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\ PART-1

LABOUR & HUMAN RESOURCES
r DEPARTMENT

Mo, L-[I-2-39/2020:- In exercise of powers conferred by acetion 19 real with section 9
i of the Sindh Workers Welfare Fund Act 2014, e Government of Sindh are pleased 1o
make the fullowing rofes to regulate and administer the services of the emplovees of

Sindn Workers Welfare Board (including all its Steams Sections Offices
Institutions):-

CHAFTER-1

i- Short titke med commencement- (1) These mules may be callcd
the Sindh Workers Welfare Board Employees (Servics) Rules, 2021,

{2}  They shall comee inbs Gree st once.

(3) These mules shall apply to all persons appoimted en regular bass
in whole-time employment of the Board except —

; (g}  the Chairman of the Board;

{t) persons appoimted on  contact  or  work-charged  hass
| or thass whio are paid from contingencies;

{t)  persons serving in the Board an deputation.

. Defimitions- (1) In  these

mulez,  unless  there iz anything
repugnant in the subject or context —

{i}y  "Act" mcans the Sindh Workers Welfare Fund Act 2014
(Sindh Act Mo XXX of 2015);

() "Appendix® means the Appendix to thess mles;

T {iii} "oppointing utbocity” means the board or on officer or
authority, authorized by the board in this behslf and
I specified in fthesc rules regarding eppointment in Sindh
Workers Welfare Board,
(iv) "Appellate Authority” means the offieer or authority next
- ( above the appointing authority;
; (v}  "Basic Fay Scale" means geale of pay in which a post or group of
posts is ploced;
(vi) "Boand” mmams he  Sidh Workens  Welfare  Boand
comstituted under section J of te Ak
(vii} "Chairman" means the Chairperson of the Board;
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(vill) *contract appolntment” means a appelntment of & duly

qualifed person made against a permanent post for a
limited period, In sccordance with the prescribed
method of recrultment;

(k) “day® means a calendar day beginning and snding at
ng

(x)

midnight;
"Department”™ means the Labour and Human Resources
Department;

fad) “duby” Includes tinme spent on -

{i} probatien er apprenticeship followed by confimmation
or, as the case may be, regular appointment;

(i} jodning time;

{IF} & duly authorized course of Instruction of trainkng,
Including the Hme required for the journey, to and
fram, the place of such training;

(iv)attendance ar an  obligatory  departmental
examination, including a reasonable time required
for journey to and from the place of examination
and the day or days of the examination;

{v) Hme spent on authorized tour, leave: and

ful) sny extra work to be performed, under the orders of
or with the permission of the appointing authorby;

{xH} "employee” means an employes of the Board;
{xili}“family® means wife or wives of an mge ar

husband or as the case may be, legltimate children and
step children, residing with and wholly dependent on
hir;

{xh)"Form™ means the Form appended to these rules;

(v} "Fund® means the Sindh Workers Weifare Fund

constibubed under the Act;

[xvt] "Govemment” means the Govemnment of Sindh;

[xwil} *Headquarters of an  employee®  nesns, the

headquanters of the office of the Boand where he Is
emploved and In which records of his office are kept;

{xvifl} “holiday™ means a day dedared as such by order of

the Board and includes optional or & gazatted holiday;

{xlx} "Honorarium® means & recurting orf non-recurring

(e}

[xxi)

{wxii]

payment granted to an employer from the revenuas of

Board ag remuneration for gpeclal and labourious work
of an occasional character;

“nitial appolntment means appolntmert made
otherwise than by promotion or transfer or ceputation;

“leave salary” means the morthly amount paid to an
s Tplayes on leave;

“Month” means a calandar month for calculating period
expressed in terms of menths and days, complete
ralendar months irrespective of the number of days in
zach should first be caculated and the add numoer of
days ealoulated subsequentdy;

{xxlil) "Grade™ means a pay scalz applicable to the ermpleyess

of the Board;

{wxlv} *Pay* means the amount drawn monthiy by an

EMployees as -

{a) the pay, other than technical pay, speclal pzay,
personai pay or qualification pay, wnich has bean
ganctionad For a past beld by him in which he has
been confirmed or which 15 held by him In an
officiating capaclty;

(b} specizl pay, technical pay, personal pay and
qualification pay; and

{c] any other emoluments which may be speclally
claggified as a pay by the Board;

S
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{=xv]) "Pay Scale” means the pay scale applicable to the Sindh
Government Servants, In which a post in the Board I5
placed, ]

(xavl] "Personal Pay™ means acditional pay grasted to an
employee -

(a) to save him from loss of pay due to a revision of
pay or any reduction of such pay other than as a
disciplinary measures; and

{b) In exceptional circumstances, on other personal
consideratons;

[xxvil)*Project™ means any praject undertaken and managed
by the Board directly or indirectly for which Board hes
pald the money undar the Act; provided it does not
have & separate |egal entity;

[xxvilil) “Secretary” means the Secretary of the Board;

(xxix) "Selection Board” means the Selaction Board constituted
by the Board for the purposes of making selection of
persons of appolntment (initlal, by prometon er By
transfar) te posts In pay scale 16 and abave;

o) “Selection Committes” means & Commities constituted
for the purpose of making selection of persons for
appointment (Inital, by promotion or by transfer) to
posts In pay scales 15 anc below and consisting of such
parsons, as may be appointed to by the Chairman from
tirme to tme;

(2w} “"service” means and indudes the period during which an
employes |5 on duty and as well as on duly sanctioned
Irave;

{xll) "Special Pay” means an addition, of the nature of pay,
to the emoluments of a post granted in conslderation
ﬂf ==

{a} the specially odarous nature of dutles; or

(b) @ specific additlon to the work or responsibility;
or

(¢} the unheafthiness of the locality In which the
work |s performed; ar

(d) any other functions, considered appropriate by
the competent awthority;

{recxll} *Subsistence Grant” means & monthly grant made to an
cmployes who Is not In recelpt of pay or leave salary;
and

ieoklv) ™ Technical Pay™ means pay granted to an employee by
virtue of his passessing minimum technical qualfication
prescribed for a post;

(xxxw] "temporary post® means a post sanctioned far a
limlced time; and

{wxxvl)"tenure post” means a permanert past which may not
be neld by an employesa for more than a imited perod,

(2} The words and expressions used but not defined In these rules
shall have the same meanings as assigned to them under the Ac.

CHAPFTER-2
GENERAL FROVISIONS

3 Employess to be governed by these rules and subsidiary
Orders.- (1) The terms and conditlons of service of an employes shal be,
25 |ald down In khese mules or In such subsidlary erders and Instructions
which may be {ssued, from tme to tme, with the approval of the Board,
Including such orders and Instructions 1ssued by the Government and
made applicable to the employees with the &pproval of the Board,

(2} Any subgiciary orders and lastruction In respect of any terms
and conditions of service, duly made by, or issued with the approval of
the Board and Immediately In force before the commencement of those
rules, shail, In &0 far as such rules and Instructlon sre not Inconslstent
with the provisions of these niles, he deemed to be subsidlary arders and
Itnriwa;tiuns Issued with the approval of the Baard In terms of sub-rulag

1.
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4. Employment to be whole Hme. Unless In any case it he
otherwice previded, the whole time emplovee shall be at the disposal of
the Bnard and ne may be employed in any manner required by proper
authority without daim lor additlonal remuneration.

5. Liebility to serve in any post ete. An employee shall be liabie 10
serve amywhere, throughout Provinge of Sindn, I any post, offics or
profect or in any post under the Federal Government or the Provinclal
Government or a Corporation or 8 body set up or established or managed
by such government:

Provided that where an empioyee I5 required to serve In a past
outside his service or cadre, his terms and conditions of service, as to his
post, ghall ot be less favorable than those to whidh he would have bean
entitled if he had not been, 5o required to serve:

Providad further that an employee of "Academic Cadre’ and "Skill &
Training Cadre” shall nelther permanently nor temporarily, be posted on
any post or cadre outside his service or cadre.

B, Claims to be preferred within six months. sny dalm against
the Bdard made after six rmonths of ks becoming due shall net be paid
unlese the Hme-limik is specifically relawed in Individual cases by the
Secretary of the Board, In his discretion:

Provided that claims which are more than three yvears old shall not
be paid without the previous sanction of the Chelrman, and sud sanctlen
shall He granted only if there are very strong reasons such as their affect
on retirement benefits, ate.

Moate:- These rules shall not apply to dlaims on account af gratuity which
will be regulated by rules relating to gratuity.

CHAPTER — 3
APPOINTMENT

(PART - T)
GENERAL PROVISIONS

.0 Appointment to be against sanctloned posts. Al cadre
appelnzments In the Board shall be made agalnst sanctioned posts only,
The posts sanrtion on the strength of the Roard, shall be upgraded with

the approval of the Board as per policy of the Govermment of Sindh,
subject. to possessing such qualifications prescribed for such: upgraded
posts, :

k. Appointment of Incumbent on abolition of a post. In the event
of abglition of a post, the employes heolding such post on regular basis
may b2 appuinted [o another past in the same pay scale within the cadre,
anc if there is no such vacant post, to 3 post cutside the cadre, in the
same pay scale provided he is consldered suliable by the appainting
autherily for appointiment to such pecst and if no vacancy existe in & post
In the same pay scale, the appointing autherity at its option may either
offer him a post In a lower pay scate, ¥ such & wacancy exisle, or
terminate his servioe:

Provided that the person appointed tw lower post, the pay beiny
drawn by him in the higher post immedlately praceding his appointment
bo & bower post shall remaln protected:

Provided further that in the svent of termination, the services of
the jumlor most person in the cadre, to which the employee belangs, shall
e terrninated. j

5, Service and cadres: Service in the Board shall consist of different
cadres, as spedfied in Appendbe-1 to these rules,

10, MHomenclature of posts in each cadre, mgthad of
appuintment, qualifications atc.- (1) Appointment o posts, Included in
the cadre concemed, shall be made an regular basis by one or more of
the: Tollowing methods, namely:-

(1} by inifal appolntment, In accordance with Part-IT of
this Chapter; .
(iiy by prometien In accordance with Part-IH of this
Chapter; and
(Wi} appointment by transfer,
[2) The pay scale In which a post Is cassified, method of

appoiniment, qualification and experlence and ether conditions, relating
to various posts shall be such as laid down in Appendix-2 to these rules.
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Provided Lhat where 2 percentage has been specified for
departmental promvotion and Inldal appaintment, prometion against the
post reserved for departmental promotion shall be made first;

Provided further that i no sultable person iz available for
pramoticn, the vacancy may be filled by initial appointrment.

{3) Subject to other provisions of these rules, no appolntment to a

post shall be made except on the recommendations of the Selection
Committee or Selection Board comprising as follows; -

SELECTION BOARD

i} Eecrefary, Labour & M

Department  Jhaimnan

(i} Secretary of the Board Member
(i) Director (Finance) SWWE Member
{v} Vice Commissloner SESSI. Member
{v) Director (Admn:) or Deputy Member/Secretary

Directer (Admn:) SWWB

SELECTION COMMITTEE/ PROMOTION COMMITEE

(1] Secretary SWWE Chairman

(il}  Director (Finance) SWWE Member

fiiy  Directer [Works) SWWB Membar

{iv) Deputy Secretary (ABC) SWWB Member

(v} Directer (Adman.) or Member/Secretany

Deputy Director {Admn: ) SWWB

(4) The Board or Committee may co-opt any technical persen to
sel=ct any technical person Tor appointment;/promoton).

11, Appointing Authority, (1) The appointing authoritles In respect of
posts |n the Board shall be such as mentioned below:-

| Sr.@ Post Appointing Authority |
| 1 Posts sanctioned In Basic Scales 1 to 15 | Secretary of the Board.
Posts sanchioned In Basie Scale 16 to Secretary, Labour & Human
F 1A, Resources Department,
: Fosts sanctioned In Basic Scala 19 and Chalrperson of the Board.
* abova,

{2} The appointing authority may authordza any offlcer to exercise its
powers of appainting autharity in respect of the peets specified by him.

{3} Al appointments In the Authority shall be made with the approval
of the Board.
(PART = II)
INITIAL APPOINTMENT

12. Procedure for initial appointmant. (1) !nltbal appointrnent to
posts In pay scale 16 and above shall be made by the appolntment
authority on recormmendations of the Selection Board.

{2} Initial appointment to posts in pay scale-15 and below, shall be
made by the “appainting authority” on recommendations of the Selectlon
Committee concerned,

(3) A person, wha is not @ ctizen of Pakistan and having no
domidle of Sindh, shall not be eligible for apasintment to any post,

{4} Persons married to a persan who Iz not @ citizen of Pakistan,
shall not be appointed to & post In the Board except with the priar
approval af the Chalrman,

{5) A candidate for Inltlal appointment must possese the required
educational qualifications and experlence and must be within the age limit
faid down for the post In Part-11 of Appendix-2 to these rules:

Frovided that maximum age (mit may be refaxed Wp to five
years by the appointing authorily,  no sullable candidate within the
prescribed age fimit fe available; provided that the age /iimit refaxed by
the Government, fram Hme to Ume, shall also be appiicable.,

(6) The vacandes shall be advertised in the dally leading
newspaper papers glving wide publlcity,

13.  Observance of merit and provincial quota. (1) Vacancies In the
under mentloned posts, as are reserved for initial appointment, shall be
fitled nn Sindh Province basis in accordenes with mert:
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{I} Al posts In pay scale 16 and above;

{I Al posts in pay scale 7 to 15, which sarve the whale
Sindh.

Provided that the wacsncles pertalning to Academic

Cadre posts shall be filled by appointment of persons
demiclled in respective Divisian.

{2} Wacancles In posts in pay scale 4 to 6, which serve gnly 2
particular Distrlct or Divislon shall be filled by appointment of persons
domicliad in that Distrct or Division,

(3 Vacandes In posts in pay scale 1 to 3 shal! ordinarlly be fllied in
an local basls.

{4) Vacancles which remaln unfilled, by candidate beionging o the
Dlstrict or Diviglan concemed, shall be carried forward and no substiute
appolrtment shall be made, except with the sancion of Chalrman for
reasons to he reconded.

{5) The percentage for the appointment against the disakled quota
shall be the same as per Govemnment Rules or Pollcy or directlons issued
by the Board.

(f) The appointment against the employment against deceased
guota shall be the same as per prevailing policy of Government.

(7} Five percent of the total vacancles available will be reserved for
women.

{8} funtas reserved under sub-rule-{5) and (7] will not aoply to
Wil —
{I} wacandes reserved for recrultment on the basls of merit;

(li} recruitment made by promotlon or transfer in acoordance
with the relevant rules;

{li) short bterm vacandes lkely to last for less than six
misnths;

(v} isplated posis in which vacancles otour anly occasionally;

(@) If quallfled candidates are not avallable then these vacandes
shal b filled on merit

14. Medical fitnass. (1) A candidate far Initlal appointment must be in
good mental end physical heaith and free from any physical defect: fkely
to intetfere with the discharge of his duties,

(2} A candldate who, after such medical examination by the Medical
officer or as the case may be, the Medical Board, as may be nominated by
the Chairman is found not to satisfy these requirements shall not be
considered for appeintment,

{3) The medical certificate of health, shall be submitted In such
form, as may be required by the Board which shall be recorded In the
personal file and a copy shall be aflxed to his first pay bill.

15. WMerification of character and antecedents. (1) An intial
appaimtment shall be subject to such verfleation of the character and
antecedents of the candidate, as the “appointing authanty” may requirs,

{2} Mo persen, not already In service of the Board, Government ar
any other authority or body, shall be appeinted unless he produces a
certificate of good conduct fram the principal of the academic institute jast
ztrended and a certificate of good corduct From an officer In Basic Pay
Seale-17, or above in the service of the Federal or Provincial Govemment
or any other autonomous body set up, managed or controlled by such
govemment oF a commissioned officer of the Armed Forces of Pakistar or
an officer of Pay Scale-17 or above of the Board who Is not related to the
candidate.

