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sniOOl i::i)UcAT1:0N I\Ni) lnEIlP.CY D!;:PARyt.'!EIWf

, " l{arachi; (Jal:erJ bI~({I.M~r'()h2021

fiv~(!{.fi:nD.£E&l..i)/!i.uie,s/SEFL~!!Q1io21: In exercise of the powers conferred IIml"!r

Section 16 of the Sindh Educalton roundatton Act, 1992. and with the approval of ;\{lel1llil 11"in

No,G by the Provincial Cabinet Slildh In Its meelino held nn December O~( 1..021; Iht>

GoveiTiment of Sindh is Ijleased th Iliiike tlie follO\'lll1g rules:

1) Short title and cnmmencerrrent:

i, : These rules.rnav be tailed tlie 5indh Educatkiil r-ou!ld~titi!l (f-:nipIO\iPPs [""'i"'''\

, Rules,',,'1(2);

'llH~V shall come rhlo force at once,

2) Ih these rules, uriless I.iiei'e is ailylhlllg i'epiignalle ill tile subject f'r ronl'2-1:

'f;,ct" means The Sindh Education Foundation Act, 1992;

,ii "Appointing Allthori~y", in relation to a post means the aLi'hoHly ('OInpc'i",,1 III

make apbolntmerits 2S described ill Schedule-I of these rul os;

"Aliowance"'liieilfis the monetary benefits admissible to an elllplo\,e!c' as part of

or in 'addition to the sal~~:

"BoarCl" meens the Board of Governors established under t e SEF's Ar.t 19q7;

';6eba'rtin~ntai I'I'OlTlotlo'ri t~,nfriittee" ,h,eans one or' more con II lIil tp~s
"'" I. _ �

constltuted ~or I he purpose of lilaking selection for promotion to posts ill I he

iii

lv

v

Fouridation; '': '

vi "Departmental Selection 'Coniinittee" means one or more commlttees constituted

(or ,til~ purpose 'of makin~' selection Tor iriilial apPoilitmf!ill, to pll<l~ in 111"

Foundation: '. '

vii "Department" iheans the depaitnieht of Hie Foundation.

viii "Deputation" means eppolntrnent by tt'<iflsfei' of an employee of Government (If

5i'non Dr any~ eutohonious body or attached departments ofGoveinment (If

s,I;I~ili with tlie n;~t~I~1 ((Jflse~5iJs of the lehoing elility and the bomll""ill~ enlily

(the F~uridatioil)' provided that lhe rjotentiill elllploYf;!e for lrenster Oil

deputation must possess m~tchillg llualilicatiolls & experience of ~ post in 1i1~

service of the Foundation ori standard terms & conditions,

ix "Empleyee" tneans any person in the service of lhe Foond~tinn f)ill~!911Iilr h"~ir"

x ,,'!Follhdatiol( means 5ihdli Edueatlon Foundation (SEF);

xi, "Governm~nt"'illealls lh~ Government of Sintilr;

'xii H,GI'atuiti, 'means a' monetary benefit, paid, to all elllpipyee cot Ihe Uillo of

retirement or separation in the rnailllei'-I:lfestl'ibed,

xiii "Honorariurn' means' a recurring or non-rerun ing' payment yrilnled to ;in
, .;

ernploves ~s~ellluliefatioll'(OI' spe~iaHNorl( of an occasional (or inLenllitlenl)
'. .;. .' ".:-_"

character.

.xtv "I!lter'se'Senioril'( means s~riiority of employees appointee' or promoted in fine

,bate.!; Or on the ~al~{date; . i " :, '

xv ·'t1anagiJ.ig Di~ectof" in~afls M~nagirig' Diredo;' ~f Si~d~ Education Foundation.

,XI;;"" h~dti~katiOri"~le~n~ aiiY,I~f)tifi(illion(s)/O;der(s)/Ci~cular(s) issLled by I:h'O! Silkl"

, , Education r-oundiition � . "
" .

'xvii "OffiCiating" mealls:iiSsrglll~ent of additiofl111 cliarye of a post lo any employee

"~r,a period not more' thari, s'ix (06) li1orillis;,

:(viii "PayGi'bvp" means the Pay Group s1HicliQried bv the Board "f Governors ill whkh

a post or group of posts in tile manner pressnbed:

~',-",
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XJA ":'1 (:,CI iherl" means rules, re\julatlOns,. procedures and pulltles duly Ilotiiied.

xx "P." manent t-est" means a p(lc,1sancnoned withollllllillt uf thot:.

xxi ' Post" means a post sancuuned IJ\' the competent author ily,

x:di ":,el vice" means service of the Foundetion.

)(,~iii "Speddl Task Corum.ueefs)" mea us one or more comillittees constituted 1;)' ih~

Mana\iing [Jire<:toi tor Special tasks / assiqnmsnts ~lIIfacillY rr')111lime to liole:

The words alleJ expressions used bill. riot defined in these rutes !ihall h~ve th~

sume :lh~ill)iIl9as assigned to I.he~ under lhe Act.

(1) no person shall be appolnted in the Ioundauou w,Ie';.., il<~/!>I)'~is
a citizen of Pakistan-and holding domiCile and 'I'I{C uf the
, province of Silldh;

(2) (3) Appointment to a post in the service of U'cl Foundation sllall iJ(~
made by appointment or proruoljon. No initial appninllllE,ll Shall

be made unless the vacancies are arlverlised in three (IU)
.Jeadihg newspapers (i.e English, Urdu and Sinrl"i) of thE Sil,' II,

Province, The j5IUCE:SS for the recruitrneut n Ii,\' be L()ndu~e,1
elther by Ihe f'ollndation il.self or lhloU9h a tl,il cI pan ~,
. ,

(II) The method of appointment, the qualifiCdliun and other
'conditions applicable to a post including tne "\JE lin lit shall be a~

laiu down in ScheduleooU. Provided that the I\ppoinlill\J

alithorlty may relax the age limit after rl!t"olding IeaSOT)Sill
'" writing,'

(c) For the purpose of initial appointment in tne foundalion, [he age

'~hall be reckoned as or. the lasl date fixed for submission of

, ar.p,li\=a.tionfor appqlntlllelll..

(3) (ilJ Jniti~t appointments to a post in the S21vice of the Fcundetion

. shall be made on the recommendauon (,f Departmental Selection
; '. Conil1litt.ee(s)-1 )S(; duly notified by the Foundation with the

approvalof the Chairman, Sri;" Board of GOVElllOfS.

. (b) .Ihe Depal tmental Selection COl]lrnlltee(!:»-DSC shall consist of
at least three (03) members one of \'1"0111 sh~!J be ti,,,
Chairperson, Whereas, the f"lanagill!,l Director 'nay, lhl(;ugh

flOti~cation, Co-opt any additioijal Member(s) it! LI,t! DSC.

For the purpose of appointment by Promouon to d post ill the

service of FOlillti'ltion, tile Foundation may c(ln,litule one Of

more Departmental Promotion 'Comtnll.ees, (DPe), willi ~he
approval of the Chairman, SEF, Board 'of Gavel nul'S, consis IIfl
,pf pot less [han three (O~) members, nne of whom shall oe he
Chairperson of the committee.

(b) Appcintrnenl by promotion 10 a post in the service of the

Foundation shall he made on lite recom.neudation or lite

Committee (Upe).

'If on an order of promotion, any emploYte dec!il,es in wdtillglu

accept the promotion, such employee shall not be consider ed or

such promotion for the, next three (03) years fn""1 the di,l':lOi

such order or as.rnav be detennlnerl bv ille ol'Poinlil19 311lhllrliy
subje2t to review unless a review aplJlication is Ie,'eived;

(e)

(5) Every Employee shall be required to serve agair'~l oilY PL1St(S)il'
lhe service of the Foumlalion anywhere in lht pi ovir.ce of Sint;fh.
. Provided that ftothir,g contained in this Iule shall iii'"ly in all

EOlployee appomted specifically 'to serve in a P<'111..:ulur111to or
reqirm.

;/'
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(6) (a) 1\11 emplovee of Grivel1'lIHGnt of .sindh may be t~IlSf'!I!~'d "",'
posted ori Deputetlo[l basis in the FOIJ"d,ilion on tne leql!isilill"

of lhe ~1iiml~iil1gDlredor <lgC1insta vaC<ll1t 1)I)SI.(, J i(~~e'vet) fnl
initial apj)(ilntnieril, .for ;j 'period of lhree (O:l) ye IS, whi, I, mav

.. be extended lo~ another perlod' bf tlJVO ((l2~ye~r5, Oil such terfll~

.and C')lir~iti(lns as !nay be dei;erlninetl.

"ti,e :FotifidatiiJli \iiiJll'reserve the light to re~atriale an eIi19Io)'P."
on deputation to tile parent department WiUlUlJtassigning ;)I1Y
reason,

fin 'el1~plovee'on depijlati~ri'ii' the ~cuildatiuli mily lequesl. il;

· wd~ng ..~orp~rll)al.,el.l~: ~bs.orptj(Jrl in ,lh~ r-OlJllrJ~li'~)I1,~~bip.d.l"
.;.ivallaiJlhlv of a .vacancv and consent of the bun'owlllU "uew,

". ,prol{ided that stiCli absorptiQli shall not jeopardize We ri\!Jil-sallu
career planiliilg o~'lhe existihg e1i\ployee(:;) of II ~ !'oundal ion.

,No(iNi~h$,\a~clliig.ll.le p;'clvisiolls conteined iii rule 2) above \"hpil
·Hie' ili>POiiltitlg alJthority C.bliskl~I'5il: to be in the !)ublid illierps"

'to fill a post f81111'lgwithil1 the pljrliiew or 'llle ~;e'prU('"

CbhiniILtee(s) oil urgent basis for a 1)l~liodjJlj ~ one (o!) Y"ill

or till availability'of regular Clppciintee(s), whichever is eallier;
Prolilded. that in lt1i3meaiil!ij1e; [M Poundetton shall undertsl«:

ltie {.jivce.fs (or tlie regular aplj,jillti71elli' a,q/lillst tlie seta post.

·The Managing QireClor fTi~'y in ,tJiJbliCil;telt'stapprillt illi)' !Jp.r~on

agaiilst'.a. .i:ei1l~ibf:ary post (e.g cti~sultant, adyiser, ledlliic~!
expei~i.! f-proFesslOnal etc) for.a penod of one yenl (exlenuaHp.
upto '2 ye~rs sulljed t6 satisfaCtory perfoml~hc~ pruvideil !h~i

such appointhlent shall Ilol confer allY ri\lhl. (fll rs-gill;,.
'apocinlrnent at: an); staqe. '

(b)

~:. :!

§hl)lr~'~er~i ...,(1)' � ,
arliwill~n~;;j!i!;

'¥

.; (8)" ~', 'i=kii:li'i d;~~i~s~'a'1Y'c0Iiriid, lif ;nt~JI'es~~ltor witliin lil", (i"I'~
'.' :;; '. !JI'Qvided"eor SlJ~il"(jisddsure by or unCleI' these lules 'H

" .; 'cQntrav~n'e( ;illYH ti'le p.i'6vlsiolis· of tliesp. rules jJertainin9 I.l'
'..... ·..·unauthorized tJisi;losllre O'f'ii'ifoi'riiati{ih.

'-. :; ~~''i(.~,~J';' '.' '; .� ,J.'~-: ..�... :.,'~_.: .�

Ca!J(;elli:Jt.~bl~ Q(" 6i.)' " ~" .�I('at allY' tirnii ~f~h':'iJjJptlilitrhent letter has iJeen iSSil€C',
A~lf)(lii1t.ht?ii.~ . . i ) ·'..ert)pli>yee .. is fouhel. to'h,Ne .provided f<ilse infolfilatir.'il (II

pro.(;u.~~d'apPo.ilitineh[ r.i f.>fa~tici~i9 fri.iuc: and 1ll\~reprr:sentaliol1
,·or have not: disclosed ;;!nY..matenal fact '01' fli)tillf to have been

:.,..apP,oipted,on e~~~Qneou~.gro~!'l(,is ·i;1 v~u!ati~npf liJVJ <Jilt! lhe
.' . rp,ievant rules, the· appointing autnonty 11l3Y (iJll·el <'pi:lo:nlrner't

. .' art~r;ar(ordirig oppoitUllitvvf ~ei's6I1aJ·hearill\.l:
:', . - .