16, Dedaration of sacrecy. The appointment of & person to any post.
in the Board, shall be subject to the signing of dedaration of secrecy, In
the foom as the Board may require,

(PART - III)
APPOINTMENT BY PROMOTION

17. Eligibility for promotion. An employee possessing such
fualifications, length of service and fulfiting cther condilions, as are laid
down I rule 240 and Part-T11 of Appendix-2, shall be gliglble for promotion
to a higher post, for the time being, reserved for premolion in the cadre,
to whith he belongs.
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Explanation,~ The prescribed minimum length of the service Is a
cendition for eligibility for promotion and doss not confer a right to
promaotion, Where a senior persor has not put In reguisite service, the
junior, 35 a rule, should not be considered even if he fulfills the requlsite
condition of length of service, Even for Selection post, the persons shal
be considered |n the arder of their senlonty,

i, Selection posts and non-selection posts for promotion. Posts
in pay scale 17, and above are selection posts, promotion to which shall
be made on the basis of selection on senfority=-cum fitness and posts In
pay scale 16 and below are non-selection posts, promotion to which shall
be made on the basis of seniorty-cum ftess,

19. - Promotian In certaln posts subject to length of sarvica. (1)
No promotion shall be made unless the employee has completed the
minimum fength of service for promotion, as 's specified below;

THE SINDH GOVT. GAZETTE EXT. JUN. 18,2021
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For promotion to posts Seventeen years service in
In pay scale-20 baslc pay scale 17 and sbove,
of which atless:, five years
service should be In basic pay
scale 19 or  eguivalen:

pasition.
iiy For promotion to posts Twelve years semvice in basic
in Pay Scale-19 pay scale 17 and above, of

which atleast five years should

be in Pay Scale 18 or

equivalent position,

iy For promobion to posts Five years servica In Pay

In Pay Scale-18 Scale-17,

I¥} For promotion to posts Five  years SEntice
in other higher pay respective scala.
scales,

(2) When Initial appolntment of a person, including a person who s
already an employee of the Board, takes place in a post in basic pay scale
18, 19 or 20, the length of service specified, In this sub-rule (1), shall be
reduced by the following perlods, nameby:-

dnithal Appeintarent In

Pay Scale 1B 05 Years
Pay Scale 19 12 Years
Pay Scale 20 17 Years

{3} Wrnen frst appointment of @ person, other than a person
covered by sub-rule (2) was made In @ post In the basic pay scale 15 or
below, one- half of the sarvice in BPS-16 and one-fourth of the service in
BP5-15 or below, shall be counted as service In pay scale-17, for
corputing length of service, for the purpose of promation only,

20,  Training on promotion. Promotlon to a post shall be subject to
undmﬁa[ng such tralning as may be specified by the Departrent in the
caze of promotion to posts In Baskc Pay Scaie 19 and above; and by the
Secretary In other casos

21, Procedura for promotion. (1) Promotion to posts In baslc pay
scale 16 and zbove shall oe made by appolnting authorty on the
recommendation of the Selection Board,

(2} Promation to poste in baslc pay Scale 15 and below shall be
made, by the appelnting zuthorty, on the recommendation of the
Sefecthon Commitbes concerned.

(Z) Only =uch persons who possess the qualificadons and meet the
conditibris 2= laid down for prometion In rules 17, 19 and 20 and Part-111
of Appendix-2, shall he considersd by the Selection Board or by the
Selection Committee, as the case may be.

(4) The Selection Board, or as the case may be, the Selection
Committee shall consider the cases of eligible employess for promosion to
higher pests In arder of seniority-cum-ftness, on the basls of following:-

{n recommend an employee for promotion to the next
higher post;

(1 anmual peformance evaluation reports chall be ghven
due importance far promaotion:

[} performance avaluation as reflected in the annual
performmance  evaluation reports wil be guantified
accomding to formula enunciated In the enclosed
quidelines and welghlege shall be given to momre
recent appointments;

532
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() an employes once superseded or prormotion, shall be
eligible for reconsideration only after he eams cre
e confldenttal report;

(v}  The minimur length of service required for promotion
for variows grades will continue to apply.

(v} An employee on ceputation to a focelgn government,
international agency abroad, wil be considered for
promaotion only on his neturn to the Board, He shall be
given Intimation and asked to return to the Board
before his case wmes up for consderation for
promotion In accordance with his senloricy position. If
he fails to return be will not be considered For
promotion, Such an offlcer will have t eamn atieast
one peformance evaluation report after his return to
the Board before he |s considered for promaotion;

{vli} recommend an employee for supersession on the

grmund of his being unfit, for the time being, for such
promation; or ;

(viil} defer consleeration of the case of an employee for
premotion for good and sufficiant reasons, for Instance
non-availability of ane or maore performance evaluztion
reports or ather documents or Infarmation Gonsidered
necessary for determining his fitness for promotian of
deficlency In the required length of service for
promation;

(3} An employee who has been superseded, shall not be cansidered
again unless he has earned one more perfarmance evaluation repart for
full one year. An employes, whose case far promotion has been deferred,
will ba considered as soop as the reason, on the basls of which deferment
ook place, ceases to exist.

(6) An employee shall be promoeted to a post within his own cad-e
and an employee who is posted outside his cadre will be considered far
promotian on his tum and, F selected, he will be appointed formally {nok

actually) to the post In the higher scale, However the aclual pay to the

higher post will be glven to kim anly when he resumes duty |n his post, in
the cadie to which he belongs or, as the case may be, in the higher post
In his cadre to which his promation has been approved by the appointing
authority.

{71 An employas decining to avall the henefit of arder of nis first
promotion shall not be considersd for such promotion for the next four
years from the date of such order and he shall stand superseded
perrmanently an his foregeing such promotion for second Hime.

(PART - 1¥)
APPOINTMENT BY TRANSFER

22, Appolntment by transfer. (1) Appeintment by transfer shall be
made by the appointing autharity In the interest of the Board on 2 tenure
basiz for the perlod specifled by the appointing authority whicdh may, from
time to time; if necessary, b extended.

(2% The appointing authority may repatriate the officer/offlcdal
appointed by transfer to nis parent department or erginal post even
before the expiry of the period of his tenure,

23. Procedure for appointment by transfer to the Bpard. (1]
Appaintment by transfer ta the Board shall only be made against a vaeant
post and having matching quailfications for the post, which Is reserved for
Iritial appointment,

{2] Sindn Cvil Servants and employees of the corporations or other
autonomous bodies set-up, managed or controlied by Government, or as
the cese may be, may with the consent of the competent a\:.lthcu.'lty
canecinad as che case may b or aay ather horeinsfior 2alled the "oading
authorlty™ be appointed by the appointing authority concerned on
deputation to appropriate posts In the Board concermed on deputation
approfirigte posts In the Board for such perlod and on such terms and
oanditions as may be determined by appointing autharity In consultation
with the larding authorlty.

21, Procedure for appointment by transfer out=ide Board.
Appoistment by transfer of an employes of the Board on deputation to
Federal or a Provinclal Govemmaent, autonomous hady, corporakion or an
organitation may be allowed by the appalnting awthority subject to its
satlsfackon.



(2} &n employee will be relieved from his duty only when the terms
and conditions regarding his deputation are settled between the Board
and the borrowing agercy.

(3) Promotion of an employee during on deputetion outside the
Eoard shall be governed under rule 21,

(4) An Emplayee shall continue ‘to hold a lien during the perlod
putside the Board unless It Is terminated due to his induction or
zhsorpion with the prior approval of the appointing authority In the
borrowing agency.

{5) The Initial period of deputation shall be three years extendible
up to dnother period of Lwo years. The total perlod shall not exceed to flve
years, After expiry of this perod the employee shall either join back or
shall forfelt his fen on his post in Beard.

(PART = V)
PROBATION

i5. Appointment to be on probation. Person appeinted by Initial
appointment or by promotion, shall be on probation for a period of one
year. :

{2) The peried of prebetion mey be extended for & further pedod
not exceading one year,

26. Termination of probation period. (1) On successful completion
of probation perind, the appointing ﬂ.ﬂﬂ'IDHI.‘,f shall, by specific order,
terminate the probation.

(Z) If no orders are issued under sub-rule {1} on the expiry of the
first vear of probaton, the probation shall be deemed to have been
extended for another one year urder sub-rule (2) of rule 25.

{3) In the abserce of any order under sub-rule {1}, but subject b
the provision of rules 27 and 28 the perdod of probetion shall, on the
expiry of the extended pericd under sub-rule (2} of rule 23, be deemed to
have been successfully completed,

27. Termination of servica for unsatsfactory performance or
fallure. Where in the opinlon of the appolnting asutharity, uct or
performance of a person has not been satisfactory, or where in respect of
a post the satlsfactory completion of probation Includes the paksing of a
prescribed examination, test or successful completion of any course or
tralning, 2 person appointed on probation to such a post who, before
expiry of the probationary period of atieast two years (inclusive the
extended period of one year), has failed to pass such examination or test
or successfully complete such course or tralning, shall -

(I} If he was appointed to such post by Initlal appointment,
be discharged; or

() If ne was appointed to such post by promotion, be
reverted to the post from which he was promoted and
arrangement made to fill his post from which he was
promoted shall be consequently reversed.

8. Termination of probation In case of Inltial apppintment
subject to satisfactory character and antecedent. Subject £o rule 25,
In the case of Initizl appointment to & post, an employee shall not be
deemed to have completed his period of probation m!srmnm untl his
character and antecedents have besn wverifled as ‘satisfactory’ In the
opinion of the appointing authority.

{(PART - VT)

29. Appointment on contract. (1] When the-appointing, authority
considesed It to be In the publlc Interest to fill in a post faling within the
purview of the Selection Board or Committee on urgent basks, 't may
proceed to fill in such post on contrect basks for a perdod not exceeding
one year,

{2} The post shall be advertised and the procedure lald down for
Initlal appointment shall be fioll e,

0. Sawvings. Any person holding any post in the Board immediately
before the coming Into force of these rules shall continue to be In service
and shall be deemed te have been npp-nlnmd in accordance with these
rules,
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CHAPTER - 4
SENIQRITY

4

31, Senlorty list (1) For prmper administration of 8 cadre or gost, the
appainting authority shall cause a senlority list of the membars for the
tfme being, of such cadre or post, to be prepared, but nothing hemein
contalned shall be construed bo confer any vested right to a particular
sanlority in such cadre or past,

(2} A single unified senlority list shall be maintained for all the
Wings/Units of Board according to respective cadre.

(3] Pravisional senlority list shall be circulated to all the employess
i the month of January every year, which shall be followed by linal
senfority Nst on lssuance of replles o the complainants (If any);
prefarably by the month of March every year.

32. Benlority on initial appointment. Subject to rule 33, senlority of
a person appointed by Initial appointment, shall be reckoned from the
date of regular appointment:

Provided that the -

(I} persons appointed cn the basis of an earlier selectlon,
shall rank senlor to those eppointed on the basis of a
later selectlon; and

(i} persons appolnted to 3 post an the basis of the same
selaction, shall take seninrity in the order of merit and
If ng order of mert was determined, persons older in
age shall be senlor to those younger in age.

313. Senlority on promotian. (1) Subject to rule 35, senlorlty of a
post, th which an employea Is promoted, shall take effect from the date of
regular appeintment by promaotion to the higher post:

Frovided that an employee -

1} selected for promotion to a higher post, on ar earfier
date shall be senlor to those selected for pramotion on
a later date;

(1 who Is inadvertently omitted from consideration in the
original reference to the Selection Gosrd or Selection
Committae, when he s subsequenty considered and
approved, without belng superseded he will take his
senlority with the original bakch; and

(i} when In a single reference, the Selection Board or the
Salaction Committee, &5 the case may be, is askad to
recommend more  than one person and  the
recommendations of Lhe PBoard or the Geloction
Committes are held up, in respact of one or mare such
persons, for want of complete papers or for reasons
beyord the contiol of the person concamed, the
recommendations of the Board er the Selection
Committee, when subsequently made, will be deemed
to have been made on the date when the
recommendations In respect of the original batch were
made:

Provided that a person selected in an earlier
selection shall rank senior to a person selected In a
later selection;

Provided furthar that the persons appointed by
promotion on the basls of thelr Inter-se sanigrity shall,
on thelr prometion to higher post, retain the inter-sa
senbority [n the lower post,

(2) In case of refusal or nen-joining of an employes At the statlen
o his posting on premation, he shall losse his promoton and the next
person, as per senlority list, shall be promoted, Two consecutive refusals
will make the person Ineligible far furthar promation.

34, Inter-se senlorty of employees appointed In a calendar
year. Subject to rule 35, an employee appainted by promotion te posts,
in @ calendar year shall be senfor as cass to those appointed By inftial
appaintment to such posts |n that year.
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35. Date of regular appeintment of persons of one batgch. If two
ar mare persons are selected for Inftlal appointment or, as the @se may
be for promotion In one batch, the sarllest date on which a persons of
that batch assumes charge of the post, after approval of such
appaintment, by the appointing authority shall be deemed to be the date
of reguler appointment of all persons of that batch, for pyrposes of
senfority only.

CHAPTER =5
CONDUCT

36. Employee to abide by rules of the Board. An employee shall
abide by rules and regulations of the Board and obey the orders. lzsued by
the proper authority incleding the authority under whose jurisdiction and
supervision he is, for the time being placed.

37. Employee to Inform if invelved or convicted in a criminal
case, If an employee Is involved In a eriminal case or is convlcted, he
shall bring the fact of such involverment or conviction, as the case may be,
to the notice of Secretary Immediataly or ag soon as possble.

38, Unauthorized communication of offidal documants or
information. Mo employees shall, axcept In accordance with any special or
gereral order of the Secretary, communicate directly or Indirectly any
official document or Infermation te an employes not authorized to receive
it or ta a non-official person, or to the press.

39, Member of the parllament or assembly not to be
approached. Mo employee shall, directly ar Indirectly, approach amy
membar of the Mational Assembly or Provincial Assembly, or any other
nen-official parsons to Intervere on his behalf in any matter relating to
the terms and condition of service.

40. Radic broadcast or televiglon programme  and
communication to the press. Mo employee chall, except with the
previous sanction of the Secretary, or In the bonafide discharge of his
duties, participate In a radlo broadeast or television programme or
oontribbte amy article or write any letter, elther anonymously or In his
own name or in the name of any other person, to any newspaper or
periodical:

Provided that suwch sanction shall generally be granted IF such
broadcast or televisian programme or such contribution or letter is not, or
may not be considersd, likely to jecpardizes the Integrity of the
employee, the security of Pakistan or s friendly relations with forelgn
=tates, or to offend public order, decency or merallty, or o amount o
rontempl of cowrt, defamation or Incltement to an offence:

Provided further that no such sanction shall be required, If such
brondcast or television programme or such contribution or letter ks of a
purely literary, artistic ar scientific character.

41, Employes not to take part in politics ar election. (1) Ko
employee shall take part In, subscribe In ald of or assist In any way, any
potitical movement in Pakistan or relating te the affairs of Pakistan.

{2) Mo employee shall canvass or otherwlse interfere or use his
influence in connection with or take part in any electon to a leglslative
body, whether in Pakistan or elzawhere; provided that an emplopee, who
is qualffied to vate ab an election, may exercise s nght to vote; but If he
does si, he shall give no indication of the manner in which he proposes o
vale of has voted.

42, Em-plwuu not to express views against ideclogy of
Pakistan. No employee shall express views detrimental to the ideology or
integrity of Pakistan.

43, Use of political or other Influence. No employee shall bring or
attempt to bring political or other outside influence, directly er indirectly,
to bear on the Board or any employee or on Gowemment or any
Govemment servant, in support of any caim arising In connection with his
employment as such or In respect of any matter relating to the
appointment, promotion, transfer, punishment, redrement or cother
conditlions of service of an employee.

44, Employees not to keep contact with Foreign Missions. An
employes shall not sppreach or keep contact with & forelgn missien In
Paklistan except for reasons related to offical work with prior permissicon
of the Secretary.

45. Employees not to approach a higher Authority without
permission. An emplovee shall not approach, either in persen or n
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writing, any higher authority’ cutside the Board without obtairing prier
permission of the Seetary,

46. Empioyes not to be absent from the place of duty without
permission. An employee shall not be absent from the place of his duty
without prier permission of the autharity competent to grant him leave,

47. Employes to promote interest of the Board, An cmployes shall
make utmost endeavour to promote the Interest of the Board and shall
not do anything to detrimental to ts Image.

CHAPTER - &
RISCIPLINE CRIMINAL CHARGES

{PART - I)
DISCIPLINE

48,  Authority and Authorized Officer. “Authority” means. the Board
ar an officer designated by the Board to exercise the powers of the
Authority undar this Chapter,

[2) "Avthorized Offlcer” means an officer, authorized by the
Authority to perform functions of an Authorized Officer, under these ru'es
ar If no officer 12 so authorized, the Authority,

49, Authority. Foliowing officers are deslionated as “Authority” in
terms of sub-rule (1) of rule 48, In respect of employees mentiored

against them:
1} For employees In BPS-18 & above Chalrmar Baard
2) For empicyees In BPS-11to 17, Secretary Bpard
1) For employees in BPS-1 to 10, Sacretary Board or an
officer authorized by
him.

50, Grounds of penaity. (1) When an employee in the opinion of the
Authority or as the case may be, the authorized afficer -

{1 Is guilty of misconduct; or

(i} Is comupt or may reascnably he considersd corrupt,
because -

(a) he |15 or any of his dependents, or any other
person through him or on his behalf, i3 in
possession of pecunlary resources or property
disproportionate to his known Sources of Income
and for which he cannat reasonably account for;

(b} he has assumed a styla of living heyond his
ostensible means of Income;

(¢} he has committed theft, fraud, misappropriation or
dishonesty In connection with offical business or
praperty; and

(d) ha I8 sccepting or offering bribes or any llegal
gratification; and

{ii} I= ergaged, or Is reasonably suspected of being
cngaged, In subversive activities, or is guilty of
disclosure of offidal secrets to any unauthorized
persen and his reteptinn in services Is, therefore,
prejudiclal to the naticnal security or the securty of
the Board and authority or, as the case may be, the
autherized officer, may Impose on him ene or more
penaltes in accnrdance with these rules,

(2} For purposes of sub-rule (1), "misconduct”™ means conduct
prejudiclal to good ender or serviee discipline or contrary to rules in
Chapter 5 (Conduct) or unheroming of an officer without prejudice to the
foregalihg, includes -

(I}  wiliful in-subsrdination or disobedience af a reasonable
or official order of his superor;

(y  wiitul damage or loss Lo office property;

(i) habitual late attendance and unauthorized absence;

{lv] absence without lzave, which the amployee is unahle
to explain the satisfaction of the authority competent
o grant hiom leave;

(v} striking work or Indting others te strika werk In
contraventien of the law;

(¥i} disorderly behavior, within office premises;

{vil] misteading the management or the officer concerned
with the matter by providing wrong Information ta
galn seme advaniage in SeTvice;
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(vIlf] favouritism or nepotism In discharge of official work o
responsiblilty; and
(i) Indiscipline, breach of any onder, and vinlation of any

rule, or procedure of the Board.
51, Penalties. (1) The following are the minor and majer penalties,
namely:-
(1}  Minor penalties;

{a) Censure;

{b) withholding, for =2 spedal period, promotion or
increment, otherwlse than for unfitness for Increment, or
financial advancement;

(¢} recovery from pdy, of the whele or any part of any
pecuniary loss, caused to the Board negligence or breach
sf arders; and

i} Meler penaities;

(a) reducklen to a lower post or pay scaie of to & lower stage
in 3 pay scale;

(b) compulsory retirement from service;

{c) removal from service; and

{d) dismissal from service;

{2) Compulsory retirermert or remaoval from services doeg not, but
dismissal from service does disgualify for future emphoyrment,

(3) In this rule, compuisory retirement removal or dismissel from
service does not indude the discharge of a parson -

{l}  appointed on probation, during the perod of probetian
or in accordance with the probatlen or training rules
and rules appiicable to him;

(I}  appointed to hold a temporary appolntment or a post
otherwlse than under a contract, on the exgiry of the
period of such appaintment; or

(i) appointed on contracts, in accordance with the terms
of the contract.

52. Circumstances In which an employes may be suspended or
required to proceed on leave. In case an employee is accused of
misconduct, corruption or subversion, the Authorized Offlcer may regulre
him to proceed on leave or, with the approval of the authority, suspend
hirm:

Provided that any continuation of such jeave or suspensign beyond
three months on each occasion shall require approval of the autharity.

53, Subsistence grant, allowances and facilities during
suspension.= An employee under suspenzion shall be entitipd to full
amount of his salary and ail other benefits and faclitles, provided to Rim
immediately before suspensien, during the period of his suspenslon,

54, Rajoining of an employee required to proceed on leave and
reinstatement of a suspended employee. (1) If an employes who
proceeded on leave In pursuance of an order under rule 52 |s not
caompulsorily retired, removed or dismissed from service, he shall be
required to rejoin duty under the order of the competent authority and
the period of such leave shall be treated as duty on full pay.

(2) If any employze who was suspended in pursuance of an arder
passed under rule 52 s not compulsorily retired, removed ar dismissed
from service orf I8 not reduced to 3 lower post or pay scale, he shal be
reinstated. by the order of the competent authority. I the employes 1s ol
found gulity of any charge, the period of suspension shall be treated as
duty on full pay pius such allowances, other than the allowances pald to
him during suspension In accordance with rule 53 of which he was In
receipt of Immedlately before his suspension, as may be specified by the
competent authority, suspenslan as may be specified by the competent
authority, and In such a case, the period of suspension shall not be
trealed as duty unless the competent authority so directs,

Explanation:- In this

rule;, competent suthorly  means the
final order in the case.

Fp R cer, 0 assEy [
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55,  Procedure for disciplinary action. (1} The Authorized Officer
shall ducide, whether In the light of facts of the case or the Interests of
Justice, an Inquiry should be condurted through an Ingulry officer or an
inquiry committes, and If he so decdes the procedure Indicated in sub-
rules (3} and {4) shall apply.

{2} IF the Authorized Officer decldes that it is not Necessary to have
an Inquiry conducted threugh an Inquiry officer or an Inquiry committes,
he shall, by order in writing, Inform the accused of the action proposed to
be taken In regard o him and the grounds of the action and glve him a
reasonable oppartunity of showing couses against that action:

Huﬁdeﬂﬂ!atmsu:hnnpuﬂ:ﬂtr##mgim whare the
duthorlzed officer is satisfled that in the Interest of the security of
Pakistan or any part thereof, it is not expedient to give such opportunity.

[3) Where the Authorized Officer decides that an inguiry should be
conducted, he shall -

{a} sppeint an Inguiry officer, sanlor in rank to the
accused of an Inguiry committze consisting of
member's sentor in rank to the accused:

(b} frame & charge and communicate it to the accused
together with statement of allegations under his
signature, explaining the charge and stating any other
relevant circumstances, which are proposed w Le
taken into consideratlon and supply a copy at the
same time to the Inguiry officer or as the case may be,
to the inquiry committes;

{c) require the accused o put in a written cefance within
a reasonable time which shall not be less than seven
days from the day the charge has heen communicated
te him, and state at the same Hme whether he desires
to be heard in person.

(4} The Inguiry officer or, as the case may be, the Inquiry
committes, shall Inguire Into the charge and may examine such oral or
docurmentary evidence in support of the charge or in defence of the
accused shall be entitled to cross examine the witnesses against him. The
inquiry officer or as the case may be the committes shall hear the case
from day to day and no adjournment shall be granted except for reasors
Lo be recorded in writing and for a perlod not exceeding seven days,
Where the Inquiry officer or as the case may ba the Inguiry committes, Is
satisfied that the accused |s hampering or attempting to hamper the
progress of the Inquiry, he er & shall administer a8 waming and If
thereafter he or It is satlsfied that the accused Is acting in disregard of the
wamirg, he or it shall recerd a fAnding to that effect and proceed to
complete the Inquiry In such manner as he or It, thinks best sujted to so
substantial justice, The inquiry officer or, as the case may be, the ingulry
commitlee shall, on conclusion of Inguiry, submit his or its findings and
the grounds thereef to the authorized officer.

(5} On recelpt of the report of the Ingquiry Officer or Inguiry
Committes, or where no Inguiry Officer or Committes is appointed, on
receipt of written defense or explanation of the accused ta the show cause
notice; the Authorized Officer shall determine whether the change(s) has
been proved, and if so, shall also tentatively decide the impozition of
major or minor penalty In relation to the acrused In the light of the
Inquiry report or the defense or explanation of the accused, a5 the case
may be, and serve him with a flnal show cause notice, communicating
hirn the penalty to be Imposed, along with a copy of the inqulry report, IF
any, giving him a reasonable oppartunity, which shall not be less than
seven days or more than fourteen days, to defend himself sgainst the
propased action,

(&) If o receipt of the final show cause notice, and after hearing
the sccused if he =0 desired, it Is proposed bo impased a minor penalty,
the Authorized Officer shall pass orders accordingly. IF It (s preposed to
Impose a major penalty, he shall forward the case to the Authgrity along
with the charges and statement of atlegation served on the accused, the
explanation of the sccised to the show cause notice, the findings of the
inquiry officer or Inquiry committes, If appointed, and his own
recommendations regarding the penalty to be Imposed, The sutherity
shall pass such orders as It may deem proper.

[7) While (mpesing & penalty under these rules, the Authorized
Officer, or the Authority, as the case may be, shall ensure that the
penglty comesponds to the degres of Invelvement of the accused
employes with particular reference to. the nature of gullt, Le, corruption,
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negligence, Inefficiency or misconduct and shal make a judicious
declsion, according to the facts, of the case and extent of the officer's
invelvement in it '

provided that IF the Authorized Officer or the Authorfty |s net In
agresment with the findings of the Inquiry Officer or Inguiry Comimitbes,
he may order a fresh Inquiry through another Inqulry Officer or Inqulry
Committes as deemed appropriate,

{81 A copy of the final order passed by the authority or as the case
may be the authorized officer shall be deliversd to the employse
concemed and shall atsa be kept In his persenal flie.

Explanation.- The “accused” used In this rule, shall mean an
emplopee against whom the action Is proposed to be taken under these
rutes.

56. Power of the Inguiry officer and Inguiry committee. For the
purpose of an Inquiry, under these rules the Inguiry officer and the inquiry
committee shall have the powers of a Civil Court, trying & sull under the
code of Civil Procedure, 1908 jact ¥ of 1908) In respect of the following
matters, namely:-

(Il summoning and enforcing the atiendance of any
person and examining him on cath;

{1}  requiring the discovery and production of documents;

and

i} issuing commisslor for the examinstion of witnesses
and documents.

57. Rule 55 not to apply in certaln case. Nothing in rule 55, shall
apply to a case -

{1y where the accused Is compulsorily retired, removed or
dismissed from service or reduced to a lower post or
pay scale on the ground of conduct, which has led to a
sentence or fine or Impriscnment; or

i1} where the authority ks satisfied that for reasons to be
recorded In writing, It Is not reasonably practicable to
glve the acrused an opportunity of showing cause.

(PART - II

58. Suspension on committal to prison. (1) An employee committed
to pridon, elther for debt or on a edminal charge shall be considered
under suspension from the date of his arrest and shall not be allowed to
draw #ny pay untll the termination of the proceedings against him when
an adjustment of hls pay and allowances shall be made with the approval
of the competent autherity according to the circumstances of the case,

{2} The full amount being glven only In the event of the officer
belng Acquitted of the blame, or If the imprisonment was for debt, of its
helng proved that the employees’ lizbllity zrose from circumstances
beyand his contral.

59, Pendency of a criminal charge. (1) An employee, Including an
empioyee released on ball, against whom a crminal charmge or a
oroceeding for arrest for debt is pending, shall also be placed under
suspenision by the competent authority by issuing specific order to this
effect, during the pariod or perlods, when he is not actually detained in
custody or imprisoned, i the charge made or proceeding takan zgalnst
him is connected with his posklon as an employee or B0 likely to
embarrass him, in the discharge of his duties or invelve moral turplude.

{2) In regard to his pay and allawances, the provisions in rules 59,
shall apply.

60, Competent authority. For purpose of these rules in thi.'r, Chapher,
the competent authority shall be -

{i} the Chalrman in case of employees in basic pay scale 17
and above; and

(i} the Secretary, In the case of employees In basic pay scale
16 and below,
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CHAPTER - 7
EECORD OF SERVICE
61, Record of service af each employee Lo be maintained. A
recard of service of each employee shall be kepl In such fonm as the
Secretary may determine. Every step in an employee's cfficial Iife should
ba recorded In his record of service and attested by the Secretary or an
officer authorized by him in his bekalf and the entries shall contaln no
2rAasUras or over-writngs.

62. Personal fila to ba maintalned. (1) A personal flle for each
employes shall be maintained in which all papers ~elatlng to his service
including veriflcation of antecadents form, duly verified and autkenticated
pay, leave record, orders and notlfications shali ba kept.

(2} The personal file shall be page-numaerec In ink and be kept in
safe custody.

{3] The Secretary shall be responsible for the meintenznce of
personal files of all the 2mployees.

63. Date of birth, {1} Evary person, newly appointed to a post In the
Board, at the time of his appolntment shall declare the date of his birth,
with as far as possible confirmatary decumentary evidence documentary
evidence, such as matriculation certificate, schoal leaving certifigats, CNIC
or & municipal birth cerflfleata and in the absence of any such
documentary evidence it shall be determined by the appointing authority
an the basls of medical certificate issued by the Medical Board.

[2) The date of the employee determined under sub-rules (1), shall
be recarded In his service record and properly attesbed.

(3] The date of birth cnce entered shall not be altered without the
prior approval of the Board,
CHAPTER - 8

£4. When leave earned. Al sarvice rendered by an employae gualifies
to earn leave in accordance with these rules, but shall not he samed
during the periad of leave,

65. Earning and accumulation of leave. (1) An employes shall earmn
leava pnly on full pay, which shall be calcudated at the rate of four days
for every calendar month for the pedod of duty rendersd and cradited to
the |ledve account as "Leave on Fuoll Pay” and duty perod of fifteen days
ar lese In a calendar month being ignored and those of more than fMiteen
days belng treated as a full celendar manth for the purpose,

{2} If an employee proceeds on leave during b calendar menth ard
the perfod of duty in either month Is more than fifteer days, the leava to
be cradited for both the Incomplete months shall be restricted to that
admissible for one full calendar month only,

{3) Vacation staff (whe avalls sumimer and winter vacations) shall

earn léave at the rate of one day for every calendar month of the period
of duty rendered.

(4) There shall be' ne maximum Hmit on the accurnulation of such
leaves.

66, Leave of full pay. The maximum period of leave on ful' pay that
may be granted at one time, shall be as followe:-

(i) Wlthout medical certificate 120 days
(i) With medical cartificat= 180 days; and
(i} On medical certificate from

Leave account In entlre serdice 3E5S days

7. Leave on half pay. Leave on full pay may, at the option of the
employee, be converted into leave on half pay. The debit to the leave
aecaurt shall be gt the rate of one day of the former for every two days of
the latker, fraction of one half counting s ane full day's leave on full pay,

{2} The reguest for conversion of ieave, referred to In sub-rule (1)
shall be specified by the employee In writing.