. App6ii1t.msrit

. !lOt ~~in~i!o{ilrv
!~(I\;'t .~.

�� : ,I.' ~

-I·', ',,'.1

(!3) .

..,
:"; ...., .'

:, .

(1\) . Posts' iii: tli·e·.seivice.,of .the Founuation reserve :1)1' "liljal
appointrnenf shall be filled in ;jcC(lj'd3hce With l1'Ierii: (In!)ellsllI'in!,l

, ~:(iu6t,~'.fOI·':\~?lnel]l< mil)~ri~ies' and .r!iffele.ntly r"led persons,
.. deceased employee quota as. pl'esClllJed 111t.h~ poky uf th~
.' Government of Siridh. . I

. ':, (6)' r No' ~a~di(jate ~h~1I'be appolnted'tc (1' post iii the· Foundatlon

".' .,' '" I". ,;: ,'lJIiless tUEh'mediCal exallli1iiitibli'&·cliaracter.verlik.aU(lr;;)s rnay
: ":' I' '�.. :' .....!.be h:;!juih~GrbY'th~f6ulld.gtloll. '.

·(;O) :~~:~a~didale/~~;';d~sha(l be appoil:ii~d 6r.corlt;~I)f' es emf)loyt!e

,. �.i t r.-> , 6Hlie ,Fouridatiori on-the fall6wiilg discJualilicii iOI1 around:;, if
·sJtl~ijersliiJ: " ", .. -

. (9)

!.:

','. ,.'.

(aj;: " ":n~~:~~h~j9ate!p~f56iiC(irivided for ""; offense l'n\/!)IVin~' !ric,"'"
f.urpil:ude" . \' .

i~~::ll~~i;.oris ~dJU?te(iH~<;o!Ve.lit: I
.;,. ,:., ".(t) " 'Is i~tapable of tJis_diargifig lii~tlulies by i'ea5~"5 of iJ!1ysic'3l,

pl~y.si9IogicaJ uri .inentaJ lllifitness ahi] nas'bM'rl ~'1 cleCiarr.;cl·h\'
tlie r'1e~licaLi3Siai'~' ',' , . . . .

.r

.:'.

. ,
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.' ir ,~
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(12) The l'1anaging Director Iltay assi~ln I)ffiLiat_iI~gf horg . of a PUr.l in

the servile uflhe FOl.lndaliollto allY employee 0111\ FUlIflr.i"IIOI1
of same Pay !iitOIl!! or Lo an employee of lower Pay lillJup,

, preferablv in Older orseuontv; for a period not more than ).'1u

davs: such Enlployee(s) shall be entitled fur aclditibllal fin<1ll1.ial

benefit(s) of 20% of runninq Basic Pay; I

Provided tnst ill '(:as..?of permsneni "·i¥(.~1!Cj'r N"2

FOUNdation, in the meantime, sl1allllndertake lI'f pl(lLes~ tUI

{he regular eppomtment agaillslille "alit post.

cm~fij'ma!.iOIl of (13)

i';)cisU!1!1
Emp!oyees

NotV>iiUlstanding, 'anythinri contalr.ed in allY o'hel law r'll IhE'
time beiuq in' force or in tiles!'! fllies' or ill any juclgnlent/ uille'

(If any cour\,. allemplovees ~el ving again",): any P(I~t Itl lI:e

service of the Founrlatlon sha!l be deemed tu have beell

appointed lindeI" these rules subject to lOllfll'lllaliuli of lI,eil

servic~ through Special Task Commillee(s) (STC), ''1ilh the

i1rp'ro)iolof ~he Chairman, SEI', [joqrduf Gavel 1101'S.

PART·,n

lI'wll1iUOIi ,(14), . (a) A person appotnterl to a post by iililial appoilllll1ent s!wll lie 1111

probation
for a period of two (02) years.

(h) The appointing authoriLy mal', for reasons to be l,o,col(led if,

writing:

(i) Curtaillhe period of probation;

.(ii) Extend the period of prubation by a period uot e>(~ee{liny one (fll)
year at a tim€, and during 01' or. the e)(pily uf the extended pel i(ld,

pass such orders as are passed rillriflY or on the e)oiry uf !lie illil i,li

probation period.

Provided tha.t if no orders are paSSe~bY Ule day .ltOIlUWiflQ of; .

- Tile initial probationary pertod, the pen d of I'llolialllJI!

, shall be deemed to have been extend d by one (Oi)

year; 1
The extended period of probauon, tl e appoifllllIelI'

shall be deemed, to he continued until further 01del s.

, Cr)n~"lc~ (15) (a)
~I'

i!li1ployee

':!ll4ring
the ' (il

~n()bati(m

~elin~~

. "

If the work and conduct of an eruploveers), all rll l)ef'JI t:

completion of the, probauonery period, has been found

unsatisfactory, the appolntinq aU{'hority mav, llutJvlthstandil'fj Ilml

.lhe period of probation has not exphed:
If the employee .has .baen 61)poini ed by inltlal a,J}Jdllllnl"1 Ij.

dispense with his/her services without notice.

(ii)' IF the employee has been appointed otherwise, revert IIilll i'l

l1i?/l1er former post or, if there he no such post, dispense with

his/her services,
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COlll'liiiml.ion (16) (a)

of an
Employee

Pay 8< - . (1'1)

Aliow3nces:

Revi~ion of (18)

i?ay III
Allowances

Pay (21) .: (a)
Prot.ection

Period 11< ,(22) .

r:~fl!r.tof
Redu(.'lio,,~

.: (e)

(19j

(20)

PART-III

CONfIRMATIoN

Confirmation of an employee shall be made in older of Sf'lIirll ilv

in a permanent post 011 which no other ernplovee hold< a liell.

(b) On confirmation of an employee at a post(s) in Ull' selvif::e!'f lil",

Foundatlon, his/her ilp.n, if ally, on anv other Iju~'(s) .11',11.'""d
terminated.

(c) No employee who holds a lien on allY post shall be COllfi,lllrri "II

any other post unless his consent has been obtained ill "!lilillU.

(cl) An employee, eligible for confirmation ill more than 1)11" «(II)

P?st, shall be confirmed Iust iIi lI~e lowtr post and t!len ill 1110

hIgher post from the dates he/she ISdue fOI confilmalll:mlll ~"ch

jlosl.

if any employee becomes due for confi~ation, his conrimmli!Jn

sl1all not: be deferred unless iI discipli lilly action Is pending
against him/tier or the appointing authontv for reasons to bn

recorded in wriling defers his/her contu'matlon:

Provided that If during the rJefenneilt 0 the conOllnatiull of ~Il

employee his/her junior becomes due for cunfinnalinn, lhOO!pml

in which such senior employee is due f~r conflnnatlon 5il,,11I",
kept vacant and the junior employee shllil he conOml"d ill 11,0

next available post.

PARPiV

-r-,

'.An employee appointed -to a post shall tie entitled to the pay ""IJ
allowances notified for such- post(s) by the Foundation ill1rf

allowances notified by the Government of Sindh from time tu IilllP.

Pay and Allowances of employees of the FOlllld~lltlll lIlay hI'

revised subject to tlie approval of the Bnar d.

The employees of the Foundation ll1~y be grallted sIIdl

Allowarir:es, Special allowances & addltlonal remuneration, in

additlort to· the salary and Allowances admissible to su' h

employees as may Be detennihed bvthe Board Iiom tune to tinl"';

Subject to the exceptions, if provided in these rules, all emploype

. shall' begin to draw the pay and allowances attached lo his PI)S'

wilh effect from the date when he assumes the duties of thal P05t
and shall cease to draw them as S()OnCIS' he ceases to dischal uo.
those duties. .

- :. ..'

An employee, who lias served iri the Government, stalutory bn.rly
.or the Foundation, will be protected in accordance wilh his/her lil~1

-.. drawn liay In case he/she is-employed in the service of Founrlntlon.

(b) An employee reduced in' consequence of disciplinalY action 5h,,11

continue to draw Pay of tile post from wliich he/she was revelled.

If any. employee(s) is un account of mlsconduct or illefficienC)',

reduced to a ldwer scate or post or lo a lower slage ill his/her IilllP

scale, the Foundation ordering such rsdurtton shall slate IhI'
period for. which it shall be effective ami on restoratton. it shall no'
operate to postpone future increments .



lY_ of
1'''1' f.IMring (24)

tt{fspen5io~;

!.~ri5hli-r.y (2;;)

.cs 01"

cd or
!~0.tir~~mer!t(2,6)

(~) ·1

(b)

. CD:) (a)

I·

i>f<!!p;1ll"ation (iW) , (a)

of 5eVli<.'rit>t

UGI:

Au increment shall ori:linarily be drawn iJf1nll()ily on ~h" fir~1 d'lV ()r
December each year as a matter of course if the IllplOyP!! hils

completed at.least six months service OIi thE' I" Decf"!ll1bei' or th~
year iihless it is wlthliekl,

An e:mjJloyee(s) who is placed uncl"r Sl'Speil";on <;h,,111-,,'<>nUllpt!
to draw'pav nill.he same Pay GlOlIl' in whirh 11"Wi'~ S?lvinQ. /IU

t\IIOwanCe.'; except Medical "lIowall' e 5h311stanrl wjtlll1<;ld.

Save 25 otlie"i./ise j)l"'")vided, ir an employee je telllP"1 "IY,
prbbatk.ner or do nothokl a pel·111'1I.enl post; he/~I1E' i~hoi I'liu;I1I".

fbi' gratllily under these rules. Thus, elllrl('ype(s) nr II>"

FOUlldatiol! w(IIldng 011 HiP sanrtiolled/r"9ul;>1 !,('et(,,), IIlIoIpr

" lhp_5e rules, shall ['e elH:1Ued for rhe GICllllily ill Ille 111'11111"1"

prescribed.

".',lin employee t.hall relire frOll1 emplovmenl:
\

/\r(er comoleting 20 yl~?u·s uf servlce, an elilpioyep may '.'lJl (nr

:, V61lmtcir)r retirement subject to the approval hy tlo"! r'Jlllllel "lit
311t1iolity .

. For ... proper' adrntnlstratlon Ilf service in the FOlJllciiJiiOli, !II!!

appointing aurbontv shall cause a seniority lisl of Ul!' 1I1!!llIbers (01

the time belnqof such sel'/i~e or post to be prel1a;e(~, llut 1I01l.i119

. herein contaloed shall be construed to wnle; <lily \!e~le(1 li9hl' I!' 11

partlct.il~r sel.iiority in such, service .

(tI)

.~.
Seiiiorily ill the serVice or' post to which an elllplov('~ is JlIOIIVIII'd
shall take. erfect from !.lie date of appolnlri lent l,' th"t ru<;t ill U,p

service; ,
pro\/Iaeo 'lIi,it thri elll!iloyees who are seleded for Pllllllllli(ln III iI

, higlier post: ilHil1~ batch t.ha!I"on thp.ir promotton to the hiyl\f'l" !;r'lle,
,. retain their'lliter-se seliibi"ily as in tilE:!lower IJ0;51

. There shalf be combined seniority list (If '111ernplr)ypp.~ ill I ill'! <~Ivir p

of the FOUlld3tlon: '

The Foundation shall, 'in tile month of Janumv p\/~ly venr, rill I>;"

'senior ity, list to be prepared, or, t's iJlS .c",se IfICl)i lle, rp.visp' I.h"

seni,orli.Y.list under·sL,B·-rule (a).

'pie senlontvof an eillpluyee shilll be red.oned (10111 the dal" fir
his/IiE!r "egul,3I" appouunient.

. if ;,':' . ..:.~:;. ..;.~ .�. -. . i ~I' .". ,. � h

I"f;t;!I!"-S~.' ,(29).: ... c- '.:.' � Inter-se sel1idrity of employee appointed Iii a batch or 011the Silill"

s(~niqd¥.y. ".~. ,:,' " .clat{s.hall. be tleleh,ni~e.'J' '.

4' ..

�@ )
J.'::.

", ':,i

·:·iri lhe case or p,i!i"s6.lls'·apiJointec.i by inilial (ecrullilleill.; in the (J.riq

.. df mJrit assiqned I)); I'h(§selection authoi itij, end if such al!thority i<

either not CI)l1ldeterit to assign such ordsrof merit or has ollli:.lE'd ItI

.. ~ ,"_ do .50:and ls unable to byercom!'!'lhe omlssicn for IPi.lsi:m!; bevond it'i
,::,:; . <'control, the seniority·· s!iilli' be de@lilined i by lil') appni'll.inq

/:::'~ .� )utlibll~y;. . '. ..';' . "

" Provided fUrther tfiai. a p'Sl'si:iI'I'seleded in eildiel selectton ~ha!ll""I(
.serilor to ? person selected in li'lter selection.

'.In·the case of persons'appolnted U\' promotion on the t'~si~ of iheil
-lnter-se senlorttv iii the lower Fost;

'... '"in 'the' case' of' p~rsons iliJptiil1leci lll' illitial lecruillllp.nt vis-a vi<

. '. '. ,lJel'sOlis .ciiJpoiilted 'by p\'Olnmioll, on lhe basis that lil" P"I ~1I1l
. _appoili~ed l'y prOI!1olion shall I',l'1k selliol to the I'","s'ms al1l")irll",ri

. by initial recruit'llent; ..
. !

.(c)



r,:'1'!llioril., p; (30)

an
Pili~i'!o.lY~!i:'

Ill'JllII:.>ted

"II ~1~.11

.�...

Al'pe<lf tu (3J) (1l)

lhe

1\1.il1,l1i;.1l"ity ,

, ..:,
. ';.

t,

'I

~1It;mif,sjoil (32)

Il,pl"f)~ss:
M ,;jl,peii! (a)

:, ~ t ;"'~..~...~.

t': ,"

(q �

(tI) Iii llie case oropersons,not covered bvcteuses (a) to (c), on the besi:;
that pei SOlio,!~el:hi age shali rank sefudr lo pel sons vounuer in ~ge.

(a) . An emnlovee, who is not promoted oil hun 011 lhe gIOIlfl(IS lit,,"

(i) His/hel: ;'e!iiorii:yl is limier dispute 'Jr. is hol deLeilliined; or

(ii) He/she if, on deputatlon, training or leave: or

(iii) � disciplil;~1Ypioceedinqs are pending Clyi'linsthim/her; or

(iv) He/She is not considered for promotlon fOI' any reason other than hi"
ullrililesS fLlr·pronlotioll·5hall~ on subsequent promotion, subject to
any order- mai:l," liy the competent authorltv in this behalf for the

purpose of intel"se senlorilv in the higiler grade, be deemed ;_n hcl'le

been I'ron"loled ,in llie same batch as his/her Juniors,

(b) An employee declining to avail the benefit of order of his/her
promottdn shall '011 hts subsequent PI'01l10U0I1, rank junior, in tlte

hicihei',graue, ·lo those who inay have been promoted earller 05 ·l

fX!~ult~f~a.vilig' dedilied ;'0·avail ,the b~nC!fit'of siJdi promotion.
...

.... ,: .;"':_.~ � I

� ", " .; f~. ,,'~.: ". ~._.': ..

. .: Uj)AnT~V.i

'..
"

AI~ .em'ployee= aggrieved by al) Order of tile competent

authorllv rel~tilig to the terms 'and conditions of his/her
service inciutJing disciplinaly matters lila)" within 30 (thirty

days) davs from the date "of eommuntcatlon of the Order,

prefer' .arr.appeel to the aLiliiorH.ynext ,~bo')ethe plilhority
'. rasslng Uie order. ., .. ,.' .;, ....

PI'ovided that Where theOrder is made by the Board, there

slli.lil be no aiJp~albut the employee Iml,! apply for review L,f
lile Order. .;

::

Provided furtiier that lIie 'appellillp. authorltv or as'the case

mav be, the Board ,may condone the delay in prefer rilig

appeal or i'evieWpetition, if ,ris satisned Lliat the delay was

for reasons beyond lhe control of the appellant ot for lh~

. reasons the earlier appeal or review petition was nul
i.ldc1res~ed'to tf Ie ~rdper (cirUlii. . .

.'. .... ,I' .~.~ i. . .

'Whel:~ Ihe' b,:def'"tif lil~"~or\\~~l€i{(aLithoi'ily affects more'

liian orie employee,' every affected elilplovee shall prefer

app!:!alsepar?tely:·... '. ',: . . ,

(<;) ':. "., Where '~rl 'app~alliils been.ril~ttbY aj)p~li~nt himseif/he"f-self

end ',hi lh(.mearlwhi.le :h¢ishe'.)ies;· tlie appeal may be
pli~s'~edqy ,~n{bne. ofi\is/il~i)~g~r:heir's erttitled Eo inherit
his/IW prbpelty: provided tliat the beneflt likely to aCCILlein
the apljeai is-he'rilaole; ..I,. :..:: " " ..,

� '" I .:~ -i' ,',

':' ....

(b)

::'

.v ,

(d)
'. \ j! -.,. ',,_ -.. ."�.. : ...

. Wliere an erllployee:(lies,"an' i'lpp~~i%av. be:Frled·by.his/her

. legal heir who inherits hislher propelty, prtlviderl that the

, 'bepen~lI~ely:to)ltcrue il].li\~'apl1e~r ihherits his/her propet1.y;

pi'(ividetf' tliar t!';P. benefit 'Ilkeiy lMilttrUE! in the appp.al IG
illlierltiible: .'.'. ,'. " . ,"

~ Every ~1J~o~anduin of "pp~al ~hali::
. . .'. .',-:

tont~iri 'rujl '11~;;;e and aciiJ'fes~ of' ofnCial.designation and
,place (jf posting 'of the appellant;'; " .

'I· :.::"

;.'

. '

/

-y'
I
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(c)

(d)

d

II
(e)

)1 (f)

.lj

(33)

~.IB

IIKI

S!P (34) .

UlS (Il)

v 'U(J
(35)

..,

h)

)

1 (q)

)1

-.l. (v.)

~I·sIN.y· '9HZ:

rill 511).1 ..
!S'<j13!Q �
1!lP.dgl-I �
3'J!pgW �
10 ;;JA3. �
)!1!-'ll\N �
00 fU.. �
) 1sg4:J �
(.I;;J'B,IIlS �
) sPB~d ..
/ gP.lI,(O ..
I ABH-X ..
IIlUO.l0:J �
;lIv.nsB:J ..
Ip-J?UnD ..

SIU?!IHd

egll gqJ.. (q

S! I! '(IN. (13

l'7:v'UG

')'~I'OS<l1 of (36)
I\ppe;tl

(37)

(38)

. ":

(39),

('10)

(11 )

L1P.")'1 (q)
,',

O.l'H

!l!SI(e)

11lIN. "I~ '£'l81

mention rules in support of I\i~/hel gl ievauces:

to be accompanied liy a celtified copy of tI~!!order tippe~lc.d
from arid copies of all other documents on which Iho

appellant wishes to rely;

to cieariy mention the relief sought;

where an appeal is presented within three (03) 1l10nlh~ "flel
expiry of the prescribed period of limitatioll IIi" appell'lnl

shall state the reasons of such delay;

The appeal shall be-submitted through the head of tilE'

department or, the head of office where appellant is postad

'at the linie of filihg the appeal and the said head of officc.
shall forward tile appeal to the appellate a~thul'ity if he/sltp

Himself/herself is not such authority, and Ule slIid "lithO! ity
sliali aner addirig his/her own comments, if any, transmit tho

appeal to the appellate authority,

TIle authotity competent to rtiaRe order and entertain appe1l1

shall be as mentioned In Schedule-I.

The appellate/review authority shall, on receipt of appeal.

call-for the record of the case from the illlthOl Ity whose order
is challenged iii appeal / reiJiew arid illter perusal of such

record and if considered necessary hearing the appellanl and
the represenrative of the authority milkiilg such 01der as it

, may deem fit;
Provided that if lIie appellate authority proposes to make <In

ortier adversely arreCting the apl)ellan~, it shail give him/hl'r

reasonable OPPolt"IJrilty to show-cause before [J1;lssiny such
drder,' .

..,

Where the competent authoritY lias made an oldpi lJefolP

coming lnto force 'of these niles, appeal frolll that 01der ran

be filed within 30 (tHirty) days of theannouncement Ihercol.
All appeals peilliiilg immediately before coming into force of

these rules shall be disposed as appeals uqder these rules,

. 'J ...

i:mployee 'li.laY ?va'ii 'twenty four (2'1) days 'casual leave in a calendar
.vear. The Founllation sHall aU(horiie Offkerfs) to gralll casual leave in a
manner to be notified ~y the Foundation from ti!)le lo time,

Employ'eEl may elso avail 48 Earned Leave (en-cashable at the end of

. the calendar year if remalned available In· the quota of an employee) in

a ·calendar year.! A certificate or notification in this reqard will be issued

,. ....!, By the HI~ [)~paJ.tr)'ierit at the steit of calendar year to hoUfy the balance
.... . of the .earried.leaves to be brougllt forward with en-cashable arhount in

~acli empl&yees' quota; whlGh' will' also be recorded in the Service (look
,- of eallh ernpl6Yee. Whereas, earried leaves cermet tie exerclsed by Civil
Servants' / retife(l Government employees / temporary post holder 01

_ pjobauoners for financial benefits from the FOlln(faUon's rund,

L~ave cannot be .tlaimed as ~ matter of riglit and the competent

aiilhbiRy Inay, when tile exigencies of service so require, refuse 01

revoke leave of any de!;d'iiJli~n,

The dulv.rendeied.bv an eiiiployee shall qualify him/her to earl; leave inl.
accordance with these statutes', � . "

. Provided Ihat ally period spent in ilny service iii which an employee
receives his substantive-pay frolli any source other than the runds of tilp

Foundation shall not so qualify him Unless conn ibulion towards teavt,!

salary has been paid to the Foundation on account of such peliod,

Leave shall be applied for. expressed and sanctioned to "n employee hy
-competent authorltv in tel ms of days,
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ExcefJt 'oi:he,wise stated, 'an application ifl Iorrn for leave or for an
ey.te,ision of leave shallbe made to the head of office where all ernplovee
is employed and, in the -case- of the head office, to thi:! next above
administrative authority'.

(ti) All ernplovse mav apply for the lype of leave which is due and adrnlsslble

to hiih and it sliall not be refused on .the ground that another type of

leave should be taken iii particular ctrcumstences. ,
-iiiuslration: An employee maY' apply for extra-ordlnarv leave or leave on
half jJay ~vell If leave on full'pav is otherwise due and ildrnissible to him.

Ernploye~ shall spedfy the reasons for which earned leave has applied
arid Is due and ,!(Imlssible to ;m employee,

.: ':

The HUman Resources bep~ttii\eht 511all,on receipt of an applic'llioll (lll'
grant of leave, assess from the leave account uf an employee, apply
before the leave Is grantiid!'

leave ~ay be grahleU' by the' competent authorlly or' by an officer
authQI'lted, so by tile Mcin~gi~g Director, . ' .
.. 'L � ..:.: :: :'·'i: ·1 .:'1 ':' "

. In case where all the apj:Jli~ations for leave cannot; in interest of public
service, 'Be sanctioned simultaneously, the competent aulhorily may

'. spare as niahy'~pj:ili(aritS as'lie/she det!llis' nt; and shall give priority to',
) ',', , , ',,~

(lj 'the api)liC~n~ wKo;:~re.l~~~ ~~C~I;eddimjJ~I~~rilv'fTOm leave: and'
, ,

,~.,til)'· the appl.i(;all~ Who Jiei'e'i'equir~(l to lnake·aojuslmeht in 'lhe lirnin9 of

,tiielr'i~ii\}~ on'the'last oeea.slbn to the ifist'atlt lli11e, .
, ;

-:Themaximum' period of leave on fUll pay that may be uranled one liine
· ":~iiall be: '.'.,,, .".. , .. , '. ..