{3) There shall be no limit on the grant of leave an helf pay, so long
as It Is avallable by conversion In the leave account.

68. Leave to be applled In tarms of days. Leave shall be applied fer
expressed and sancioned, In terms of days.

PART.T
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69. Extraordinary Leave (Leave Without Pay). (1) Extracrdinary
feave without pay may be granted to 8 maximum period of five years, at
a time; provided that the employes to whom such leave s granted has
been in continuaus service for a period of not b2ss than ten years; and up
to the maximum of two years, in case an employee has not completed ten
years service but has been in continuous service for more than flve years.
Extraordinary leave without pay for a maximum perod of bwo years may
e grahted at the discretion of the Chalmperson.

(2) Extracrdinary leave up to maximum period specified under sub-
rile (1) mav he granted subject o the conditions stated thereln
imespective of the fact whether an employes i a permanant or temporary
employes.

{3) Extracrdinary leave upte = maximum perad of two years,
granted to an amployee may be converted Into leave on hatf average pay,
subject to avallability of sufficlent balance of laave available in his leave
account, as spedfied under rule 67(3).

"70. Recreation leave. Recreation leave may be granted for fifteen

days once In a calendar year. The deblt to the leave account shall be for
ten days leave on full pay.

71. Leave not due. (1) Leave not due may be granted on full pay, to
be offset against leave to be eamed in future, for @ maximum period of
three hundred end sixty five (365) days In the entire perdod pf senvice,
subfect to the condition that during the first fve years of service, It shall
not exceed ninety {(90) days in all.

{2) Such leave may be converted Into leave on hal® pay.

{3) Such leave shall be granted enly whan there are reasonable
chances of the employee's resuming duty on the expiry of the laave,

{4} Such leave shall be granted sparingly and to the satlgfaction of
the sanctioning authority but it shall not be admissible to temporary
employess,

72, Idaat leave. (1) A female employee on the death of her husband

" shall be granted [daat leave on full pay, when applied for a perlod not

exceeding one hundred and thirty days.
{2} Such begve shall not be debited to her leave account.

{3} Such leave chall commence form the date of death of her
hushand and for this purpose she will have to produce death.certificate
jssued by the Medical Officer of hospital either alongwith her application
for idaat leave or If that Is not possible the sald certificate may be
furnished to the leave sanctioning authority separately.

73. Maternity Leave, (1) Matemnity leave may be granted on full pay
autside the leave account to @ female emploves, to the extent of rinety
{90} days in all from the date of ks commencement, or forty five (45)
days from the date of her confinement, whichever be earfler,

(2) Such leave may not be granted for more than three (03) tmes
In the entire service of & female employes; provided that this condition

" shall not apply to the vacation staT.

(3) For confinement beyond the third one, the female employee
weld have to take leave from her nommal l=ave account.

(4] Maternity leave may be granted i contnuation of or in
combination with another kind of Jeave Including extra-ardinary leave as
may be due and admissible te a female employes.

(5) Leave salary shall be paid during meternity leave and it shalf
remain unaffected even If an increment pecurs during such leave and the

;I'I"ed: of such an Incremant shall be given after the explry of matamity
va.

74, Disability leave. (1) Disability leave may be granted outside the
leave mocount on each occasion upto a maximum of saven hundred and
twenty (720) days, on such medical advice as the appolnting authority
may conslder necessary to an employee, ather than an employee [n part-
time or contract or adhog, on contingent service or a probationer, disabled
by Injury, allment or disease contacted in course or in consequence of
duty or officlal position.
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[2) The leave salary during disability leave shall be equal to full pay
for the first one hundred and elghty (180) days and on half pay of the
batance period.

73. Leave Ex-Pakistan. (1) Leave Ex-Pakistan may be granted an full
pay to an employee who applies for such leave or who proceeds abroad
during! leave, or takes leave while posted abroad, or is otherwise on duly
abread and makes a specific request to that effect.

{2} Such leave'salary shall be payable for the aciual perlod of leave
spent abroad subject to & maximum of one hundred and twenty (120)
days &t a tme.

{3) Leave salary shall be drawn in Pakistan 1rn3q:lectl1ﬁe of the
country where leave s spent,

(4) Leave ex-Pakistan shall nof e allowed to an emploves
suspenided or against whom disciplinary action has been Inltated or any
inguires have been ordered.

{5) Leawve ex-Pakistan shall be subject to the same limits and
conditions as are spedfied In rules 66, 67, 68 and 70,

{6} Leave Ex-Pakistan shall only be granted with the approval of
the Chalrperson.

76. Special leave, (1) Spedal leave may be granted on full pay to an
employee who remains away from his duty o work as Khuddam during
Haif In Saud! Arabia.

(2} Such leave shall mot be deblted tu the leave account of the
employee.

(3} Special leawve may be allowed o such employee who applied for
employment as Khuddam through proper channel.

{4} Spedal leave may be allowed for such a period for which the
employes Fas baen employed as Khuddam,

(51 Special leave shall be allowed subject to preduction of
employment order az Kbuddam with the application for such leave.

(6} Special leave may be taken with or In comblnation with other
leave mentioned in this chapter except mentloned In rules 72, ?3, T4 and
T

(7) Speclal leave shall only be granted by the Secretary.

77, Lamwve preparatory to retirament. (1) The maximum perod upto
which an employes may be granted leave preparstory to retirement shall
be three hundred and shxty five (365) days.

(2} Such leave may be taken sublect to avallabliity elther on full
pey or parthy an full pay and partly on half pay or entirely on half pay, at
the discretion of the employes

78, Encashment of refused lsave preparatory to retlrement. (1)
If in case of retirement on superannuation or volunkary retifement on
complation af twenty five (25) years qualifying service, an employee
cannot for reasons of publlc service be granted leave preparatory o
retirement duly applied for in sufficient Hme, he shall In l'eu thereo! be
granted [ump sumn leave pay for the leave refused to him sybject @ a
maximum of Three hundred Sixty Flve (365) days leave on full pay, If the
emaloyes has a credik balance of such leave.

{2} Such leave can be refusec partly and sanctioned partly but the
cash compenzation shall-be admissible for the actuel period of :u:h leave
so refusad not exceeding Three hundred Sixty Flve (365) days. |

{3} The payment of leave pay in lleu of such refused leaye may he
made to the employes ether In lump sum at the time of retiremeant or
may at hig ﬂq:tlm be drawn by him manth-wige for the perlod of leave so
refused,

{4} Far 'l:h:rpurpus: af lump sum payment in leou of such leave only
the "Senlor Post Allowance” shall be included in "leave pay” so admissible,

({5} In case an emrployes on leave preparatory Lo retirement dies
before completion of Three hundred Shty Five days of such |eave, his
family shell be entitted to lump sum Dayment equal to the perlad falling
short of Three hundred Sixty Flve days.
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79, Power to refuse leave preparatory to retirement. Crdinarily
leave preparatory to retirement shall not be refused.

(2} All orders refusing leave preparstory fto retirement o an
employee and recaliing employee from leave preparatory to retirement,
shall be passed only by the followling authorities; namely:-

{I7  For employees BPS-16 and above __.. Chalrman and
(i)  For employees BFS-15 and below ... Secretary

8). Encashment of leave preparatory to retirement. (1) An
employee may fifteen (15) months before the date of superannuation or
on twdnty five yaars qualifying service at his option, be allowed to encesh
his |=ave preparatory to retirement, If he undertakes in writing to pedform
duty In lieu of the whole perdod of three hundred and sixty flve days or
leszer period which s due and admissible.

{2} I' an employee does not exerclse hiz optlon subject to sub-rule
(1) then It shall autemnatically be understood that he has exercised his
option for encashment,

{3} Tn leu of such leave, leave pay may be claimed for the actual
perind of such leave cuhfect te a maximum of Three hundred Sicky Fue
days,

(4) If at any time during such period leave is granted on account of
il health, supported by medical certificate or for performance of Hafj, the
ameurit of cash compensation on pay account of leawve pay shall be
reduced by an amount equal to the leave pay for half the peried of leave
50 granted, :

(5} The employee shall submit the option to the authorty
compekent to sanction leave preparatory to retirement, who shall accept
the option and issue Formal sanction for the payment of cash
competisation.

(6 For the purpose of payment In fieu of such leave -

{I}y the rate of ieave pay shall be the rate admissible at the
time the leave pay Is drawn;

{ii} the leave pay may be drawn at any Hme for the perlod for
which duty has already been rendered; and

(i) only the "Senior Past Allawance” shall be included in the
leave pay as admissible.

Bl. In-service death, etc. (1) In case an employee dies, or is
declared permanently Incapacitated for further service, a lump sum
payment equal to leave pay up to Three hundred Sixty Five (365) days,
out of |eave at his credit shall be made to his family or as the case may
be, to the emploves.

Explanation:- For sub-rufe (1) "Family” means widow or widows,
real sans and danghters amangst wharm the fump sum papment chall be
distiibuted according to the religien or fgah of the deceased employee, as
deciared In his nomination paper placed In hic personal file or record, at
the time of his employment.

{2) For the purpose of lump sum payment under sub-rule (1) only
the “Senlor Post Allowance” shall be Included In the "Leave Pay™ as
admissibla,

82, Reasons need not be specified, etc. (1) It shal not be
necessary to specify the reasons for which leave has been applied so long
as that leave |s due and admissible to an employee,

(2] Leave applied for on medical certificate, shall not be refused:
provided that the authorty competent to sanction leave may st Its
discretion secure a second medical opinion, by requesting the Medical
Officer or Medical Board 85 the case may be, to have the applicant
medically examined.

Explanation:= For the purpose of sub-ride (2} medical offfcer or
Medical Board, as the case may be, shall be as Is appoinied by the
Secretary.

. 83. ieave when starts and ands. Leave may commence from the

day foilowing that on which an employee hands over the charge of his
post and may end on the day preceding that on which he resumes duty,
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B4. Recall from leave etc. (1) If an employes Is recalies to dusy
compulscrily with the prior epproval of the Secratary fram leave of any
kind, that he |s spending away from his headquarters, he may be granted
a single return fara plus dally afllowance as admisslble on tour from the
station where he s spending his leave to the place where he is required 5o
report for duty.

(2] In case the employee Is recailed to duty et headquarters and
his remaining leave is cancelled, the fare then admissible shall be for one
way journey anly.

85. Overstayed after sanctioned leave, ete, (1) Unless the leave of
an employee Is extended, by the autharfty competent to sanction the
same, an employee, who remains absont after the end of his leave, shall
not be entitled to any remuneration for the period of such absence and
without arejudice to any disciplinary action that may ba taken against
him, double the period of such absence shall be if debitzd apalnst his
leave acoounk.

(2} Such debit shall, if thers = Insuffident credit in the |save
account, be adfusted against future saming.

B6. Any typa of leave may be applied, As employee may apply for
any type of leave which |s due and admissible to him asd it shall not be
refusad an the ground that anether type of laave should be taken in the
particular circumstances, for example, an employee may apply for extra-
ordinary leave or leave on half pay even If laave on full pay |s otherwise
due add admissible ta him or he may proceed on extra ordinary leave
followad by the leave on half pay and full pay rather than that on full, half
pay, and without pay.

87. Combination of different types of leave atc. One type of leave
may be combined with jolalng time or with any other type of leave
otherwise admissible to the employes:

Provided that l=ave preparatory to retlrement shall not be
combined with any other kind of leave:

Provided further that special leave shall be combined with
any other kind of leave subject to sub-rule (6) of rule 76.

68. Employee on leave not to join duty without permission
bafore its expiry. Unless he &5 permitted to do so by the authority whick
sanctidned his keave, an empleyee on leave may nok return to dulky before
the expiry of the perigd of teave granted to him.

89. Leswve due may be granted on abalition of post, etc. (1) When
a post Is aboished, leave due to the employee whose sendces are
termingted in corsequence theresf, shall be granted without regard to the
availabliity of & past for the perfod of leave,

(2) The grant of leave In such cases shall, so long as he does not
attain the age of superannuation, be deemed automatically to have also
extended the duration of the post and the tenure of Its Incumbent.

90, Manner of handing-over charge when proceeding on jeave,
ete. (1) An employee proceeding on leave shall handover the charge of
his post, and If he is in BPS-17 or above, he shall, while handing over
charge of the post slgn the ‘charge relinquishment report’,

(2] If leave ax-Pakistan has been sanctioned on medical grounds,
the employee shall take abroad with him a copy of the medical statement
of his ¢aza,

91. Assumption of charge on returm from leavae, etc. (1) An
employer on return from |eave shall report for duty to the authority that
sanctloned the leave and assume charge of the post to which he is
directed by that authority unlm‘wm direction has been given t him in
advance.

(2) In case he |5 directed to take charge of @ post at a station othar
than that from where he proceeded on leave, travel expenses as on
trarsfar shall be payeble ta him.

52, Leave to lapse when employee quits service. All Lype of leave
at the bredit of an employee shall lapse when he quits service,

93. Pay duoring leave. (1) An employves Is entitled of leave pay during
leave on full pay equal to his pay drawn by him before procseding on
leave.
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{2) When leave on half pay is taken the amount calculated under
sub-rule {1} shall be halved.

{3) an employee shall be entitied Lo the leave pay at the revised
rate of pay, If a general revision of pay of employees takes place or an
snnual (nerement eccurs during the pered of leave of the employee.

94. Leave cannot ba claimed as of right. Leave cannot be daimed
2s a right when the exigencles of services of official business or Interests
s0 require the discretion to refuse is reserved to the autherity empowered
to grant (t.

95, Authorities competent to grant leave. The authosities
competent to grant leave shell be as follows:-

{11 For emplovess in BP5-19 and above  Chairperson
{2) For employces BPS-16 tn BPS-18 Administrative
Sacratary

{3) For employess BPS-01 to BPS-15 Sacretary Board or any
officer awuthorized by
.

us.  Application and sanction for leave, An application for grant or
extension of Isave must be made on the prescribed form to the autkority
ompetent to sanction leave and should be submiged through e
immediate officer-in-charge. )

{2) A report on the admissibility of leave shall be obtained before
leave 5 sanctioned.

{3) An employes shall not proceed on leave untll it has been
formalty sanctioned and communicated to him:

Provided that If in creumstsnces beyond his control (t was
not pessible to obtain previous sanction, the leave may be sapctioned if
the authority competent bo sanction leave s satisfled thar it was not
possible for the employee to obtain previous sanction,

97, Leave not admissible during suspension. Leave shall not be
granted to an employes, who s under suspension.

(PART - II)
CASUAL LEAVE

98. Casual leave technically not absence from duty. Casual leave
| i5 oot recughized and s not subject to any rule and technleally, thersfure,
an employee on casual leave Is not treated as absent from duty and his
pay Is not Intermitted. Casual leave must not, however, be glven so as to
cause gvasion of the rules or orders regarding -

(1) date or reckoning pay and allowances;
(2} charge of office;
{3} commencament and end of l=ave;
{4)  retum to duty, :
50 a5 th extend the term of leave beyond the time admissible by rules.

93, Maximum amount of casuzl leave In a year. Casual leave shall
be adiissble for the maximum perlod of twenty five (25) days in a
calendér year.,

! {2) Casual leave at cne time shall not ardinarly exceed five (5)
days ekcept with the approval of the Secretary.,

{3} Casuzl leave shall be reckoned at the rate of two days for every
calendier manth, i an employee Inltially recrulted.

{4) Casual leave not taken during the year shall lapse at the end of
the year,

{5) Casual leave may be taken with or In combination with any
other Eind of leave as mentioned In this Chapter, except with the leave
mentianed in rule 71,

G} Recreation leave may be granted for fifteen days from casual
leave account by defilting ten days to it, onte In a year.