(a) One hundred and twenlY days (120 days) wllhoilt medical ceitilica~e;

1·,

(IJ)' One hundred arid' eigtily day!rflllO days) with riledical (erUlicate"which
;, mav be ilfthe'prestlibed forillat to theses statutes; and

";." '1'1 ~ ", p' .i

(i:) ::' Three liUridred alid Sixty Ii~eClays (365 ci~ys)'leave on medical certllitalc
, from·lealie. account in entire service! ." ..,
Explanation: These leave: without rnediGiil certIficate ahd wilh medicol

'ce,'lincate'miiY, subject to iilh)tal maximuih Iiinit;,be granted at a lime
. ';t.if be detertlilned by the ~l~riagilig-birEctor.

" .c" ~:!,.';' : _',\':-. i, ;.;;.',- i ' , , -.~ ,

. 'lei3v~ rt~iiy be gfiihted 'ex~Pa~ii;tcih',ori rull pay to :an employee, who

"applies'. for such leave bf.·wMp' proceeds: abroad dutlng leave,· br takes
." "leave willie pbsteU'alJi'oad;oi,is othefWlse'orrduty-abroad and makes a

spedrlcrequest 'for' leave to 'be;ehjoyed- ex:P~kistan:

. E~PI~~i~~ wlib; ihtk'~~~l<l';~~k:;;e~iJest tor: extensio,~ ;n'ex-f'akistan

, leave. shall: ~ri~.ure;re<felpt'5hlpplication to the' eOlnp.etent'authority at
",,,",:tleast se,-?et1'(07~'daYs-.pfjor,totexp.I;Y 6f.hlslher ex'-Pakl5tarileave already
, gr~nted'~!rd avaiie_d0\' hlm/fie~ tfr'lles's othe,wise'Managlllg DireCtor lila)'
, 'assess. the need bf'sUch,leavEHri the publiG'hiler"!st;

" .::;~~I~y~e-r~;"Sli:I.;~~;'~~;ltleo:'t/I.~;~~ :s'1;~,y'in GUrre,icy of Islamic
· 'Rep'ublic Of Paklstah- for' (tie actUal p'eriod 'of, ie~ve' spent' abroad subject

to. a rnaxlrnum'ol i?O Clay,s a~ a tiril~'a!'d"shall draw his/her salary in
, ,

rupees irl Pakistan;:it;eS6ective'bf-tlie ciiUrilry where they-spend their
, leave, ,
,-, ' ,j',: ... ' ..' .:' :,~,~t~'~~"(:;"':,""._ """ ' :1"#' I " i

, 'if at ari}r:tlrrie there,:i~'nQ:ieave ';if't!ie·i:redit of an employee anti the
.. ~njplo~ee i~ liKei(tQ ·resyrlle\~du!V aFter availing_leave, stlch employee
· m~\I be gj-a'il~d leave not dUe oh full'j;iay.to lie. iifi'set against leave 1:0
earhe(J'ird'ul~ridohl'ina~frfliJfli perlodof 1Oi>days In the entlre period
of servke, .and the aforesaid limit shail be subject to converston hi
~i:(9rdimGe',wiU;' th~~~ drhis·.lhhe'whol.f! or any part of suchleave is
gi'ali(etI orrlii!lf'pay, .� ' " .,.... . ..'. '
i :, ' . :.4 � :;".~-- I ~'~'i:.i' ..

When an employee'Who reliJrns fromc'leave'riot due', 110 leave on full
pay shall become due to 111m/herunlil the leave not tJue availed of his/her
balanced by the earned leave,

/
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('19) .(a) . When' a, post IS abolished; i~ave due to the emj.iloye~i whose servlles ille
' .. ':'.'" ". :.. lerhilhatiiil'lii!.ciiilsecluence lIiereofi shall be granteel Without reoard to

I_ ', _, :~: jhe aJailatlililY.hf a:'pt,sl; f~r,the perio~-,of leave.
\ '''"',; .' .~ '!",-. r " ~ . }> ".f ,'_ .�.

, -: 'The gran~ of leave in such cases shall, so lony as such eillplo\' e d'l~s
'" -:'. iior:altaln lii~ age of.5uperilililUalitili"be deemed aulolli3lically to have
, " 'al~o~extended' the diu'atlah br post and the tenure of 115 lncumb lit.
" 'i'-': {.. ':."'

(SO) .(a) .'_ . .' S~bject to' th{' avaiiability, all empioyee .mav be qranted leilVe
. '., '.', .,_I;r~par<jlory to tetircll\~Ii~ oil flili pay. from the .Ieave, account 'to a

maximum of 365 days entllllg on that date of superannuation or on the
.. date cif "voll.!iifai'\t retirement.6n' completion' of twenty (20) yeals
'qllalifyillg servtce anti cbriitertilih~'~}atlly or whoily ilito leave on h~lf IJ<lY,

"" but the iluralion of ~he tolalleave inciliding the aclulll periorJ of leaVe Ull

.;, half:pay;d.f any, 5Iiallli6t.exce~9 365 d,<iYs.

.~jJljllcjat;o'~fbI' lea~~ pi~karato,~i0 I'elireihe~t :5Ii311.oes~brnit[ed at l=ast
90 days before the date of the proposed coril!nenCelnent of su.cli leave .

�~ p. ..' . 'I; . 'f', �.�... ;~_", ,;' .;. '.,' '. ~ .. .

.~. "''')':., {tJ)1ial~' ell~~io.Y_~~:~ti~1I:b~gran~e~ ~~~er~ilY. I~ay~ When ,al,>plied.for,
. ", iirHllli p~y; for iliperiod hot exceeding 90 (Jays; which shall not be debited

,'" " '", ','~+,..';!; to her leave ac(;ouiit!': " , ".,' ".i ", .... . .

(52)' :':(<l~',r,: ~:~'Af~~~le.;~pib~~;~~ai;~ql~ !,h~d.~~;ii&{!'er I)~§.~a·~d,b~ grallted spe.cilll
,leave When applied'for 0(1 full pay/FQI' a perio~ not exceeding 130 days,

", ,:. ,.'~. ::'. ;]w,h!c,h shall'n~tb.~ ,~,,~hi.te~.~o;~lefle~ve a,ccol!Ii,t.

.the, ~petlal; i~av~ shilll.:..Golnj:nence}rolli,_the dale <!f the, death of the
liusbanii of.llle emhloy~e, and ~he .eh1plo~g~ shall fu,liisli the deillh
certificate issJeci by tf Ie concerned 'autlibritY' to thlf tornpetenl authoritv

(lJ)

, .' ~

(b)

.. ' (b)

-c ".' .' '.~ }:: .. \,; ....,... J ���� :.:.-,. ~:!'".:'.:-.. 1.~.~!~ '1 I, ,q \
eilher along with 'the.applicatton for speCiillleave or If that is nol posslble,

". at 'any tirilE!lIi.erea.t~er. .
\. ''-;~ "!-fi:,~,qj·'i)o~~=:~_t.!-f'.::·.� ' r·~:;,~''-:

(!J3) , . -, Disability leave inay he granted to aii employee, disabled by IlijUlY,
,,' . ".i,· ", laili'hf!I\t'ef.dlsease"!cOlita~ted'in·~he'.c.bllrse:.(li' in -consequence of duly,

~"o~lt~id? ~~e.'I.ea,vea(ro[Jiit'oh ..each.·.occa~iOlli,up to fI,lilaxililUrfl o[ three
hllndred: and SIXty.five da\'s of whIch 1BOdays shall be on full pay and

-·i· -!~:I ':',,: '1 Uie rE:!rnalnlng of) half,Pay O,n:·~ucJirnedlcal adylce.as thehead of offlce

. . lIlay.cuhslder riecessarv.," 'J" , . ~'. '" ~

j, :\' , .: -,;-" .���� !l-.!.:, :-;.t.\. ..~~~P..,: I··I.~.;::,' "'T~ ~"'::?-I,- :.,'~;:.~"'~"I..~

(5'1)' (i\) .' "·'·,\"·A!l!.einploYe~l';siirterilig'if~om" any. d!~ease. Wili~h require his/her
. .~.' corifihenieht '!for,' :GerLain ..period ,by:;;~ay, cit. Cjliafalltihe may, un

, recemnielidation' of'· the authorized medical Officer, be granted
. .,,' :' .."':.quar,!ntihEdeav.e.;for"Ul~ silid' peri!Id..~, .,. ' ..' ,. ,'. . .

," (b)" :., ;:!',l1ie quc'lt~,itirle'leave grant¢ihmtlef'tliis,fule sliall.riot be debited to the

".:;\:.' . :<,:{'., ~.Ieav~.a.G((junt;,a(ld:!.h!! e'i_npiRyg~'qn,s.VGIjleav~ sliiiii; for all purpose, be

:. >_ Y.': '.~ i:~~~~d.~n,,1~,~·" '''~-.: : ", .,"., . :,.., 'J. "l -.. > :-.,;<

'(5SY,)-W _ >..~~!.~EXtra;(~tclin~.rY.le~ve~m~Y,bf ~I'illlt~d,.~fi.~"jlY"i~~Ound,.up·~o'a,ma~irn~ill
.:., .. ' : "':' "",.,y'of·fjve yenrs ,(05 \years) at a'tlme prO)llded,the \!Illployee to whorl] suth
: , ..... ,,' "~",,',i,:,,leal/e:js 'gtanled ~a~,'~een.ln .\=oll~inlio'u~~seivii:e.f~r.a period of not less
.' ""'. :..'.;.:'. ::.;( i;; thaIHeri,yearS:?al'ld;ih ..cas~;if. ah·.~;.hrilbye~'~a~.not'.tdmpletedier; years

, . '~, ~>:>of~~titlil,tiou~.setvlee ~xl[.~;otC!i~ar.y.Jeave t.or,-~nlilximum period of two
'. ".' ~:'yeafs.hi13Y,be·gfanted'aUhe deciSion of·the competent authority.

I ' ,~ .' ~"~.of. " ~ '::'~_ ; .:.::·~Provide~lhat:'t~e: r~~xinlurjl(p'eriod:.~f.:fiV~.yea~i?l.lc111Oe reuuc~d liy the
T':" "':' :,,lperiod'of'leave,jii'l f'liWjJay,of half pilY, ·If.gr,anted·iii combination witH [he

;,:'Y: :,oil: ~; :i~,~xt~a"or~i;'~iy)efj.v~;,.:r ;.);, "."~::~ ">' ·,;c;.,.;t·.' ;'..::~ -
I, ".' '(0)" . I_: Ait'e;tra:8rdi!larY,i;avg ~hail.lje.~ith9ut ~ay,.,. ' .. ,.

(56).: (a)' ::..Ail eP.'lt)IOiee':i;I~Y;.·IiJte'e~-lil()iilIiS~e(or~ ~le ~~(e't;~:SUjiera~~uation or
. ":." )'1 ,':AVI(enty. yeats g~al!J'y!(ig,~erilice at.liis -9PtiO(l;. be Mowed to en-cash
'if,' ..,. ,"':"':'. ··~·hls/ilel"l.eave.p~elj~ra,r6f'iJ,q ~etifel1{eb\,if he/st\\! ~j{der takes iii '\Vrilin'y
" .... '. ::;. : .-: ..to .perfoml ~~,ty.:i~:ii~li:,oe;t1)e:wh(ih~ p,~r\ii~-pf..~h.fe~·hUni.lrea alld sixty

;', " !." : ~ '-', t :'five 'Uays' of·lesser'pertod ..whiCh ,is:tflle and adfnissitlle. . .

� "~I;M .. , �.j .:_~.;.'/:~~!Y' ~ ;·f·;\::.i:·,;·r!~i;~{;:.l"':;""I"·~~:~ .f"'! : ~;. ;,,:. :.~J ~,.' .'