100, Cakival leave Ex-Pakistan. The Secretary may permit an
employee to avell himself of casual leave ex-Pakistan In spedal
:Ir:urn_ meas, subject to the condition that the maximum imit of twenty
five days Is not exceadad.
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101, Autherities competent to sanction casual leave. The
suthorities competent to grant casual leave shall be as follows:-

(1) For Secretary Board Secretary of
Deparimant

[2) For employees BPS-16 & above — Secrelary Board

{3} For employees BPS-01 to BPS-15  Director (Admn:) or any

officer authorized by
2 Secretary of Board
CHAPTER -9
BAY AND ALLOWANCES

102, Pay ecales and grades. The pay scales and grades for the
employees of Board chall be same as of the clvil servants of Government,
with revisions from time to time.

103. Remuneration and other facilities of staff of Bgard. The
officers and staff appolnted in the Board may be granted such additional
remunaration and speclal allowances In addition to the salary and
allowances admissible to Government servanks working in the same pay
scale a5 Board may determine from time to tme,

(2} The officers and staff of the Board shall be entitied for such
Leave, Medical Facility, Travellng Allowance, Dally Allowance, General
Provident Fund, Penslon and Gratulty, Death Incentive, Education Faeility

gﬂsum other benefit{s) as may be approved by the Beard from time to
g

(3) In respect of Pension to empioyees, a Pension Fund { Trust shall
be setup by the Secretary Board with the consensus of Chalrman Board,

104. Authority competent to fix pay. The fixation of pay shall be
within the competence of the appointing awthority or an officer guthorized
by In this behalf, J

105. Fixation of pay on initial appointment. Pay on nitial
dppointment of & person to 2 post shall be fixed al the minimum of the
pay scale.

106. Fixation of pay on promotion. If an employes |5 appointed by
promotion o @ higher post, ur as a result of upgradation of hig pest, his
pay shail be fixed, at the stage next abave his pay In respact of the lower
post or the pay scale:

Provided that if such a stage gives & pay increase egual to or less
thar a fufl increment in the higher pay scale, the pay shall be ffxeq after
aliowing & premature increment in the pay stale of the higher post:

Provided further that in the case af an employee who s promoted
to & higher post, carrying same pay scale which he has already reached,
the pay shall b fived at'the newt'stage anid after' alfowlng one premature
increment over tha stage which he had redched, but not beyond the
meximurm of the pay scala of the higher post to which he has been

promoted.

107. Annual increment. (1) An Increment shal be drawn 2s a matter
of course unless It Is withheld as a penaity under these rules.

(2) The annual increment In the pay scale shall accrue on the firs
day of the maonth of December, following the completion of atleast six
manths of such service ak the relevant stage ceunts for increment.

108. Personal pay on reaching the maximum of pay Ie. Ay
employee, whn has reached the maximum of hls pay scale, shall be
allowed personal pay equal to anrud increment of the pay scale of

employee.

109, Wdditional pay. Where the additional charge of a vawant post |s
entrusped in its entrely, with the approval of the appointing autherity, to
anothar smployee holding an eguivalent post, the employee may be
granted a special pay of bwenty percent of his pay, for the actual peried of
additidnal charge.

{2} An employes, wha |5 glven, with the approval of the appointing
authority current charge of a higher post In addition to his own duties,
shal not be entided for additional pay.
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{3} The additional charge under sub-rule {1} and (2} shall not be
allowed for a period of less than thirty days or more than slx months, and
the vacancy shall be filled before explry of =ix months,

110. Grant of Honorarium. The Chalrparson may grant hororarium
to employees from the revenues of Board as remuneration for work
permarmed, which is occaslonal In character and either so lzborlous or of
such speclal merit as to justify a speclal reward.

111, Allewancas and perqulsites. The sllowances, induding overtime
aliowance and perquisites sha'l be admissible to employees an the rates
and conditions as approved by Beard from time o time,
CHAPTER — 10 '
TRAVELING ALLOWANCE
{PART - I}
GENERAL PROVISION

112, Traveling allowance to cover expenses on tour and transfer,
Travellg allowance shal be granted to an employee tn cover the
expendes which he Incurs on traveling on duty In the Interest of the Boarg
and it 15 not e treated as a source of income. The paymant of Traveling
Aliowahce shall be made as per rates notified by Government from time to
time.

113. Journey to ba undertaking with approval. Journey on tour and
transfdr skall be undertaken with the prior approval of the Secretary of
the Board,

114, Categories of employees for calculating traveling allowance.,
For thé purpose of calculating travefing allowance, there shall he fallowing
tategeries of employeaes, namely ;-

Category-I emplayees in grade - 17 and above;
Categary-11 emplayees in grade - 11 to 16;
Category-TI1 emplayees in grade - 04 to 10; and
Category-Iv employees In grade = 01 to 03,

115 Kinds of traveling allowance. The following are the different

kinds 4f traveling allowance, may be drawn in different circumstances by
the employess, namely: -

{3}  Kllometreage Allowance;
(b Dally allowance; and
{c) Actual cost of Lraveling,

(BART - IT}
EILOMETREAGE ALLOWANCE

116, Kilometreage aflowance. A Klometreage allowance shall be
calculsted on the distance traveled Lo meet the cost of a parbicular
joumey.

117. Principles of caleulation. (1) For the purpose of alculating
kilometreage allowance, & jeumey between two plaves |s held to have
been performed by the shortest of two or more praciicable routes or by
the cheapest of such routes as may be equally short;

Provided that, when there are alternative raitway rputes and
the difference between them in point of Hme and cost is not great,

kflometreage allowance should be calculated on the routa actually used,

(2} The shortest route |5 that by which the traveler can most
speedily reach hlg destination by the ordinary modes of, traveling, and

the Secretary may, In @ case of deubt, decide the shartest of bwo or mare
raubes,

(1) If an employee travels by a route which s nat the shortest but
is cheaper than the shortest, his kilometreage allowance sHall be
calculated an the route achually used.

{4] The Secretary may for spedel reasons which shall ba recorded,
parmit kilometreage allowance to be calculated on the route ather than
the shortest or cheapest, provided that the fourney is actually performed
by such route in the interest of the Board, X

118. Point of commencemeant and end of fourney. Kilometreage
allowance shall be admissible from the residence of the employee to the
rallway statlon or the alrport, as the case may be, and when journey |s
performed by public transport plylng fer hire on single seat basis, to the
bus or taxl-stanc at his headguarters and from the rallway statisn aF the
airport or the bus or taxl-stand to the place of his temporary residence st
the outstation and vice versa,
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11%. Employee to travel by class of accommodation. An employes
shall travel by the class of aceommedation for which travaling allowancs is
admissible to him. The provision regulating kilometreage allowance
contained In these rules are sublact to the conditions that IF an employes
travels in 3 lower class of accommodation, he shall be antitied to the fare
of the class of soccommodation actually used.

120, Kilometresge allowance to be calculated differantly.
Kllometreage allowance shall he differently calculated, where the journey
Is, or could ba made by railway, by road, or by alr.

171. cClass of rallway accommodation toc which employees are
entitied. (1) For the purpose of cakulating kilametreage allowance, an
ernmu when traveling by rallway |s entitled to the ciass of entitiement
a5 WS-

i) Anemploves of Category = L

Accomimadation of the highest dass, by whatever name It may be called,
provided on the rallway by which he travels.

i} Anemploves of Category - II.

First class (Sleeper) accommodation, or, If traveling on any Fne which
does mot provide such accommodation on any train, the rext lower.

iil}) Anamploves of Categoery - IXI.

First class (Sitter) accommeadation, or, If traveling on any line which does
not prévide such accommodation on any traln, the next lower; and

i¥) An employes of category = IV.
The |owest class, by whatever name [t may be calied.

(2} Except In the case of Journey oOn transfer, the kllometreage
allowance admissible ko an emploves is the fare of the class In which he s
entitled to accommodation plys dally allowance as admissible.

122, Kilometreage allowance for journey by road. (1) For jourrey
by roat, kilpmetreage allowance shall be admissible at the following rates,
namely:-

Rate par
Mode of Travel Kilo
"[a] | Personal car or by engaging a full taxi, Rs, 10.00
{2} | Motor-Cycle of SCOOUEr Rs, 04.00 |
{c} | Public transport plying for hire on single | Rs. 03.00
|| seat basls: for all employees

Note: These rates shall stand revised, whengver any revision
of rates is made by te Governmen! of Sindf.

Note; "Personal Car” means a Laf registered i the name
aof the employes claiming the kifometreage allowance or in
the name of any member of his family.

{2) When road kllometreage is dalmed for o jJoumey by mad
betweén places connected by rafiway, it shall be open to the controfiing
officer sither to aliow full road kllomeireage f he Is satisfied that the
interest of the Board was served by road journey which wou'd not have
heen kerved had the employee traveled by raflway, or to limit khe
kilometreage allowance to what would have been admissible had the
employes traveled by rallways. ;

(3) Employees shall be allowed to use the mode of transport as
shown beiow:-

___ ModeofTmnssort | SGmds ol Empioyss
Personal car or by engaging a full Category-1 employees (Inicase of

taxi others, taxi may be engaged, If the
urgency of the situation sp
demands, with the approval of the
controlling officer). '

Motor-Cycie or Scooter Category-I and Il employges.
Blcycle, etc. and public transpart All Employees,

| plying for hire on single seat basis: 1
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123. Fraction to be omitted. in calculating kilometreage allowanoe T
razd, fractoss of a kliometer shall be omitted from the total of 2 bill for
any one jourmey but not from the various tems which maks up the bill

124, Kilometreage allowance for journey by air. (1) Travel by a7
means journey performed through the national air-lines regulary plying
for hire and shall nat Include journey performed by private aeroplane or
alr taxis. Travel by air shall be admissiple on tour or on transfer In the
fallowing casss, namely:-

() In the case of an officer holding & post In grade-17 and
above;

{0 In the case an officer to whom cause(l) does nat apply,
whenever the Secretary authorizes travel by air on the
ground that air travel | necessary in the interest of the
Board.

{2} All emplovees shall travel In economy Cass while underiaking
journey on duty by air within Faklstan,

(3} &n employee entitied to travel by air un tour shall be entithed tw

ane alr fare or the actial cost of the return air tickels i such tickets are
availeblz

{4} An emoloyee who is not authorized to travel by alr but who
performs a courney by alr on tour draw only the travefing allowance Lc
which he would nave been entitled If he had traveied by rail or road
subject to e concition that (raveling allowance so drawn shall, in no
case, exceed the traveling allswance that would have been admissible to
nim under sub-rule (4],

(BART = II1]
DAILY ALLOWANCE

125, Daily allowance defined. A dally zllowance means uniform
almwance for rach day of abaence from Aeadaariens nteaded to cover

the ornmary daily charges incurred by an employee in conseguence of
such absence,

126, Daily allowance to be drawn on tour. Uniess in any case it be
otherdise expresaly provided, 2 dally 2llowance may be drawn waile on

tour by every employee whose duties reguire that he should travel shall
net he drawn except while on tour,

127, Scale of daily allowsnce and hotal charges. Dally allowance
shall be sdmissible bo Board employess as per rates notify by Government
far various hash pay scales, from tme to Hme.

126. ln employes not to be provided with means of conveyance
or draw actual cost of braveling. Unless In any case [t |5 otherwise
expressly provided (n these rules, no employes |s entitled to be provided
with meaans of conveyance by or 2t the expense of the Board or o draw

a5 traveling allowance for the bctual cost oo part of the actual cost of
eraveling.

149, Traveiing allowance calculated with reference to purpose of
journey, (1) The travelng alfowance admissibie to an employee for any
journey snall be calzulated with reference Lo the purpose of the joumey.

{2) Unless in any case it ba otherwize provided in these ries an
employes making journey for any purpose, s not entitied to recover from
the Baard, the cost of transporting his family or his personal luggace.
ronveyance, tents and camp equlpane.

(PART — IV}
JOUBNEY ON TOUR

130. Headquarters of an employee. (1) The headquarters of an
employee shall ba at such place as the appointing autharity may by order,
in writlng, specify.

(2) As @ general rule and subject to any special orders to the
contrary In particular case, the headquarters of an employee shall be the
headguarters of the office of the Board where he Is employed and where
tre regords of his office is kept.

131. When an employee is on tour. (1] An employee shall be on tour
when absent on duty, from his headquarters gither within or, with proper
sanction, beyaond his sphere of duty.

(2} In @ cese of doubf, the Secretary may oedde whether a
particuiar assance s absence or duty for the purpose of sub-rule (11
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{3 The Chairman may impose such restrictions as he may think §it
on the frequency ard duration of jourmey to be made on tour by any
emnployes nr class of employess.

132. Travaeling allowance on tour drawn In the eshapa of daily
allowance. Except where otherw'se expressly provided in thesp rules, an

employee may draw traveling allowance for journay an Sour In:tha shase
of daily allowance.

133. When daily allowance may be drawn. {1} Dally allgwance for
each calendzar day shzll ba admissibla for the period of l'&#hoe from
headquarters Invalving actual right stay at the place of halt. Whare night
skay iz rot invalved, and If absance from headquarters exceeds four haurs
Inciuding time spent in transit, half daily allowance shall be gdmissibe,
Not maore than one dally allowance shall be admiscible on any =lendar
day Involving night stay. A fraction of a calendar day shall be reckonad as
a calendar day for this purpose. A peried of absence from headnuarter
commences from the time of departure of the employee fram office or
residence, as the case may be, till the time of his retumn to hls office or
residendce, as the case may be. The perfod of forced delay In transit may
be treated as part of the total transit period.

(2) In the case of departure from headguarters, the rate of daily
allowance during transit shall be the same as admissible at the station of
immediate destination. In the case of retum to headguarters, the rete
shall be the one admizsible at the last staton of temporary duty before
return to headquarters.

{3) Daily allowance may not be drewn for any day ore which an
employes does not reach & point outslde a radius of sixteen kilometer
fram thie headguarters or return to his headguarters from a simibar point.-

{4) Dailly allowance may be drawn during a halt on tour or on a
Sunday or a holiday oceurring during & tour,

{5) An employee of grade 17 or befow may stay In the government
oF publlc sector corporation’s guesl houses, rest houses and 'motels or
hotels other than fve star hotels, In addition to the admissibie daily
allowance mentioned In rule 130, he may dalm actusl rom rept charges
on production of recelpts up ko three Hmes the ameount of daily pllowance,
IF the ameount Is claimed without recelpts, It shall be two times of the daily
allowance.

{6) An employes in grade 18 and abave may stay in hobels and
clalm actual room rent chares on production of receipts up to three days
dally allowance, one and half of the paid allowance for specifled station
and at non-specified station, If the reamn rent charges are in exgess o the
maximum of the calling aforementioned, fifty percent of the!acditional
amount shall be paid by the Board.

Expfanatfon.- The term "achual mom rent* incfudes taxes, duties
and service charges relating o the rent of 3 singie room in 8 notel.

134. Employee availing casual leave while on tour. An employee
wha takes casual laave while on tour, shzll mot be entited to daily
allowance durira such leave, and an employee, who takes casual [eave
Immediately on the conclusion of temperary duty, may draw daily
allawance for the day of departure from the outstation to which ha would
have been entitied had he not proceeded on casual leave,

135. Exchange of dally sllowance with Kllometreage allowance.
(1) Subject 1o any conditions which a competent authority may by general
or speklal order impose, an empioyee may exchange his dally allowance
for kilametreage allowance on any day on which =

(it  he travels by rallway; or
(i) he travels more than thirty bwo klometers by road; or
(iiiy bhea travels by alr:

Prowided that (f & conlinue faurmey extends over
more than one day, the axchange must be made of all
sich days and not for & port of them.