.': :; "'';(b) .'" ,- >JIi lieu·tif:suiih:leaveiile;jve:paY.ili~y Q~,.(iaiine.(j,at,ahy tirrie during that

.' :-. .,period atthe rate ofpai' a(hriissi~le~attUie .time ,1.eave pay is drawn for
the a(.tlial period of slich letlve' su!jject. to a maximum of one hundred·

',.', :";':::b" -:'ar\d'ei\llity·?~ys_("J '.",,, ,"\"" '> I,.!~:,,.:,.; ,,' ,"

, !-'. '. I !.!,· .� J, 't'/i.: '~!.,<~ ~,.;"

'I:'~'~'" ':"';> �. ~.:;.·-I : ,I . .... _', t I ;
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If at any time (hiring such period leave is granled on account of ill he'lllh
supported tJy niediCiil, ceitificale, . aliil)1 lilt of cosh cornpensauon UII

account of lellve'pay shaililJe:·h~(jute(1by ail amountequal to the leav~
. pay for'llie'half period'of lecfiieso'gr;iiited, fur exiiritple, If an employee
who has opted for encashmant of such leav.el,has LakerisixtY (60) days,

.'.'. ,";, lea~~: his/her 'cahl; tOrylPens3ti6;, 'ceqlial, [6 lhitly 'd<iys leave shail be

,::" .. ;;~:~~).'1'::'/,,;.' ~:~~l~~jo~e';" ~~'~;';'·~~~·~i:~:i;~;::d'p~i~rl::'~~·t'ii.a~U1brltY .Cd~iPeteilt to
.. " s<inctioh'iea~e'i)tepafai6rY:t(F.fetlr~r)1E!\it, ·\'Jhiy·sliail'accept 'the opliun

and i~'sti~fOrnial saActitin"for'lJ'~'~~Yii,e~t br disli compensation.
. � .~ _ -r , ,-

.;,' (c)

..(e\ ".,', ,', .For (Iiii~ti~p(j!;e \if t)1Iyrl1li,{tih'Heu o(such leiJVe,OilII' the "Seniorpost
A"ow~riiie;';"(2ualincation Aliiivva'nce'''ahci"Persbhai i'>iiy"will be ihcltiiled

z iri"!eave P~V" soadliiissilile 11>;p~r lhe pOlicVof tlie Government of Sihdh,
.~ "I ',", '. ~ IT! :~'.:., ;. '.' '_, : � ,'... '.'..,' _ , � t . '.

(5?) , ,.:::.:; '.' " IIi.caSe an employee on leave'pJE?paratocy 19 reUreriie!it dies before leai/!!
., , i;&fiip.J~f.in~;3~~,d.~W",6,t~l'i:II·!~;jve;.;h,jNa"jhfty:slia'"b~ f;i'itltied to !Jrilfl
, , sum payrhent equ.al to,the p'efrot! fallrng'short of-one luindred ana eIghty

, s � (~8);" t: ;'; \' ~';;;~l~:'~o;~1hP,~y~~;'~~~::(jjii;h'~~'~C~i:iUlh'6 slj,n ·pa~~~ilt.'Offuil pal'

, ' . Mto 365' 1Ia\:;; out o(the.i~av~\ln)iS' cretli(i!!iall I:ie'made to his "famil\,,',

(~9(' , " '.~""A~~ri\~lb;~~"~ta~tMI;~~e'ori:fJII p~yor'~flif ~:~:Sli~1Ifor ., '~~iiOduf
". ieMe' tlfbv,At,e pa{d(liiJif'(JlIv,'as'tli'e ca.Wmay be, ant! (111aIlOWa~(e5
;, . except .lhe· conveyaiice' allbwanr.e adiTii5sillie to ~utli employee

iiiirlietJ.iatelybefore jiro(;eeding ori such leave: '
.;": ,:.',::-} -.:!;~':':~::;.~:~._.. :, ~:~,:~:':"::;;:'~:'I"/:>;' .'~.i ", :-',:r ,: ". .:

Provided that orilYthe seniOrP6st alloWance shall he adlnissible willi the
. , .pay' fo~ erii:a~Hmerit.of leave of. to the extent of 365 davs iea'le whid,

.,' ··~·:\·:;·r16uid liar'be' avalled:bf ctue1to'dealh o'f:th'e'erliployee during service or

', : _'~I.~a\i~i;)r(p~fatory ~~ teti~e:ri1ent;. . ~.: ."

~.. " .

: (6q) .";.~" .. if:~~r1i:'~t~pi6yee"ls;~reGali~d.fO' 'duly: c6'rl;i)ul~o"rifY; : \4ii1:h. the' pei'Sonal
,..t :', ,.'i appN:iv~i'~;f:ti1(rtieM'of,!lisjHerJi(/lce'frolll jeay~;O(~hY-kiriJHiM helslie
, .". :,';. :""':".::)15 sj~erltlirrg'11VJay:froliji\j~'/I:M'liea(jqiJarters;'lieishe mayne' granted il
, .'; ,'. "".'. ·singl€"ti':itur~.fare"pius daiiY"aliowance 'a~adinissible on tour from the

,,' , ;statior( :yJij,irei:'lie/sii¢ :)5, sp~hciii1rf his/her 'Ieave' to Ui~' j:ilar.~ uf
: 'l)e~dqUa;t~rs where.he/she Is'r~quked, to f~p,cirt for {lulY, , '

; C,,! .:' : '.,: .. : .';~d~id'gd·t~~'lii~:::'~~PI~Y~~'\~:~~t;I:I;~'t()rJ:;l~a{~ile headqtfaite~ and

;', '·his/h..er:~ei;\~ihi~g leaii~':is;~a~telled~Jllefare then admissibleshall b~ fur

"','. ",one~.~Y'!~L'~r,i,:y"orily,:,i':,~,:' ,:',:,';, ,! .. ,I, ' .
(~1) :!,;. i'.';,, ;'i':<"Ar).~i\')riJoY~eVJilO\~r~ai!1S.ab.seiitatt~r 'U~e'e~piiY,;)f his/lier ieave shall

"",.'.' i 'l)of,i:ui:ire'5;ftlle'ie~(je-ifeitetide'd b}i-the :t;6mpeteilt aljthorily" be eilUtled

" ' ,~<' .,':.: : (0,,?')t~~rtt~,n~t~~iRn,loi}~~<,P~~i?(!;:~t s~\ch'~bseft~e'anpleav,~be~ides
..;> :. apY',dls!=,pl!narv.'ppronlliilt;maV.13e'takenagamstsudl e~ployeeidullble

. , '.. " . ::the petiolflif sUch:MJsehce'sHall'tie'deblted 'i!giJitlst the leave atcoiJiit of

, ... ;.,,; " .>:;_,. ;;:~>~u~,f:;~~,~~~~·~:~ti:~~~fi-~~bt~;;~I';:ji';.\her:e:·!i~ins'U(fidLL~redil ill U;e

)eave,acGol,!hl{be atljtisted ils'ika\le tliit tJlfI~,'· ' ',',.' :

(6~r ;,': ::'::..(. ':':''';~li;Y;!~~:~\~~::I~!~V~:friilYiJ~::G~!~qi~~a':~I~;i'jlli~iii9'tii~e '6r Wit!;'~~I' 'qther
",'. ". ' , " " ',: kind of.18ave,0.lher~)vi5e'adf1lissl[jlelo'tbe:r.rrtj.Jl,oyee; _, " ,

. '" ,." ,- .' Pr6v hat leaitEHJrepar~totY.to retifemellt'sTi~1Ihot lJetbiniJilled ,willi

.'"(~j;':~',:':.;,~.:":~!'J~L!t~~~a~~;1:~,!~~~!;'~:J~~i:f:~~J~~i~~e'd~ih' me orders .dranting afly

..lYP~,of leave(tn~ )eC)\(e.s~all c9miiiej1t;eJri.1hlthe day foil6V{lii{I'i.he(lilY
'.' ""ol\:{.,,liiGh r.1!~·employee :hahCts:'over:tharge' of the jX1Stheld- by sllch
. ,~,. i': el!illloyee, arid eiid :OIi t~e tJay;preteding.itM,day which such erllpiciyee

'(61) I '.'" ,<~~~;~:'~;';~.~nl~;~~~e;;;;;i~:;~~;::;P~';l);lte~ ::o';iloso bt.lhe' autn~rily

.' - � \.'Wh,I~!t~~n,ctlpFle9..tI)~I~~~~~~f~~~.~p'loyee ,l11aynou:etu~~-I:Od~l:yl.Jefore
th~ .exJJllyof the peno.:! of leave'granl:~iJ to such employee,

. . ... ". . .' . -,.: .~- : -.~, ," - - . - '"

- ',:

, , ,::.::.:,..



L -.-~ '-"-~ 'u:n-

, ,,~'jaiiation:- In .this rule' ;'Non~~6~tinLloi.J~. Eslablishme,it" means an

_"" ' ;.. : . :~~~b"shm¢fil. w~ic~;'. does not ,~u~d;lon ttiroughout the year and
.') ",,' :"'.' .' .,ltontinuous-Esiablishiiient..l'lhith·(uhdions.lhrdughollrttie year .

.�. :: .�.� ~-;: ,.~~;. '1,' ~:. : : .:-~.II.".:~:'~:;;::·I't':.; ;.,," "i" .�... '_ ',- I
': '·:·{6Y) . .' .' ..Paternal leeves sh..II.l.1e.granleci lo the male einpioyees trom tI;'e date of

'.. ,'''''. ~: ..... . NSiWife's conflileriletit; with full.pavand allbw~rice5,' for a peiJod not

. _ ' .. : '. exceeding '.:10' d_ays"(excludirigdiolldays)'; based .on the niedlcal /
,;; ..� " "'-_"';:', , :"... ",,',/., ': dodumentarv eVldence(s): IT.hlsbatemal leave shii11not be dehlted·to his

~ ,:;' ":. :.: ...,.I~~~~·accotJnt.. :.' ;. ~ . ' . -

.. f � (70): ,',: -L~~ye;-~ay-:ee ~~rted-ex~paki~~a~:-o~ fuil pay t6 ~n em[iloyee(s),.v;hu

� , s: , ~pplieHOf leave irrrespect of Hajj; U~rah ai,d Ziar'at (for ll'illi, iraq and

i·:_<i' !.y !' -:; Syrla"ohly),: on~~ "in the ,tenure of 03 �years' (for earh leave typ'-!

'sep~rately) and makes a-speClfjGlrequest for leave to tie enjoyed ex-

'" Pakista_n as per the following leave I"nit, which shall not be debited tn
,'., ,- .,. . - the!Ieave·accOlint-of employee(s): ,_
;1' .;{(~.;·.;f~.';:.':,' ::'t'1', !"."_" ,.:~.,,~ .

�' " :~. .~!.(i)·, FOr Hajj Leaves::, :".ro'
"'-. ". ".' '(ii) ;. Fdr"lJrrirah leaves; . '. "

(iii) F& iiarat of !ra~ / iraq / Syria

~~g---._._--'

, ".' - (b)

: ",

(67)"

(68)-

-:-', or

I~I. IHNJ.

['IV '(ra

,-

1'1

. . '-' -' :'. ,r" ';'-;''. - - -.\1- 2U'22 l'AH_T·l
T.I:-IESlNDIl GOVT. GAZE I Ii.. MAH.. u ,--' -------.

(b)

-. .';~~l employee prote~ding on I~ave shall'liand over the charge of hi~/hel

post, and if,he/spe 'is in Pay Group 10 (pG:IO) and above, he/she,shall,
"..while lianding·'over cliin'ge'of the post sign the clmrge relin(I'Jlslunent

report.

The applicant'shail lri_ilke sure that le~ve_lias actu311y been yr<iJl~etl to

him/her and lie/she shall not absent himself/herself from duly unlil ami
unless properarranqements for his/her work have bee"l made (Hid has

,_ I1Mn relieved By his/her immediate superior. ~_Ie/sl'leshall d!lly hand over

iil·themanner determined by hl;;/Her imnied!3le Officer, ill! papers, cash

, , . ·and keys in his/her custody, -

(c)

J\il emplovee, on return form leave, sliiill report for tlLity to the authority

� that sarictioned .his/her leave arid assuote charge of the post to which

he/she is dlrecled by that authority. .

,Jr.1 'cas_ean employeE; ',is directed' to take (!large of a post a( a station
6thef;f}iail thilt fftiJh where he/she proceeded on leave, travel expenses

'-'CIS on _tl'ari.sf~I'shali ·be paya~le ,lo liirrilher.

'No ehiPlo~~e VJho'lias been granted i~avE{on medi~al certificate may

·_returii':to duty. wi.th~ut first p.roou~lny:a medical certificate or fitness in

": .. the presGribed,form." __' ; -:_,'. -:.' .
'\ . .. ,

r : '. Leave' aCcoUJ.lt in. respect of arr employee 5',all be maintained part of

his/I'-e~SeNlce Book.ln i:as~ of noil"gazetted employee: .