{2) When a joumey by road is combined with a journey oy rallway,
under dause (i} In sub-rule (1) -

{2} kilometreage allowance may be drawn on account of
such kilometreage but such kilometreage shall be
limited o the amount of dally allewance unless the
journey by road exceeds thirty two kilometers; and
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{B) unless such journey by road be a joumey to, or from,
the employee’s headquarters or temporary residence
at a place of ha't, kiiometreage allowance shall be
calculated on the distance actually traveled without
regard to the points specified in rule 120.

136, Traveling allowance on transfer admissible if the transfer be
in the interest of Board. Traveling allowance may not be drawn by an
employes on trarsfer from one stathon to another unless he |s transferred
in the jnterest of the Board and is entitled to pay during the perlod taken
up by the journey. A transfer at request of the employee shall not be
treated as transfer In the Interest of the Board unless the auwthorlty
sanctidning the transfer, for special reasons which should be recorded,
otherwise dimecs.

ane h

planation.- Transfer means movement of an employee from
quarter or station where he is employed, to another such

statfon, either fo take up the dutles of 3 new past ar in consequence of
change of his headguarters,

137. Kllometreage allowance.- An employes may draw kilometreage
aliowahce for a journey on transfer.

138. Entitiemant on trensfer. Unless In any case, It be otherwiso
expresely provided I these rules, an employes shall be qntlﬂeu on
transfer to the followlng allowance, namely:-

i

iy

it}

)

¥

Iransfer Grant:
a) Employees possessing a family ... One mgnth’s pay.
b Employess not possessing a family... Half mdnt‘h's pay

Note: Transfer grant is admissible in all cases whate
traveling alfowance on transfer i otherwize admissible undar
these niles.

Actual rall or air fare for the employee and one or half
fare, as the case may be, for each member of the family, or
If he travels by road, he may draw road kilomptreage at
twice the rate annll::abl-r.- to him under rule 125 and If two
members of family accompary him he may draw additional
road kilometreage and if more than twa mernhnrs of Family
accompany him, twice that rate.

One dally allowance at special rate Is payeble duripg journey
perted for every four hundred eighty Kilometers of road
distance and In case of Journey on transfer by alr one daily
allowance for each calendar day of the actual perm taken In
transit shall be admizsible,

One dally allowance at the rate applicable to the station Iz
payable in ressect of the employee and In respect of each
member of his family above twelve years and ane-half of the
rate for every child above the age of twelve years, for the
day of arrival at the new place of posting.

The maxmum limits up to which parsonal &l’l‘eqx may be
transported a Board expense shall be as follows: -

Category-I Employees.

Possessing & family. 4500 Kllogrgms.
(120 Maunds)

Mot possessing a family. 2240 Kllograms.
(60 Maunds

Category-LI Emolovees

Possessing a famlly. 3000 Kilegrams,
(80 Maunds)

Mat poseescing & family. 1500 Kilcgrams.,
(40 Maunds)

Category-IIT Employess

Passessing a family, 1500 Klegrarms.

(40 Maunds)

Mot possessing a familly. 760 Kllagrams,
{20 Maunds)
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Category-[V Emplovees

Possessing a family. SE0 Kilpgrams
{15 Maunds)

Mot possessing a family. R0 Kilograms.
(10 Maunds)

vi) Cost of carrlage of perconal effects up 1o the aximum
number of kilograms, as specified In clause (e}, shall be
allowed at the rate of as admissible to the civil servants of
Government per kiometer per kilsgram fram the residence
of the employes at the old station to his residence at the new
ctatior Irrespective of the mede by which the parsonal
effecte are rarrled, and charges for the transpart of personal
effects may be sliowed If they do not for gond and sufficient
reasans accompany him but are carried within @ reasonable
time before nr after the date of his Journey on transfer.

vif) The employee claiming the cost of transporting personal
effects must support nis claim by a certificate that the actuei
expense Incurred was not less than the sum clalmed, ne shall
state |n the certfficate the welght of the persona! effects
actually carried out and the amount actualy pad (or Wes
transport separately by rail, raad or other craft, and the
controliing officer shall record a certificate that ke claim in
reasonable, and recsipts 0 supporl o claim o tel
transportation of persoral elfects Wil not oe regquined,

= The term “Persanal effects” satisfy himseif
that a claim fer reimbursement [s reasonable.

139, Transportation of conveyance.- (1} An employes may draw the
actual eost of transportation at owner's risk, conveyance on the fiallowing
scale if the Following condition are fulfilied, ramely 5=

(i) The distenee traveled exceeds one handred and thirty
Ewo kllometers;
(i} the opossession of the conveyance shall  be

advanzageous from the peint of view af efficlency of
the employee In the post, which he Is yoing to

jain: &nd
(i) conveyance |5 actually transporec by rallway or other
crafi.
| Category of Employee | Scale allowed
(S B TN e ) ey :
First catequy | A mator-car of motoroycle/aoeolar
Secord category | & muotor-gar or mntnr-c+'clﬁr§:qgtar
Third category [ & motar-car/Scooter ot 8 bicyie

(2] The conveyance may be transported by passenger rn Dut i 18
tramsported by goods train, it |s permissible to charges 1o the autharity
the packing charges to, and from, the gocds shed; arovided that it does
not exesed the cnct of transportation of conveyance by tnhe passenger
traln, and this sub-rule shall, mutatls mutandis, apply to an employes o
third category whao carries an ordinary.

(3} An employee, who transports his moter-car or seonter by road
between statlons connected by rail, may draw two rupees per kilameter
for & motor-car and one rupee for a metor-cycle or siootes, if the
employes and his family travel in their own car, he may draw st
raitway fare for member of his family, and in hat case [ransportaton
tharges for motor-car or motor-cycles or SCo0er shall not be admissibie.

{(4) When an employee |s net entitied to carry a maotar-car ar
moter-cycle of scooter at the expenses of the Board, there is no objection
of ta their inclusion as part of personal effects provided thase are within
the prescriped maximum limiz specified in clzuse{v) of rule 138,

{5} There is no objection i the persanal effects do not accompany
an employee for good and sufficlent reasons but are carrned winin a
reasonahle time of the date of his journey on transfer, and the gantrollirg
afficer should also certify on the body of the bill that he has serutinized
detalls & satisfied himself thet claim is reason3bie,

PATT-1
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[6) A member of an employee's family, who follows hilm within six
manths or precedes him by not more than ene month, may be treated as
| accompanying him, If any member of the family travels from & place othar
than the old station of the employes, traveling allowance may be allowed
to him; provided that it does nct exceed the total Kllometreage allowance
{ that would have been admissible had such member procesded from the
old station to the new station, and for the purposes of this rule, 'the grade
ot an employee may be determined with reference to the fadis on the
: date of his transfer; while the number of fares admissiblel shall be
I determined with reference to the facts on the date of Journey n respect of
i which traveling allowance |5 clalmed, and when traveling allowance Is
claimed for members of the family, thelr number, relationship ard ages

| shal! be mentionad In the traveling allowance bill,

(7)) If the family of an employes, In consequence of his transfer,
travels to a station other than the new headquarters, traveling ‘allowance
' fur the family may be drawn subject to the condition that it does not

exceed the traveling allowance which would have been admissible If the
\ family had proceeded to the rew headquarters statlon direct.

post. If an employee proceeds on leave on full pay not exceeding one
hundred deys after making over charge of the old post and be
over charge of the new post, he may draw usual travefing allowance

| 140, Traveling allowance when leave Is taken hnfnrqc%ulninn -]
| irrespactlve of the fact whether the order of transfer was recelved before
I

re taking

or after the commencemant of leave, and whore he procesds on |eave

wm#ng ene hurdred and twenty days, he shall not entitled to any
travellng allowance,

(PART - Y11
! JDURNEY TO JOIN FIRST POST
| 141, 't‘rnuallng allowance to join first post not admissible. (1) No

travelldg allowance shall be admissible to any person for a journey to Jain
| his first post in the Board.

i {2] When an emplayee who was discharged owling to a reduction of

{ establishment or the abolizion of his post l= reappointed, the appointing

i authority may permit him to draw traveling allowance for so much of his

. journey to join his new post as falls within Pakistan, and In such a case,
travelitg aliowance shall be drawn for halts on the journey.

142. veling allowance to glve evidence of facts of which the
| empl has official knowledge. (1) If an employee Is summoned to

gree evidence In @ criminal case, a case before 8 court martial a civil case
which the Board or the Government 15 a party or a departmental enguiry
! hedd by a duly constituted autherty In the province or in forelgn territory

provi that facks as to which he Is to glve evidence have come to his
knowiddge In the discharge of his duties as an employee of the Board and
the cowrt |5 sltuated beyond sixteen kilometers radius of his headquarters,
he may draw traveling allowance as for a journey on tour attaching to his
bl & gertificate of attendance glven by the court or other authority which
summgned him. The employee who draws such traveling allowance
should’ not accept any payment of expenses from the court or the other
authority and shall obtain and attach to the bill a non-payment certificate
from the court or the other authority. Any fees which may be deposited In
the court er with the ether authority for the travaling and subsistence
allowahce of the witness must be credited to the Board,

IE:‘.] If the court Is sltuated within sixteen kilometers of his
headguarters and then the employee Is not enthtled to any travelling
gllewahce, he may acoept the actuel fraveling expenses from the cowrt.

(3} When an employee 15 on loave and Is summoned to give
evidente in the drcumstances stated in rule 143, he may be paid
| traveling aflowance to and from the place where he (s spending leave.

(4} In case an employee Is summoned to glve evidence In his
private capacity, he Is not entitled to any travellng allowance except that
which he s paid by the court under its own rules. If the court pays him
any sum as subslstence allowance or compensation apart from payment

| for traveling expenses he must credift that sum to the Board before
| drawing full pay for the day or days of absance. ] I

L ——
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JOURNEY TO PLACES OUTSIDE PAKISTAN

143, Traveling allowance for joumey on duty to places outsida
pakistan. Wnen an employse Is required to proceed to places ouksida
pakistan on official duty, the Secretary shall declde the scale orf which he
shall draw the t-aveling alowarce keeping in view the scale ad issible to
civil SEr@nts of Gowernment on similar duty and subject to tha conditlon
that the seals so flxed shall not exceed that admissible to a civil ‘servant,

{PART — LX)
CONTROLLING OFFICER

144. Contreolling Officer. (1) The Secretary shall be the rortrolling
officer for craveling sliowance purposes for all employees of Board.

(27 Mo b for the traveling allowance shall be paid unless It is
signed by the employees and countersigned by the contralling officer.

145, Dutles of the controlling officar. Bafore signing or
countersigning raveling allowance bill, the controlling officer shall -

{a) scrutinize the necessity, frequency and duration of jourmneys
and halts for which traveling allowance Is clalmed and
disallaw the whole or part of me traveling allowarie il he Is
satisfled that the journey was not Recessan or that halt was
of excessve duration; :

{by  scrutinize the distance gliven in the blil;

(¢) satisfy himself that kdlometreage allowance fo- jpurney by
rail or steamer has been elalmed at the rate admissible to
him ang actually used by him;

{d] where the actual expenses on acccunt  of cost of
transportation of personal luggage are 2lso claimed, see that
these are Bcoording to the prescrised scale and are
reasonable, and disallow any claim which, in kik epinlon,
does not fulfill that conditlon;

(e} check any tendency to abuse the optlon of excharging dally
aliowance for kilametreage allowance; and

{(fi observe any subsidiary rules, fules or order which 2
competent authority may frame for his guidance.

CHAPTER - 11 )
1QINING TIME

|46, When joining tUme is granted. Joining tme shall be granted to
an ermployee to enable him to join a new poet to which he 1s appointed
while an duty in his old post,

147. Joining Hima treated as duty. {1} An employes on Jolning time
ehall Be ragarded as on duty and shall be entitied to the pay which he
would thave drawn | he had not been transferred or the pay which he
shall draw on taking charge of the new post, whichever |z less.

(2) An employee who does not joln his new pest within his jaining
time I not entitied to any pay or leave salary after the end of tha jolning
time. Willful absence from duty after the expiry of joining tima may be
treated as misconduct.

148. Calculation of joining tme. Mot more than one day may be
sllowed ta an employes to joln a new post when the appointment to such
post dues not necessarlly involve 2 change of residence from one staton
to the other, and a hoilday shall count as a day for this purpose.

(2} On transfer from one statlen to the other, skx (6) days may be
allowed for preperation and In eddition, a period to cover the actual
journey calculated as follows:-

{a) for journey by railwey ona dey for each Fve hundred
kilometers or fraction thereof or
any longer time actually necupied

In the journey. ’

(b} far joumey by motor-car  One day for each four hundred
Afty kllometers o faction thereof
or any longer time occupled in the

jourmey.

{c} For journey by air Number of days actually taken In
air journey.
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{3) The Joining tme s normally calculated by the route which
travelars ordinarily use |rrespective of the route by which the employee
has actually traveled.

(4] The maximum joining time 15 limited to seven days, a Sunday |5
rat ‘neluded for the purpese of the calculation under sub-rule (2} but is
included In the maximum period of seven days.

{5) The Secretary may, for reasons to be recorded extend the
jeining time calculated under Sub-rule {2) which =hall nat ordinarly be
extended beyond ten days except where he Is satisfied that the employes,
notwithstanding due diligence on his part, had to spend more time on the
joumey that Is allowed bty the rules or where the employee was prevented
from joining his post within the joining time In circumstances beyond his
controf,

(6) The Secretary may, In special circumstances, reduce the period
of jeining time admissible under this rule.

CHAPTER - 12
MEDICAL ATTENDANCE AND TREATMENT

149. Free medical attendance and treatment. (1) Save ag otherwise
expressly provided In these rules, and excluding the employee covered
under the soclal security schemes, all employees of Board shal e entited
free of charge medical attendance and treatment,

(2) When an employes i antitled under sub-rule (1) to medical
attendance and treatment free of charge, any amount pald by him an
account of such medical atendance and treatmert shall be relmbursed o
him by the Board subject to production of a certificate In writing by the
authorized medical attendant and after necessary verification by him and
subject to such other conditfons as are specifled In these rules In this
behalf or are specified by the Secretary, In general or speclzl argers.

Explanation-I.- For purposes of rules in bhis Chapter -

(1) "Autnorized Medical Attendant® means a
registered medical practitioner appointed or
nominated by the Board for its emplgyees or a
class of ks employees for purposes of medical
attendance and treatmant;

(i} ™farnily™ means parents, husband, wife or wives,
legitmate children, steo children of the
employee; reslding with and wholly dependent
upon him;

{ll} “medical attendance™ means ar attengance In a
recognized hospital Including such pathological,
bacteriological, radiclogleal, ultrasonle or other
methods of the examination for purpose of
diagnosls as are available in suchl hospital,
dispensary ar the clinic;

(W) "recognized hospleal™ means & hespltal or
dispensary maintained by the Board or a
Government hosplital or @ hospital recegnized by
the Board for medical attendance and treatment
of its employess,

(v} “treatment” means the use of all medical and
surglcal faditles avallable at the recognized
hospltal, In which an employee |5 treated and
Ircludes -

{a) smplovment of  such pathelogical,
bacteriniogical, radiniogtcal, ultrasonic, or
other methods as are consldered necessary
by the authorized medical attendant;

(b} the supply of such medicines, vaccines, sera
or other therapeutic substances as are
ordinarily available In the hospital;

{e) the supply of such medicines, vaccines, sera
or other therspeutlc substances not
ordinarily 50 avallable as the authodzed

- medical attendant may certify In writing to
be essential for the recovery or for
prevention of serous deterioration in the

{ conditlon of the employes;
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{d)} such accommodation ag Is  ordinarily
provided In the recognized hospital and is
sulted to stetus of the employee as

specified below -
I, Employee in grades A private reom
17 and above
ii. Employea in grade 16 | General Ward
| and below

{2} such nursing as s ordinarily provided to In-
door patiants by the recognized hosplital;

{f] dental treatment which includes treatment
of abveolar {gum and jaw bone) disease,
extractlon of teeth, and removal of
odontomas and Impacted wisdom  teeth,
treatment of dental carries, ginglvitis,
pyomhea and flling (temporary  or
permanent), of dental carrles Including roak
canal treatment and scaling, but does not
Include  dental  Implants,  orthodontic
appllances, bridging, crowning and provision
of dentures o ather cosmetic treatment;

{g] assessment of eye defect, medical and
sunglcal treatment of eye diseases including
plantation of LO.L. but does mot include
provislon of glasses;

{h) the provision of artificial limbs, [oints and
implants;

(I} the facility of droumcslon;

(i) the facliy of Physio Therapy as
commended by the authorized medical
attendant.