-Provlded tfiat Human Reso~;~es bep~rtm!mt shall maintain the leave
� - ;) - , account otemntovees. .

,-1,; 'l """;::'. ,-,' Ji.',. '" .,'" I �

.- , All leave a~ the -eredit of ail employee shall lapse When he/she quils

s¢Nice. ';:L, --

(a)' " -An 'en;pioyee; er,ploy¢d in a iiOI)-Continuolis e5tal;ilisl\menl Illay iJo
, - :" .grant~d onlY eaJT]ed leave, c)'1d disability leave as admlssible to, and
. "'1 !subjeGt. ~othe condit~Qhs laid .down.Ior, ail, employee employed in i'I

'-;' , r -contlnuous.establlshrnent and no other kind of leave shall be admissible
'.- :' ,:-' .: ,.to.such employee: -

',\li eh,plciyee'who is tf~hsfeij'ed.froni a:nOIl-coritinuous establishment to

a conunuoos establishment and vite versa canv forward t'he balance or
earned leave at his.credit (j~ the-dale of His transfer,

(maxiinUlil 40 days leaves willi Pay)
,; ; (maximum 20 <)ays.ljilve;; Wllh Pay)

-, '(maximum 20 days leaves with Pay)

."
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llui'SEf
Employee'
l!!llt en .
depMation

. "ART-VIU,

,CONDU,C!8tJ)ISQj~LiNE

Conduct and ~isdpline of the ~inpl?yees ?f}he F~undaliol1 shall
be regulated In:'accordance .wlth ?lIldh (ivil servants (Conduct)
Rules :200~,and. Sihdij p,!il ..~ervarits (Efficiency and DiSciljiine)

-Rules -1973. . ,.'

. ,_An'employee lent to the, Foundation by agency on deputation

'bbsis;, found gJilty:of miscon(JuCt, lIe/siie may be placed under

suspension arid inqtili'Y:may" be 'cok(fucted';'agtiin~t hiin/her. On

completion of the inquirY; the finding~ of the inqUiry and

recommendations, if any; may be sent to the lending authority and

reliving him/her o~his/her d~ties' from the 'FotJndCll'on,

'An employee of the' Foun(JatiOn to .whorn- Ihese rules apply and

lent.on, oepdttition, basis' and "found guiltY :of misconduct, the
boifowit1~~~niitY ';'hali;'h~ii~;the powers (0 place liirn/hef under

suspension and conduct Inquiry.

; .:..... On con11jletlon bf IsiJ~h '''iq~iry, the ·firidings or' the inquiry,~antl

" ' rec(jmm~\lidatii:Jri' if""my; ',fnay be sent to the lending aut hority ~l1d
r ,.,' r,ejslu! sha"'belelleyeQ of,tiis/lj~r duties fraln,the Founi'ialiOit
� � .;, _ to, :.~ .- ", - ~ :;

.:.....

. ':-- ~._, .... :~
PMtr-:-XX
s. f'r-

I -~:--.:' �

(i) Ensure to ihai~t!lin-absollite integrity, loyaltyaild devotlon to (July;
'to- �� ,'-, -,' ' ����� '_::

(Ii)'\ Gbr1fi~m:.ah~ ~jjide;tiY:ll:1i(Siil(jlrEmicatiof1 Fountlatio~ Ad'1992 and

~liles;_regulatiOriS alid,instrudions made '(1iere llnde'r Irom time to lime;

(Iii) bb5~rve, ~o~pl.Y \~ith and"6B~y iill'i~wful' orders a~ddirections Wllich
lilay be given' frohi,tiille to' tune to' hiiil/hp.r ill the' course of,discharging

official dlitles by-an 'officer"lii written under whose supervision or control
she/lie may be working at the tline: ' ,

Nbt'divulge any,secret':or':anY'niattef prejudidal tb the Interest of the

t Foundation.

(iv)

. . .' ,~. :'-,

Keep ·the manageri1eii(jntorm~d ohlliy change i[1' ~is/liei" bin-data '

including .anv, degi'ee/qlialiO~ati~~~acqui~ed;milrital status, dependents,
postal address,: telephone·i-iulilber-etc. .

.: (vi) "Ke~p cOhfidentiai all the Jmillers related, directly or ihdiredi}; to the
.: Fburidaifon 01: its interest' and',othehnallers'tha't: maV provide' third

'parties unauthorized a(CeS5 to corif'identiili intoffnatiol;1, and exercise

, ,~caution yJhe~'diS(lfssing' i.liternal·affairs'.so'as·ti:i avoid being overheartl
. PY·lJl1autliorii~il'p'ers(\nS~ T .:

(vi.'

. (vii) Maihtaiil sectecyj of anY' nature, even afler lE~civingtli(j emploYlllel;t with
the.FiiUiitlllUM, as lo.li~pjs ti-ie.li1fofm~tion· is toilsidefed to be sehsit!ve

iii 'iiarLlfe ~hn'any 6tliehiJiiy conhiJehtiiihW'-" ',.- - .. "

", ".::: : t. ....:1 ..,' _". - {'. j .. ;:i '..~.. . . .::'! \,' ,:

..' ' --(VIII), Not tal<~'paft,. dit.~~\ly;,ol' ihiiiretliYi ill poiitlt.ll ~ai;'itles during the tillle

of 1li~/het emjJloyfneli't' with the Fouridatlon.
.' _.~ s . ~~: � ': 1.;:_. i ": : ". . . ~ . .' i

';(!x) .' Not tarrY- out p'arf lime work' or, <hoil< a,,;'ffeelance exaept pernusston
frorn the·conijieteiit'autho;-ity.' e

.'. \ . . .

lJe bound not to indulge if{.atiY r6fm ofcorfuPtidli or rio~ to accept offer
of illegal" or, inappropriate 'Illonetary jj~rje(jt, 'in any form, and use
a!ireem~ili:s\\'ith ~ml[:j(jlemeh to thahnel"p~Vmelit to i!l'\yone in such a
way' that may belnterpreted as co~ruptlon., j', ' .

",

t ,



,M1L _

(xi) Nut i!CLept gifts, lucal ur nauonat Of mlernaucnat, will HlUl 111101 <'IPI,I nv,,1
of the competent alltholity,

Observe the security requirements concerning access to ancl'~;se uf the

facilities, IT resources and access -to electronic resources a d
documents' .

(xii)

(xiii)

. ,

Protect and ad.minister Intellectual' property in the interest of lpC
Foundation while respecting the.intellectuat property rights of other s apt!

seek to avoid cant raventton of such rights,

, ,(xiV) In-terms of "Conduct of Employee", the competent authority shall he the

!'1allayillg Dlrector. f ': !." ',,-' � ,', ' ,

:.1

� I.

,', MISCEliJ\NEOUS
':- ..

, i

Dlfliculcy (7~) If.anv dirfi~ul~y arises. in giving effect to any of the provisions of

these rules, the Sf:F Board of Governors may make sud) 01 rler, not

lnconsistent with the provisions of these rules, as may appear 10 be

necessary for the purpose of rerT!aving such diffiailty, anornalv or

inconsistency. '

Cumll1wsation (76)
and henefits

1\1.1 the policies of the Government of Sindh reg ill eli"9 Wll1perlsau

l
"

and benefits for the Civil Servants shall be applicahle for S_F

employees subject tothe endorsement of the Board... ., .

Sfildh Eclucalion,Foundal.ion, Employees Service Rules, 199!), sir II
~~~~~. " I

Relleal (77)

" ,
-, 'I,." t." ',;

(GUUlAM AICBAR LAGHAftI)
",SECRI:TARYTO GOVcRNMF.fH OF 5INDU

,SCliOOl EDUCATION eo: liTERACY DEPARTMENT:. }

, .: � � t ~ I

� -. � � l. �� t I j ~ ���� r r-:, �

.' I

I, \: ;j; ',.

r·

..~. ,,:

'\

.. ~:

" ,. ~,"

-.~ r:.

, (SCliIlDU,LE ._ I} .,'

S~e nule 34

r-~~ ~~!its ;~IIiI~in AllthOi-ilY.comllet-.Ci!t C~PP,CI~Ci.l(;\ /-
s.ne. SEF Pay Group to.malce, ReVIew
----_'_ __' '!I!f.olf)t!Uents _'_AlH:hQ!:'!I.V

, M~'naging Director, '

Sindh Education

"ily Groll,) 11lO, ~5

--_-------~~----I~---------_

L , Pay Group 1 to 11 Chairmall,

Board of Governors
Foundation

�.Chairman, ' ,.'

Board of Governors
Chairman,

[loa I'd of Governor s

. 2,

L.--__j,-- _ _':'..-'-~,--'-:J_:___':' ..,..--,-_J. __ , _

-"k

...l·AI~l:l

�
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Sc:tll'liY i'\IJJ)oJ'lttng

GIO't,. Authorlly

Tn]!: SINIJIl GOVT. CA/,ETTE l\lAltJ.L 2022

<.

.. :, .C't~'la
._

E9.1..A1!i>1Ihilln.llt I!.u ,jll!{(ru.:
I. "'ust have at ~<t.!alTWellty (20) yean.

espeuerxe of vlOflony In GcrreIlUltt:ut.

Ii Nust have allea~t three (OJ) ye:iUS

eaperence as I lead of ue lJt'palllll~n /

attadted l1epallnlf:nt I OrgarU'dhon II11ht!

Govem'll1eltt In US 20;1)( above. .

Iti. "lost neveeuecst Iell (10) yt:cus

AUeast Hasters or equivalent denlOilsudlrve elll}erlt!llCe cf fifldllcial {

th.--q,ee ill Sodal Sgellces / ~:~i,~~,~,:.~totlllielil n.a.-kttJl:fitdlt III

Education / "tanckJ~lleflt t
frllill any life recognized

ulilversity / "tstihlle with

alledsl 2nd DIVIsion.

flIr l.!Ir." JUiR.eIl1IIll~.!II:
I. Nust heve atledSt twel1ly (2U) years

W04k expellencc In J.ulJlk or pi ivale .
sector .

h. r·lust.l13ve at least ten (10) yt:i!15

dellKltlStJallve ezpedence 0( [ll.alidal,

pial 11111'9/ tJe_vefopme'~l managl::fllcllt as

I feat! (J( Ihe OeP,UUltflit , Or!lilllllaUoll.

III.Nln~'lulllltl,ee (03) ydlS expeuence

I. of dea~ng wiU, social s.:Uur I educauon
fetaled OIgaoilatJon or PtuJl:(ts -

15 (.oY(:IIUlitHt As pel ailella or u5 fIlay be

ol ~lillih uetennured ltV the t;o..·etl1ItH!ul.

5EI' I'ny IIplI1)lnUno
Q(C)UI' A"II'1'ltty

(_hrlIHlUU1.

I'..., '.!4i t30..,tint

GOVCII\()f';

As per crlterlct or as may be

delelll~lIed lJy !lie Ooal~l.

Uy t»(llIIotlr~1 tH...n nlltOflf)5t

1~,,"IY 011t."(.IIII5,SIIItlh .

t:dllttU!olll;mlluldliOlI.

BVtr3nsf7r'j'jonla.i\On~
(h''II'OtiUl, cfrlcers of PAS / Ell Pf 5/ PSS I

f'G - 13 'lk'"hIO( "I-IS/5E&L1I (BI'S.19). . 60%

GovelllU's

t-ur DlJecl ap~lfll"~l\ts, t

alldst Nasters or't.oquivalcnt J1l1m~IN.IIlb.U.lllti
In relevant ticW flOm any � Hu:."1lkt'l'C aLft!ast Twt:lve (11) ye.ars

life recognlled \lolvC:lsity / relevalit I!xpe.ielKe klciUlhog Sb: (06)

"l~h'ute whh AUcast 21KJ vea,s ~ :r.oc.'<s1/puJ>Ucsector 0I-gd!~ilalkMt5.
Orvi,lon.

----------- -- __ ~------L-~_,L __~ ~ ~ ~--~

fAUII,tWolmJIIS.lDL.fuoll.": �
I. t>lu5\-have at least Finc~1I(15) veers

eq-,erlence of wOf .. lr.g tn Ciotlanment.

Ii. "hlst havf: at Ic:aSl Ihn!e ve.ll-': ;

e).ll'ellefKe of wotk.l\g as Iteat) of the

. Depanmenl/ anac.hed OepanmC:lill

lhgalilldtlooln the Gov~mlUel\( in 6S-J9

or above.

f.18!a1etSDr equivalent deqree 111_""ust nave a-t least usee years'

in Sodal i _ .� deroonslfallV(! exp.:nellce of flnctocial/

Sclence5/Educa~lorVErononii planning' ,ltt:!velolmlem ruanagemcflt -:)11
CS/NBAjI'WA from any life senior ~litOn.

recogniled urvvi:.Slly / .

in!ltilul'e willi alieasl ind. &CPJr_ti:1AeR1uUl1U.iUI'i

Dlvlsion_ /u,y fufclgn degree I. t-tU!lt teve er reesr lwcnlV (lO) yeDIS

In ure.nelu or f·lanagement exn.erience of working as ueac of the

will be an added advantage_ DcjliUlilltnt / OfganllaUon III public or

private sector. _

rl. "'usl h~\lc at te ..st ten (10) )-e~s

uemcosuause expeuence of fin.tnclal/

pldnnln9/ dcvejopmeru manaqement <is

tlt!afi of the llepastllk!.nt / Otgallilitllon.

hI. "lillllliUiOten (10) rears e..<fJCllf:Hce 01

- d~d"(lg .....'th :.octal Sector I eauc.dtlou
feldu:J Cfgaml.aUun or rucjeas.

--- --- -- ..---I----,-,-I----I------~---_4--;----'-;--'-·;-· _"_-'-;._;:..c.. _

tJuec.l oJljJONllnlc.!ut dS per

Ilfl'Sflil>2IIIUIi!S,

.i

.,
-.: , .-i_

.-_~rtbti1.

'-- .- ...
.',

.: .;~

," "v.

t, ._.

';

I!lI-fmolJl.1lM:
tfust have at leasllwdvc (12) vears

service In Pti-12 011St!lliofilY clull,fitne5S

b.:aslsand suLje<:t to avallablliiy of

vacanCV_

hJun,r.n
Nusl he cilluflicer of as 19.

:-.

1\~ln

Venl.

(Mln-M.,,)

55 I" 6S..
as llliiy lJC

Lld~lIuh::d

IJyd -e

\~(tVl!lllIlIcllt

01 !.M,dh �

AII$I.
·Ya",··

(r·lln-H.,,)

4~ loot

Of

as lUu( Lc

ddClitlU1Cli

tJy the

(hallman,

Ooall' or
Govt:tnGIS

7

.\0 10 55

�
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I

I

'.....,ulfl.nf ro,i
·(nome.~IJ.lloD)

L. _

Ue!Hll)I

klhellnr
p" -,n

PG - j,].

"G -11

~/-\

100%

20%-

...---------I----I-----'-~-,--,--:;-I---I

,-hif:f

lulenml

",,<111 or
(I'G-12)

f'G -11)

PG - 9

1'6 - 9

r
nm SII'H)1l GOV'!'. GAZIC1 n~MAR 31, 2U22

By ~(()nlotloll trotn aroongst

Asslstanl Ilireclo<s. Sindh

Educatlol1 fOlIlKfal,on.

Dytransferfmmai'ilPii9st--

crncers 01 PAS I bx I'CS I PSS I
"',15 (01'5-16),

Clldhlllan,

HOlllllor

(~VE!1I10IS

A$!II~tll"t

OI""c10r

S,will(

UfIlUlr

(lfOcer

t),oYlam I

Ad",I" -

Ctloldlnalor

Dlrect appoilltnu!IIt as per

pn::!.5(IIlJe<1 Hiles.

PAHT...I

�
....,.'
-_ -_ ~~:w-

I, " � I �

. � ' I � i .

J\1I~ hi

Y~«lIs
(1110-11 �� )

Ibt£l.IlUIlUlDn. �
nust have at leaslI'Ne (05) rears 5-ervke

In PG·I, 011 5eltlolltv 01411 ftf~ bd~b

anti sullJKllo availability of vacancy.

I-~~-----t------------l-

. - IIYJrtntfoH ~

. "Iust lie an Orfitcr or us 16

For Olldt oPt1Ollltments, 1!.lr~ AJUUtlJIl1I!5!l!i

aUeast '·lash:ts or equivalent NU5t have allfMst flYt: (OS) yea,s

In relevalll fldd (row ahY telt:vant expenence uu:hJ{ituy illite (OJ)

IIEe recognized unlYef!;tly/ yeals e1'ptllenLC 1.\ SOClaljptAlh, sea..lor

~~tl:::~ all(:ast in 2nd UtyaH'l:ilUOH~

60%

3U <u

Ih.Im1Ef~I;
Nusl Le an UtIK£r uf US-lB.

CI~)lllllan,

Unaldof

CioVClnQIS
Direct appolnltul!1I1 (IS per

prescntJed lilies.

8y plomQHotl frOtil illilOtlgsl

SenlorOfflce,s, Slndtl Education

FountJalfoo.

Oy It-allsfer non amongst

om,.. s 01 PAS I Ex-P($ I PSS
,<1iUltI91119 (UPS-17).
Phl!tlClt

--~ - ----- ----- By Ilaosfer f.olU anlofl()-,I--

omLelS 01 PAS I Ex-I'CS I PSS
(01'5-18),

----I--------,-f-~--I-~-:__~I-----~I
l!1t.e.:QllIlllllm.
foIuSl have at least five (US) )"eiiIS sevke

hl PG-IO on seniority CUIII fible5S basts

.,!d sublett 10 avallabillly oflli!CallC)'_

For lJiI(.'(t i1ppotnlmen~. 1M.£Aa...~UlIUJlUll

aU~a5t ~lasle5 or eqtJlvaieol Nust teve atlta!a.( ftvt: (OS) yea.s

p,elt-robly In '~_nlliekl ,e1evanle>l""ioflCC, �ldudn19 U.ree (0])

',orn any IIEe recognized years _lence " soda""uLbc secte

UIIN(!rslly II~Utlite aueasi organuaUous will be grveal prtefeteoce.
... io,2nt.lotvlion.

----7?----~/~---L----------~~~~~--~~~--._----j-----~----------~--~,

--- ----I---'----f-------t--I----~.~, ,.I~~-----:-;-;--I

Ofrecl allpOintmem as ltef'

prescrlbL"'l(t rules.

t. � '~'" i...J ,

Appo'ntU\fflt hy jJloUtotlon (lOin

amongst oIficeJS of Sltldh

t·'allagitxJ fducal10n FoundaUOn.

IllrIXIOf Or

Ufrect anJX:~litm~ntas per

. Plcsel!be<1 oneua.

A,III(i!ntulelit by l)tomotlon flOm

anKlllgst Junior Oif~ s of

Slnd'l Educ.atkHl Fouudallon.t1dnaglf;g

IlII!-""Ctol 0,

Difc...."\ Appointment as I"!'

ple..sc.lilR:d Clliella.

"PIKlII1l"Iellt til' ploo.oUon rlom

arnooljst Junior Officers 0'

Sin9h e:d'!t~tkm F.ounaat..,n.'·Ianaghlg

Ollrltor 0,

Direct app.lllliment as llel

IHeso~ll:rlletla.

----- ---,"- ----"'---:--

)
11:.

.40%.

For nit ect appelntrnents,
atleasl hlastees or equfvalent l!l~OgolllJln~l\l;

In rerevent nelll nom allY l. t.1ust have at 1e.."l5tFive (05) y.:a15
IIEe re<:ognfled Ullivet"Slty I lelevdllt CXf)t,'cIKC.·
In)tltute atleast In 2nd

Uivl"",.

30 - '10

J

flt._tr~r.
Nust he dil 0111(4::1of US·t7.60% '.(;

15 - 35

I--,

22- 31

--~--------------
I. "'asters detjlee 'Io.n IIEe lw...er.tuIlR.U~n: j

recoglllH~d unlYe.sity I Host have alleaSI fwe (OS) yeatS 5elvKe

Inshtute wlUt atleast 2nd in PG 09 On seniofily CUm rrtness basis
DMsIon_ and subjecllO ava,lablh'y nlva.-:ancy_

li_quaLJlGltlon I Oegtee k1 Ilil:Jxt.AgggjOlmtl\1;

80%- relevant dISCIpU!", shaU be Mu,i"t.a-.-. alleasllwo (01) yellls _

IJrelfefed. eJ(petteuce of U~ WOf~ related to the

III. for the pf.6lS of 1.1', subJect post. Must h.rle 1)f0\"e1'1repou

finanCe; IIR, Co.llh)l.micatloil WJltUl9 sl.tl5 and exl)e1t in Y/Of$ilng on ~'S

Otlt~l.egalllnUi ouly resevern Offlc~.

dll9'eo 'h'lI be requlred_-:; _ ;,'

1(1

60%

I. '·1aslets: deglee from ilfC ~
recognlle-J uutvetstly.l· Must lla"o'i!at least fM! (05) yecU"sservxe

Institute ...,Uh euease 200 ln PG us on serdoHIY cu.n nmess tJasis

0"'601. anti SUhjt:cllD avatlaLII.ty o(vit@flCY.

ai. {llJaII(JcaUon I Degree (n II

,el .. anl doscljlH'1< shall be 1H1~~IIIIl:ttII; n ,"
i>fene.-ed. '''U5t l.ave at h:asl C'AiE! (hI) .,e3r I
iiI. For UK: pOSI5of I.T, e>;.pe.;e.fCt: of lite. wOfk 11!1.atc.<fto the �
finance, I\It, Communlcallon subject post.. Acpon \,lIlIln9 and tiS Offt;.~

afltllet'jal Unit; only lelev'ant skills must be 9(HX1. . I
detJree shall be Ietlulred.

i. ~laSl.. S ,leg, .. hOOlllEC iIJleulJI~m _ ,----

recognlled ulltvefSfty I t·tust ilave alleast FIve (05) ye!is -!-:J"'_~

insUtute \V,U, a\l2:ast 2~ III PG·oa on senkHity L,JlII fitnes:i ~

ptvtsbl. and sutJJe<t to avadabihty CJf·.~f.

".I~J.IIf"'""" I IJ<g;ee 10
,."'valll dlscoplino sloall be ilJllKt AIlIlqlulmllJll;

pn:ff"ffoo. Htist hewe! at h~it5t one (01) ra:.: r
:11.For the posts of I.T~ e.pelltmce of the. w04k u!.lalid t'3 tr~

Finance, IIR, Communicatioll subject post. UCIJOII WUlihg a..~'S a ~
ind leg ..I'"1il; only lelevant skills nlll~t be !IOtHI.

C!)It."f stlall be lequited. .

-{
60'1', 21. ·Jh
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TUI~ SINIHI GOVT. GAZIn'T.IC.J\,IAH. 3112022

-·:-------.-·~·~:O:~~~.,;~:~i:;,,~f.~~: '-~----I~:-'-