Explangtion-IL,- Free medical treatment does nat include diet,
private nursing and provision of accommodation superior [0 that
deseribed in clause (d) and the employee shali have to pay such chames.

150. Procedure. (1) Medical attendarce and treatment may be
ohtained from the Authorized Medical Attendant.

+ {2) In case of ememgency, the employee may get treatment form
the nearest medical centre or the nearest reglstered medical practitoner,
and any expenses Incurred on such medical attendance and treatment
shall be relmbursed by the Beard on production of emergency, certificate
by the treating doctor and receipts verified and countersigned by the
authorized medical attendant. i

(3) If a facility ls not avallable in 2 hospital or dispensary
maintained by the Board or In 2 recegnized hospital then such hospltals
may refer the patient to another hospital or medical specialist where such
faclity s avallable, and traveling aliowance will be admissible @ the
patlent and his attendant, |F so recommended by the docar,
accompanylng with him (patient) ag per restriction faid down in Part-y of
Chapter 10 of these rules.

151, Treatment at an outstation. If-ar employee on tour or leave
outside his headguarter falls I, he may get mecical attendsnce and
treatment from any local registered medical practitioner or at a local
government hospital, and any expenses Incurred on such medical
attendance and treatment shall be relmbursed te him on production of
recelpts or cash vouchers duly verified oy the medical officer from whom
the fadlity is avalled.

152, Medical sttendance and treatment of mambers of family. (1)
Save as provided stherwise In thess rules and subject to sub-rule {2}, the
farnlly .of an employee shall be entitled, free of charge, tn medical
prtendance and treatment by the authorized medical astendant and at
recognized hospitals on the scale and undar the conditions allowed to the
. employee himself, and this shall Include confinement of an employee's
wife In & hospltal but mot pre-natal or post-natal treatmant at the
employed’s residence,

{2} Family of an employee In grade 1 to 10, residing at station
cthar then his headguarters station, shall be allowed medical gitendance
and treatment with In an over-al prescribed celling subject to nyle 153,
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(3) In the case of a chronkc disease, the Authorzed Medical
Aberndant may refer the patient, to a Government medical officer o- to a
Government hospital or to any other haspital within Pakistan and any
expenditure Inourred on such medical attendance and treatment shall be
reémbursed on production of recelpts and cash vouchers, verified and
countersigned by the authorized medical atbendant, and treatrment asroad
shall be poverned according to Policy applicable to civil servarts of
Government [ssued from time ko fime for treatment abroad.

(4} Maternity charges shall be reimbursed to the employees of the
Beard jon production of recelpts and cash vouchers, countersigned by the
authorized medical aftendant.

153. Re-imbursement of the cost incurred on medical treatment
and purchase of medicne. (1) Employees of the Board shall be entitied
to re-fmbursement of the cost Incurred by hlm on outdoor medical
treatmient and purchase of medicines refating to chronic diseases as
notiled by the Finance Department, Govemment of Sindh, as per calllng
giving below: -

)] Married 40% of the running besic pay; and
iy Un-rmarried 25% of the running baslc pay.

Provided that daim shall be supported with duly veriffed
prescription and voucher of e medicine by the authorized
medical atterndant.

{2) The competent authorlty may allow re-lmbursement of cost of
medicines, In case these ocxceed those glven In sub-nde (1), If condition
50 justify,

{3) Employee (s entitled to re-Imbursement without any limit In
case in-daor traatment subject to such terme and conditlons as
specfigd in this Chapter for this purpose.

154, Treatment abroad. In case of treatment abroad, the rules and
procedure approved by tha Gowermnment for dvil servants shall, mutatis
mutandls, apply on the employee for the purpose of these rules and
subject to such ather conditions as specified in thesa rules.

CHAFTER - 13
RETIREMENT. RESIGNATION
AND TERMINATION OF SERVICE

155. Retirement on attaining the prescribed age. An employes shall
retire from service on completion of the shdieth year of his age.

156. Retirement on completion of twenty-five years qualifying
servide., An employes, other than an employee against whom a
disciplinary action is pending, may sesk refirement after completing
twerty-five years qualifylng service, and such an employee shall, at least
three montns before the date he Intends to retire, submit a writen
intimation to the competent authority indicating the date on which he
intend& to retlre, and such an intimation, once submitted, shall be final
and shall not be allowed to be modified or withdrawn after it has been
accepted by the competent autharity.

157, Resignation subject to previous notlca, (1) Subject to sub-rule
(3} and (4} an employes may reslgn from his pest by giving ane month
notice In writing which shall not become effective until it Is accapted by
the competent authority and till, such time the resignation |3 scospted,
the employee shall cantinue In service and cannot absent himself from his
duties without proper leave, Any vialation u:.f this provision shall: amnu,n!: to
milsconduct for purpase of discipline,

(2) The appointing authority may, In Its dizcration, accept pay fnr
one manth in lleu of notice or an amount equal ko his pay "P‘r the un-
expired perlod of the notice period If the employee so requests,

(3) Acceptance of reslgnation shall be subject to recowvery of any
dues or moneys o be recoverable from the employee.

{4} ir a disdplll‘l!r.\j' case is pending against the employes, the
resignation may not be consldered untll the disciplinery case is finallzed.

158, Termination of service without notice. The service of an
employes may be terminated without notice -

(i) durlng the Initial or extended period of prebation In
accordanca with rule 27; and

(1) on the expiry of the Initial or extended period of probatien,
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(2] Where, on the abolition of & post or reductian in the number of
posts, the servica of an employee Is required to be terminated, the person
whaga sarvice ie terminated, shall ordinarily be the one who i§ the most
juniar In his cadre or post, and such an employee shall be given one
month's notice or pay for one month In lleu of notice,

{3) Notwithstanding the provislons of sub-rule (1) but subject to
suberuls (2), the service of @ temporary employee shall b liable fo
termination at any time on one manth’s notice or pay In lleu thereaf.

158. Competent authority, The competent authority for purpose of
this Chapter shall be the authority competent (o make appointment te e
past_held by the employee concermned.

APPEAL S RS ENTATION

160. Appeal against an order imposing a panalty. Every employee
hall be entitled to appeal to the appellate autharity, specified In rules
163, agalnst an order, passed by the authorty or an authorized officer
imposing upan him any penalty. i

161. Appeal against an order other than an order imjposing a
penalty. An employee shali ba entitled to prefer appeal to the sppellate
:{;tmﬂw, specified in rule 165, agalnst an order passed by an authority

{1} alters to his disadvantage, the conditlons of service, pay
allowances or gratuity; or

(I} Interprets to his disadvaniage, the provislons on any
rules whereby his conditions of service, pay allowances
or gratuity are reguiated; or

(i) terminates his employment or gives notice of such
termination, otherwlse than -

{a) on his reaching the age of superannuation; and
(b} In accordance with the provisions of these rules:

Provided that no appeal or review shall lle |
an malters relating to the determination of
ﬂmﬁs,afapﬂwnmmmdaparﬂmhrpustar
to be promoted to @ higher post or grade.

162, Glrcumstances In which & rapresentation may pa submitted.
Wherei no provision for appeal or review In respect of any order relating to
the tefms and conditions exist under these rules, an empioyee aggrieved
by any such order may, Within Lhirty days of the communication to him of
such drder, make a represantalion to Chalrman whose decislon thereon
shall be final:

Provided that no represantation shall lie on matters, relating to the
detarmiination of fitress: of a.person i hald .2 particular post or to be
promotad to a higher post or grade.

163. Appeliate authority. (1) For purpose of rue 162, the apoeliate
authorty shall be the authority rext above the authority competent 1]
imposé a penalty on the employee.

(2) For purpose of rule 160, the appellate authority chall be the
authority next above the authority competent to make appolniment o the
post held by the employee; provided that where the orders are passed by
tha Chief Minister, the appesi <hall Tl befare him for review his orders.

164, Procedure for submission of appeal. (1) Every employee
preferring an appeal under rule 158 or 159 shall do so seperately in his
own name and the appeal shall be authenticated by the signature of the
appellant.

{2) Every zppeal chall be accompanied by the copy of the order
appeafed agalnst.

(3) Every appeal  shall contaln  all material statements anc
arguments refied upon by the appellant and shall contain no disrespectiul,
improper aF Inappropriate language, and snall be complere in isell,

{4} Every appeal chall be submitted through proper channel and
through the authority from whose orders the appeal i& preferred.



WRTI THE SINDH GOVT, GAZEITE EXT. JUN. 18, 2021 560)
: {5) Every appeal shall be submitted within a period of thirty days of
| the communicathon of the order appealed against.

165, Withholding of appeal. (1)} An sppeal may be withheld by an
| authority equal or higher than the authorlty from whose order It Is
preferred, If —

{/) Itisan appeal In a case in which no appeal lies under these
rule; or

(i} It does not comply with the provisions of sub-rule (1) (3)
and (4) of rula 164; or

{ili) It Is not preferred within the dme specified n syi-rule (5}
of rules 164 and no reasonable cause s shown for the
delay; or

(v} it Is addressed to an authority to which ne appeal lles under
thess rule; or

(v} It is a repetition of a prevlous appeal already considered
! and decided by the appellate authority and no new facts or
dreumstances are adduced which afford a ground for @
reconsideration of the case!

P

Provided that in every case, in which an appeal is
withheld, the appellant shall be informed of the fact and
the reason for it

b Provided further that an appeal withheld an account

. only of fajlure to comply with the provisions of sub-ube (1)
(3) or (4) of rule 164 or clause (d) of this sub-rule, may be
re-subrmitted within one month of the date on wiich the

1 appellant is informed of the withholding of appeal and If re-
submitted [ a form which complias with these pravisions

3 or /& addressed to the pyoper appellate authortly, == the
case may be, [t shall not-be withheld, i

i {1} Mo appeal shall liz ‘against the withhelding of an appeal under

this rule by an authority competent bo do so.

" 166. Transmission of appeals. (1) Every appeal which s not withheld
under nide 165, shall be forwarded to the appeilate authority with an
- expression of opinien by the authority from whose orders it |z preferred.

{2) A list of appeais withheld under sub-rule (1) of rule, 165, with
regsons for withholding, shall be forwarded guarterly by the withhalding
; autharity to the appeliste autharity.
| ' '{3) An appellate authority may call for appeal withheld under Sub-
rule (1) of rule 165 and may pass such arders as It may consider fit In
accordance with rule 168,

‘ 167. Panding appeals. All appeals and representations competently
made, under the rules In force Immedlately befare the date ' on which

these fules came Inte force, and pending on that date, shall be desmed to
be apoeals and representation made under these rules.

168, Drders on appeal by the appallate suthority. (1) In the case of
an appeal, under rule 161, the appellate authority shall consider -

(I}  whether the facts, on which the order appealed against
was based, have been established;
(Il whether the facts established afford ground for taking
action; and
(i} whether the penalty Is excessive, adequate or nedeguate
and after such consideration shall confirm, set aside, vary
or modify the order appeabed against.
2) In the case of an appeal under the rule 161, the appeliate
authority shall pass such order as, having regard to all circumstances af
the eade, appear to [t just and equitable.

1 {3) The authority from whose order arv appeal is preferred shall
give affect to any order made by the appeliate authority.

CHAPTER - 15
f CONTRIBUTORY PROVIDENY FUND

169, Emoluments, family and year. (1) For the purposes of this
chapter, and unless there |s anything repugnant in the subject to
ean =
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{1y ‘emalument’ means - t
(&) pay; -
{b) senlor post allowanoe; i
{c) speclal pay of all types;

(d) persanal pay;

(&) technlcal pay; and

() any ather emoluments which may be speclally called as
such, for the purpose of rules In this Chapter and Include
leave salary and subsistence grant;

(i) ‘farmily’ means -

{a) In case of a male subsciber, the wife or wives and
children of the subscriber and widow or widows and
children of a deceased son af the subscriber:

Frovided that if & subscriber proves, that, fis
wife has been judically separated from him or has
eegsed under the customary law of the community, (o
which the spouse belongs, to be enbitfed o
malntenance, the spouse shall henceforth be deemed
to be no langer @ member the subscribers family, in
malters to which these rules refate, uniess the
subscriber subsequenty indicates, by express notice in
wiiting, to the Director (Finance) that thg spouse
continue to be so regarded;

{b) In the case of a female subscriber, the husband and
children of the subscriber, and the widow ar widows
and children of & deceased son of the subscrier;

Provided that if @ subscriber by notice i writing
to the Directer (Finance), expresses her desire to
exclude her husband from her family, the husband
shall henceforth be deamed to be no longer 8 member
of the subscriber’s family In matters, fo which the
rules in this Chapter relate, unless the subscriber
subsequently cancels formally in writing her nobice
exciuding him. - .

- ‘Children* means legitimate children
and an adopted child shall be considered to e a child,
when the Secretary is satisfied that under Ly pevsonal
Jaw of the subscriber, acdoption is fegally recognized a5
conferring the status of a natural child;

{1} ‘Fund’ means the Contributory Provident fund constituted by
the Workers Welfare Board for the purpose of this Chapter]

(iw) "Year means a financial year.

{2) Words and expressions used deflned In thesz rules shall have
the same meaning as in the Provident Funds Act, 1925 (MIX of 1915).

170, Constitution and management of the Fund. (1) There shall be
consttuted 8 Contributory Provident Fund, to which shall ba credited
subscriptions of subscribers on thelr Indlvidual account and tha amounts
credited by Board, by way of addition to such subscription.

(2) Tne Fund shall be gelministerad by the Secretary and shall be
maintained In Pakistan! currency.

171. Employees eligible to jein the fund. Empioyvees holding
appolntment on regular basls Including those on probation shall be ellgible
ta join this Fund.

172, Compulsocry subseribers to the fund. All existing and ellgible
employees, holding post on regudar basis and such employees who are
appolnted to thelr first post in the Board on regular basls, on or after the
commencement of these rules, shall join the contributory provident fund
as compulsory subscribers,

173. Mamination. (1) As soon a5 may be, after joining the Bogrd, every
subscriber shall be required by the Director (Finance) to make a
nomination conferring on one of more persans, the right to recelve the
ampunt that may stand te his credit, in the Fund in the event of his death
before the amount standing to his cradit, has become payable, or where
the amlount has become payable hefore payment has been made.
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{2} A subscriber who, at the time of joining the Board, has a family
shall send to the Dlrector (Finance) a nomination in the Form set forth in
Appendlz-3 to these rules n favour of one or more members of his family.

{3 A subscriber who has no famlly may similarfy nominate a
person or persens in the form set forth In Appendix-4:

Provided thal & nomination made under this sub-rule, shall
be dedmed v have been duly made, In accordance with these rules only
far so long a5 the subscibar has no family.

{4} If & subscriber, at any Hme acquires a family, he shall send to
the Director (Finance) & nominatlon as provided In sub-rule (2) and, If he
has urder sub-rule (3) nominated any person other than mermber of his
family, he shall farmally cancel the previous nomination.