i-IflliHinf IIh' ''''4:'-''od of Apllointmcnt '-. ~fJllOlntnl'!"t. (l'.i~lli'·i'.'t,·~" ('1I!" . fi.v~O!fa.,'11 "l!'t~ L·.· ." ~ u. y � <-rE' �� , �
. . ,.. " ~~(t" ',' .

romnt un (t~1I\ r1~';)
AJJIKllnlilitul" (1,1' ) ...-e-

_._. . J~!!ill!!lL__.�_._9·_:_·.I----~---_I.--~--_--~----I-

,'",:
- -:..: ')ilin

1'(,; - /'

1>'1 eel i:lIlIJOinllllcnt CI~ pel'

H"IIc':JIf1~ (IHErtu or ,JS lI)oY ue

Duc(.Itlf (Jth:llnll1erl by the r·1illlagiug

IlUo?:C10f, Sf:!;,

1(1)%

L i·lasters Uegfee from !lEe

Jecognlzed Uni~Jefsity I
institute with aueast 21111

Divlsion,

ii. Qualification I Degree in

the nelLl of education or

IclEvant discipUrle sllall be
preferred.

I. Host hove et teest Iw.J (02) yt:dl5

exnenence 0' VIOl ki.lg CISit Teacher in a

gDvelnrllell1 ur fJlivnte school.

ii, NUSl Ieve at least cue (Ot) year

exrre'lent ..e of wOrj..mg as a P,IfIC'jJcll/t-te:;JI! ..

I eecner in a govCnlnlenl OJ pnvate

stlloul..

hi. Report w"lillY and 1·15Office sk.lls
must be good.. .....

V 30

--_.-_-_----·~-----------I--~-----I--·------.-- -_._.

.3- !~;"1!t..

{'"::iio::::

l'litndyht~

metl,,!r

Direct appciutmeru es per

cutena
IOO%.

i.. Bachelors deg.ee rroni

IIEe lecognlzed univelslty I
Institute wilh eueast 2nd
Division ..

Ii. Qualificalian I Deqree ill

Ielev..:uil discipline shall he

prefelled .'

F,eil camJlllaie ..Report \'/11111'9.illil 'IS
ctnre S~1II5 must be 9000.. ..

100%
fliilJi1!jlng

I)lIer.lol

I);rerl ~DI}(ltnlll1enl ~s per
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SCHOOL EDUCATION AND LITERACY DEPARTMENT
Karachi, dated 20u; March, 2022

NQ,~O_(G ..IJIiSEl!\LO/llules/!i~r= 13:1290/2021: ,_consequenl upon the approval of

AlJemla Item No.6 by the Provincial Cabinet, Sindh, in its meeling held on December 02, 2021;

the Government 'of Sindh is pleased to make' the "Slndh Education FOlllttialion (Employees

GlaluiLy Rules) 202l".

1. Title:

'these Rulesmev be called the ,"?indh Educillion FOLindation(Employees Gralllily Rules) 20:l1".

2, Obj'7cl.:

'I he object of these Rules is to give entitlement of gratuity to the ElI7ploye<:sof the Foundatioll

ill the manners prescribed in these rules.

3. Ap,plicatlOti:

1hese Rules shall apply to !he employees of Sindh Education Foundation.

4. Definition:

(a) "Board" means Sindh.Educalion Foundallon's Board of Governors.

(h)"Colllpetent Authorily" means the Managing Director·SEF.

(c) "Completed Year" means completed 12 months or a part thereof exceedinq six months for
, .

the purpose of Gratuily, ..

(d)"EmIJloyee"l11eans employee as defined in the SEF(Employees Service) Rules 2021.

{e)"Foullrialion" IT)eansSindh Education Founclation established under Sindh Acl Nu.VlI of

1992-

(f) "Fund" means Sindh Education Foundation Employees Graluity Fund managerJ by lite

Board,

(!J)lhe.tenll "Famllv", for (lie ptupose ot psvmen: of gralUi/J~ shall illcllt~le the foliuwillll

relatives Ile!)alllelr(s) of uie emploveets) concerned:

(I) Wife or wives In' tile case or a male employee or Husband in the rase of female

Employee,

(ii) Chilchen of the employee as per legal heitship certificate.
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(iii) In case, 'jf"einploy~e lsunrnarrted, eniploYee's parents,' bfolhers,' sister; 0; other
legal heirs.

"Ir\t~· ' ~.' .' -~'
!D7' .,':.~.',.,'~ ',.; &;'~'. ·;';1.r~{:.. '!" . " ~. ,,:'. ;

. a. A cliild means .a ;Ieglthnate child 'or 'an il,cjopte~I'~liil~'lf unden.thePersonal Law

of th'e emp!<iyee; 'cohcerne{f h~leg~ilY recogni~e~1o~~cpnfe;ril1g ;he statu~ of a.

natural child.
.' ~ I

b. If it is proved that the wife ha~ 'been Judicialiy separated from the employees

concerned or has ceased uncle: the' eusiornarv law-of the corilrn~nity to Jvhich

she h'eioligs, to be deemed to bea memlier ~f the falnily, unless the employee

concerned has himself iri~illlate~ 'In writi~g'to't"e cornpeten(iiuthority that she

will continue tobe sq r~garU·e~:·.,· " ' . i . 'I

c. In the case of feliiah:j"·el~~I~y~~ ..tif the'; \Viii! .intimates' in .writing'" to the-

competent authority that her husband should not be mduded a member of her

f~ll1l!y,u~l~ss subsequently she ~af1~elsin writing her:'h~tima.liOli exciuciing him.
� . '.' I.' ..' . .I ~-;..n I .' ;-! .' . ,~.",.r· .� -:

(h)"GAI~MC" means a ~raluity Assessment and l\1a~!lgement· Committee conStituted for
� ' ;, ,I!. I t.," � 'd';' I '. ...-.': . ,'_.''' I. ~; :' ','

management and assessment of gratUity related matters
,:. . ,I."" I '.

(I) "1'1anaging Director" means the ~lanaglng Director of the ,Foundation and includes any
. ';' .1.. �. -," ."" .':" � .

person discharging the duties of the Managing:Dif~ctoi' for the ljme being." .' .

rn "1'liscondllcl" means: miscondllct:~s'defin~d; tinder:~indl.l. ¢ivll Servants (Effi~!E.mCY'and,
. '. .' .

Discipline) Rules 1973. ' :

(1;)"Pay" means the last 'pay drawn by U1e employee exducling allowances namely spedel,

technical, quallflcation, P.roj~~t or'its 'pr~5€rib~d by the Board from tlme'to timd. _

(I) '''QI!ali[ying Servlc~" means sUf;cessful.cwrnpleiidh of ~llnirnum period of service i>r~~tr'ibed

for payment of graluity, excluding the service re~de;ed 'iJ~rilig'probationarY 'peri~d, lien .
. � 1· .1" ~ .' " .� ,', " ' � : - ,Ii t '

perit)d and the perlod.dfselvice\"ltll()ut'pay~·,···: :,..,", .~ , ,:; ,':' " :~.~ '.: .

(1l1)"I(etiremellt" means retil:el1le~~ \lflan ~~p;oyeel from the 'service either '01'1 reachinq.

superannuation or. voluntarY retirelpent"as per Government jJollcie~ in' vogue.
. . . ., : . iI,:~.:., .; j I I ',. .: .

(if) "~EF" means S,indll E9\.1.C~tiol1F9~nd~i4?n: . :~i'... ,.

i IJ ������ ; .. ' .... "': !.

:i. Condltlous of-eligibility ~ rate ot-Gr!lt,lllty.:;" . : ..'

(I) Save as otherwise provided, if an elTlployeEi'.i~Jell1pqrary, probationer or do not hold a

peuuansut post; he/she is not eligible fOr-g;~t~l~y'~·r;iJer."U1es~··rules.Thus, 'an employee
~ " : .,'..

of the Foundatlon worl(ing on the' san~o.n·e!1/reg\llar, post(s), under these rules, shall be
" '. ;. ,i, t- ~:,.' . ~\'I � "'. .: : ~i. :" i L"

elII illecito the\>ratuily in.the r~anner as under" r v .' ;.. , .... , , � '. ,.

(I) The minimum qualifying service fcir (he entitlement of gratuity shall be one (01)

Completed Year. ' '. " ' :' " ". : .. :"" .-' , . '..; ,... :-.

(iI) AI; employee ~~h~ lias'iend~~e'~:s€i'vl~~ ri;:m6rJ 'th~~ ~iXmonths in a ~peci~c Year,

h~;she will ~e"~ntill~d 't9'gr~\~itV 'Of O;l~'Ye~r.'IEiititlenl~nt-of ~ratuity. shall not
. � �': : ~ ~, .i . , �I ~ '1 ,~ '. . . ". . " :, � . -

exceed tieyond twentv (20) years, '

(b) All employee lilay clai!n griltuity in ca~e;,

(I) He resigns'tron1 h,iSservice.

(ii) The Fou~datlon termlnales'his sel,vices cjue.to reasons'other than rniscondu(t.

(iii)' He expires d~rin~' the period of seiVICe; :.

(iv) He al.lains the age of sup..ei·annuatioll. ' .

.,~.

(c) Whell the servi!=es of 9n emplQyee ~re .tenTli~a~ed ~n''c!C~~lJllt of; ~!scQ9ci\lct, he ~hall·not
, " '. I.' . " ",,; ..', " ',' ', .. '"

he em illed to any clai[ll. of gratuily. . .',.) .

.'
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(d) GratuiLy, necording to the year of service served in the Founda\lon, shall be calculated as

under: . .�...

Seven (7) to ten (10) Years

. IMonth. Gro~s,~al~ry for ~ach year of S~lViCeAbove ten (10) Y~ars, .

6�. G,·atuil.y A!!ise$slIleutallfl.1I1~lla!,l~I~I~!~tconlllli,tt;~f!.(GA8d1q:.

/1 conuruttee shall be constituted by the ManagiJ.lg Director, Sf;iF, for. the management and. . . ' .
assessment of gratuity applications and related matters,

:., .
'I. j.\lIfllicatiou for Gratuity: '.

" ,.1 . :;' :,"._::'" '. ,.', ,:' ,,"':'" :, -, �

An applicalio,! for Grat4iLy shall be rnade.to the competent autllor(LY, After due diligence .and
, .' '.. .,' ,. .' ; ...,' :_.;',' ;:",' '"; .,..~; .. ". 'l'.: ," " ,. ':

approval of the competent authority, the sancU6iJ of gral.uity snail bJ! lssued.
� .j " I' � ~ I .. :;' ' .. , I "

3. Deduction from l;ltatuity: . I -. c : -, -!:. '

T~le Committee (GA&.MC) shall' ensure that' the dues qNhe Foundation are fully: recovered from'

the amount of gratuity payable to t,he'ernploye!;!:'Such 'deducted amount shall'bEJ credited in, the '

appropriate head of account.

<i f:: .',
; .' ..

Every emplgyee ~ligible for; .w.a~yifY,,.~r:)~~r5hese rule? ~~1l11 b,e.r~qu~~:~q_to·filI~in ,a ,nom,i~ati()n

FO\fT! to be devjsed by ~le'.F.q~ilPi:lti9fl'fol\.payi1iElilt of~ra.~u!ly in, i:'a~e'oMeat!{O~~ copv each

of the nominaLion shall be ke'pt in Ui~ ~ers~nal fii~'~{ttie offi~iai, inthe record' of Finance; Audit
. I " . I ,'.:. I':: ','1 '

& ACcounts Department, aQd.ln 'the Ma?ter File:
. . . . ~ -. '.;

" .. :;.

W. Caucellatlou of i'lo'lIIinatior.:"·
" ',." I.,

lin employee shall be entitlel! 1'0 withdril~ his n~~~i~~ti6n 1'1writing at any tir,\e to the competent,

authority and resubmit fresh normnatlon WIUl reasonable qrounds, Suc~ nomination. shall take

effect from the date on which it is received:'

:, !
"

1.1.. t'lIlollliljly: .{! � \.

In case of any hard$llip~or anomaly, the~Board:9f Governors.of.tne.Foundatlon (nay relax any of

tile provisions of these Rules for special.reasons ,~obe recorded ..if),writiIl9,

.' .. ,,'

n. myht of AplI,eill; . .,'

An, employee shall have the rigl1t tg app'.e<!!a~ 'presrJibed 'il] Schedule- I of the Sf;F (Employees
� . _' ,,'. � ".' :"}:; ',' .,': :_;. 11 ;;. � .~. 1- ','

Services) ~l.!!es.?OP, ,!gai'1~t <lny 9r~tlriS~U~9 by. the competent aulhoriLy regardirig sanction of

. gratuity, within 30 days frO~l the ~a~~ Of~I~~C~~l~l~nic~~ion 5)r the ~~rI~r ,.':
., ,".

13. TI)e "Sindll Education Foundation (El)lploy,?~.s qratl!i~y Rules) 202f shall come into force

wilh lrnrnedlate 'effed, . ":.:' .. :" '... ', :;,:" ,
t Ijot"I. ;;1

0::0' ';.' " "

. 'y (GI'll,ILAt-i AKBAR lAGtiAlU)

SECRi:rARY TO GOVfRNt-u:tn Of·SINOIrI
..""~ . .! '. " ,

JCaradli: f>1'.-nted ;it W'e 8illdh OO,;ernilieiltPi'e1is'
:, 1-03-2022'
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