(5) If a subscriber nominates more than one person, under sub-
rules (1% or (2), he shall specify In the nomination, the amount or share
payahble to each of the nominee, in such manner as to cover to whole of
the amount that may stand to his credit, in the Fund at any time,

{£) A nomination may be cancelied by a subscriber and replaced by
any nomination which is permitted to be made under this rule.

{7) Every nomination or cancellation shall be effective from the
date on which It is recelved by the Director {Finance).

174, SBubscriber's Accounts, An account shafl be malntained In the
name of each subscriber comprsing of -

{1} the subscriber's subsariptions;

[il} contributions made under rule 178 by the Board to his
account;

[Iil} interest as accrued by rule 189 on subscriptions; and

(iv) interest as accrued by rule 190 on contributions.

175, Condition and rates of subscription.- {1) Every subscriber shall
subscrlbe monthly to the Fund, except during a period of suspension, and
on relnztatement, if the perod of suspension is treated as duty, the total
amount due to the Fund on account of arrears of subscriptions for the
perod of suspension, shall forthwith be pald by the subscriber to the Fund
or, in default, be ordered by the Director (Finance) to be recovered by
deduction from the emoluments, or otherwise as may be directed by the
appointing authority.

{21 & subscriber shall subscribe during leave, except extraordinary
leave.

{3) The amount of subscription by the subscriber, shall, be 8-1/3
percent of emoluments in the case of employees.

(4} Far the purpose of sub-rule (1), the emoluments of a subscriber
shall be - :
{I' in the case of a subscriber, who was in the service of the
Board on 30" June of the precading year, the
emoluments to which he was entitled on that date;

(i) if the subscriber was on leave on the said date or was
under suspension s treated as duty, hls emoluments,
shall be the emoluments, to which he was enfitlad, had
he not proceaded on leave or placed under suspe nslan;

(I6) If the subscriber was on deputation out of Pakistan on the
said date, his emcluments shall be the emoliments to
which he would have besn entitted had he basn on duty
in Paklstan; and

{iv) if the subscriber joined the Eoard for the first time on 2
day subsequent o the said date, his emolumerts shall be
the emaoluments to which he was entitled! on such
subsequent date;

(v in the case of a subscriber who was not in the service of
the Board on 307 June of the preceding year, the
emoluments to which he was entitled, on the first day of
his service, or If he joined the Board for the first ime, on
a date subsequent to the first day of his service, the
emoluments to which ne was entitled on such subsequent
date.
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176, Subscription in case of foreign service. When

a subscriber |
transferred to forelgn senvice or sent on deputation out of Pakistan h:
chall remain subject to the rules, relating to the Board In the same
mranner, as If he was not 8o transfermed or sent on deputakion.

177. Realization of subscription. (1) When emoluments &

s e d
from the, Fund, the recovery of subscriptions on accourt of tr:;:
emaluments and of the principal and interest on advances, egual to the

rate of Interest under rule 1Bi, shall be made from the smoluments
themselves.

(2} When emoluments are drawn from any other sgurce, the
subscifar shall forward his dues monthly to the Directar (Finanga).

1?2. Contribution by the Board. The Boara shall, with effect fram the
20™ June of esch year, make a contribution to the account of each
subscriber:

Provided, that If a subscriber quits the service ar dies during
a yean, the contribution shall be credited o his account for the period
betwedn the close of the preceding year and the date of the casualy.

{2} The contribution shall ke equal to the amount of subscription In
respect of the subscriber:

provided that cantribution by the Board shall not be payabie
in rﬁbtﬂtoranyp&rmdrufwhm the subscrber has not paid his
subscriptions.

(3) The amount of any contribution payable In respect of a perlod

of a forelgn service shall, unless |t Is recovered from the forelgn

employer, be recoversd by the Board from the subscriber,

(4] The amount of contribution payable shall be rounded tm the
nearest whole rupee (fifty paisas counting as the next higher rupes].

179. Interest on the sccount.- Subject to the provision of sub-rule
{5), the Board shall pay to the credit of the account of each subscriber,
jnterest b such rate, as may be announced for each year by Government
i respect of subscriptions to the Ceneral provident Fund under the Sindh
Government Employees {Ganeral Provident Fund) Rules, 1999.

Explanation.- The annual rate of interest on the Fund may
vary from year to year.

{2} Interast shall be credited with effect from the last day in each
year In the following manner, namely:- |

{a) on the amount at vhe credit of a subscriber on the lact
day of the preceding year, less any sum withdrawn
during the current year prafit for twelve montne;

{b] on sums withdrawn during the curment year profit, from
the beginning of the current year up to the last day of
the month preceding tha month of withdrawal;

{c) on all sums credited to the subsaiber's account aftar the
last day of the preceding year profit from the date aof
deposit up to the end of the current year; and

(d) the totsl amaunt of interest shall be rounded to the
nearest whole rupes, fifty paisa tounting &5 the next
higher rupee.

Frovided that when the amount standing at the
credit of a subscriber hat herome payable, interest shall
thereupan be creditad under this sub-rule In respect only
of the period from the beginning of the curent year or
fraer the date of deposit, as the case-may be, up to the
date on wiich the amatnt standing at the credit of the
subscriber becomes payabile.

(3} For the purpose of this rule the date of deposit shall, in the case
of & recavery from emoluments and in the case of an amount forwarded
by the subscriber, be desmed to the first day of the month of receipt I it
is recalved by the Deputy Clrector {Finance) the fifth day of that month,
put I It is recebved on or after the fifth day of that month the first day of
Hhe next sucoeeding menth.
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(4} In acdldon to any amount to be pald under rule 188, Interest
thereon up Lo the end of the month preceding that In which the payment
is made or up o the end of the sikth month after the month in which such
amount became payatie, whichever of these periods be less; shall be
payable to the person to whom such amount 15 to be pald:

Provided that no interest shall be pald of any perfod after the
date which the Director (Finance) has intimaled to that persgn, or his
agent, ax the date on which ke is prepared to make payment {s fash, or i
he pays by cheque, after the date an which the chegue in thaf person’s
favour is put in the post.

(5) Interest shall not be credited to the account of Muslim
subscriber if he informs the Dérector (Finance) that ke does ngt wish 1o
raceive it, but if ha subsaquently asks for interest It shall be credited with
effect from the first day of tha year In which he ask for it.

(&) The interest on the Fund shall be calculated at suck rates as
may be annownced by Govemment from time to time,

1B0. Advances from the Fund, (1) A temporary advance may be °

g_rnnt&d to a subseriber from the amount standing to his credit In the fund
at the discretion of the Secretary subject to the followlng conditions,
namely:= '

(2) NWo advance shall be granted unless the sgnctioning
authority |s satisfled that the applicant’s pecuniary
crcumstances justify an advance, and thet the
amount advanced shall be expended on the following
object or objects and not otherwise -

() topay e;q:msés Incurred in connection with the
+ prolonged lliness of a subscriber or any person
actually dependent on him;

(li} topay for the overseas passage for reasons of
= heaith or education of a subscriber or any
person actually dependent on him; anc

(il to pay obligatory expenses on 8 scale
appropriate to the subscriber’s status in
connection with marriages, funerals or
ceremonles which by his refigion It ks [ncumibent
on him to perform or in connection with his

marriage or any member of hiz Family or of &
female refative who Is actually dependent on
Rl

(b} The sanctioning autherty shall record In writing Is
reasons for granting the advance; and

{€) The advance shell not, seve In exceptlonal cases for
regsons to be recorded In owriting by the sanctioning
authority, exceed three months  emoluments and
shall, In no case, exceed the amount of subscriptions
and Inkterest therson standing to the credit of the
subscriber in the fund at the time when the advence
ls granted.

[2) An advance shall not, except for special reasans to be recorded
In writing by the sanctioning authority, be granted under sub-rule (1} untl
at leagt twelve months after the final repayment of the previous advance
together with profits therson,

{3} The subscriber shall be allowed advance In a manner that anly
one advance shall remaln outstanding at one time.

181. Recovery of advances. (1) An advance shall be recovered from
the subscriber in such number of equal monthiy Instaliments as the
sanctigning authorlty may direct, bukt such number shall rot be less than
twelve unless the subscriber so elects, or In any case more than forty-
gight. 1A subscriber may, at his option, make repayment In a8 smaller
number of Installments than that prescribed znd each instaliment shall be
a number of whole rupees,

il] Recovery shall be made n the manner provided in rule 177 for
the realization of subscriptions and shall commmence on the first occasion
after the advance Is made an which the subscriber draws emaluments for
a full month, and recovery shall not be mada, except with the subscriber's
consert, while he Is In receipt of subsistance grant.
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(3} After the principal of the advance has been fully repaid, Interest
shall be pald therson at the rate equal to the rate of interest determined
under rule 179 including additional benefit for =ach month or broken
portion of month guring the period between the drawl and complete
repayment of the prindpal:

Provided that Muslim subscribers whose depasits in the Fund
carry Ao Interest shall not be required to psy In the fund any adeitional
installinents on account of interest on advances granted to them fram the
Fund,

{4) Recoverles rmade under this rule shall be credited %o the
accourit of the subscriber in the Fund,

162, Circumstances In which accumulatiens are payable, When a
subscriber quits the service, the amolnt standing to his credit in the Fund
shall, subject to any deductions under rule 184, become payable to him:

Provided that a subscriber who has been compulsary retived,
removed or dismissed from service and is subsequently re-instated in the
service, shall repay any amount any amount paid to him fram the fund.

{2} When a subscriber, while on leave, has been permitted to retine
or has b=en declared by a competent medical autherlty to be unfit for
further service, the amount of subscriptions and Interest thereon standing
to his credit In te fund shall, upon application made by him in that behalf
to thie Secretary, become payable to the subscriber:

Provided that the subscrber, if ke refums fo duly, shall, i
required to do su by the Secretary, repay to the fund, for credit o his
account, tie whole or part of any amount paid to him from the fund
within three months.,

(3) (1) When the subscriber leaves a family

{a) ¥ a nomination made by the subscriber in gecordance
with the provisions of rule 173 In faveur of 8 member or
members of his family subsists, the amount standing b
his credit In the fund or the part thereof to which the
nomination relates, shzll become payable to his
nominee ar nominees n the proportian specified in the
nomination;

{b) I no such nomination In favour of a member or
members If the famlly of the subscriber subglists, or If
such nominabon relates only to a part of the amount
sranding to his credit In the fund, the whole amount or
the part thereof to which the nomination;does not
relate, as the case may be, shall, notwithstanding any
nomination purporting to be In favour of any persor o
persons other than a members of his famlly becoms
payable to the members of his family in egual share;

Provided that no share shall be payahle oo -

(i) sonswho have attained fegal majority;
(i) sons of & deceased son who have attained
legal mafority;
() married daughters whose hushends ans
alive; and
(i¥) married daughters of & decegsed 500
wiose hushands are alive, :
If there is any member of the family viber than those
specified In dauses (1], {11}, {1} and U

h Provided further that the widow or widows and
the child or children of a deceased son shall recefve
patween them In equal part only the share which that
ean would have received if he had survived the
subscriber and had been exempted from  the
provisians of clause (i) of the first proviso.

Note.- Any sum payable under these rwes to a
member af the Family of 8 subscriber vests In such
members under sub-section {2) of section (3} of the
Provident Fumd Act, 1925 (XIX of 1925)
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(I}  When the subscriber leaves no family, If a nomination
made by him In accordance with the provisions of rule
175 In favour of any person or persons subsists, the
amaunt standing to his credit In the fund or the part
thereof to which the nomination reiates, shall become
payable to hls nominee or nominees In the proportions
specified In the nomination,

Node; When a nominee is dependent of the subscrilier
as defined in clause (¢) of sectfon 2 of the Provident
Fund Act, 1925, the amouwnt vests fn such nominess
under sub-section (2) of secton 3 of that Act,
nomimation made By him in accordance with the
provision of e 173 subsists, or If such nomination
relates onfy to part of the amount standing to his
creditin the fund, the refevant provisions of olause (b)
and of sub-clause (1) of davse (c) of sub-section (1)
of section 4 of the Provident fmd Act, 1935, shall
apply bo the whole amount or the part tharsof to which
the nomination does not refate.

183. Deduction. Subject to the condition that no deduction may be
made which reduces the credit by more than the amount of any
contribution by the Fund with interest thereon credited under rules 178
and 179 before the amount standing to the credit of subscriber In the
funds fs pald out of the fund, the Secretary may direct the deduction
there from the payment to the Fund of -

{i} any amount, if a subscriber has been dismissed from the
serviee for misconduch

Provided that if the order of dismissal s subsequently
sef aside, the amount so deducted shall, on Wi
reinstatement in the service, be replaced at his credit in
the Fund;

{il} any amount, if a subscriber resigns his employment under
the Board within five years of the commencement thersof,
otherwise then by reason of superannuation or a

dedaration by competent medical authority that he s unfit
for further servica;

{1} any amount due under & lability incurred by the
subscriber to the Fund. :

184, Payment. (1) When the amount standing to the credit of =
subscriber In the fund, or the balance thereof after any deducton under
rule 1683 becomes payable, |t shall be the duty of the Deputy Director
(Finance), after satisfylng himself, when no such deduction has been
directed under that rule that no deduction is to be made, to make

payment as provided In section 4 of Provident Fund Act, 1925 (XIK of
1925).

{£) If the person, to whom under these ruies any amount is to be
paid, 15 @ lunatic for whose estate @ manager has been appoinged In this
behaif under the Lunacy fct, 1912 (IV of 1812), the payment shall be
made to such manager and not o e lunatic and of sub-clause (i) of
dause (¢} of sub secthon (1) of section 4 of the Provident Fund fct, 1923,
shall apply to the whole amount or the part thereof to which the
nomination does not relates,

{3) Any person who deslres to clalm payment, under this rule shall
send a written appilcation In that behalf to the Director {Finance),
payment of amounts withdrawn shall ba made In Pakistan only. The
persons to whom the amounts are payable shall make their own
arrangements to recelve payment In Paklstan.

Mote: Whan the arnount seanding fo the cradit of » subseriber has
become payable under sub-rule (1), (2} or (3) or ruie 182, the Director
{Finance) shall authorize prompt psyment of the portion of e amount
standing o the credit of a subscriber in regard to which there s no
dispute or doubt, the balance being adfusted as soon after a3 mby be.

i85. Procadura. All sums pald Into the fund under these rulqs shall ba
credited In the books of the Fund to an account named the Contributory
be credited In the books of the Fund to an account ngmed The
Contributory Provident Fund Account.

186, Fund number to be quoted, (1) When paying s ption a
subscriber shall quote the number of his accaunt In fund, shall be
communicated to him by the Director (Finance) and any change n the
numbar shall, simllarly, ba sammurlcated to the subscriber by the
Director {Finance),
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{2) After the 30" June of each year, the Director (Finance) shall
send to each subscriber a statement of his accourt In the Fund, showing
the opening balance ss on the 1% July of the year, the total amount
credited or debited durng the year, the total amount of intersit credited

.ae on the 30" June of the year and the clesing balance on thatidate, and

the Cirectar (Finance) shall attach to the statement of account an engulry

whethar the subscriber -

« (I} deslres to make any alteration in any nomination made
undar rule 175;

(i} has sequirad & famlly (in cases whera the subscriber has
# made no nomination In favour of a member of his famity
under sub-rule (2) of rule 173,

{3) Subscribers must satisfy themselves ac to the comrectness of
the annual statement, and aermors should be brought to the notice of the

Dlrectdr (Finance) within thrae monthe from the data of receipt of the
statement.

CHAPTER - 16
ADVANCES

187. Bdvances. The advances made by Fund fall under two main heads
{1y ances bearing Interest and (1) Interast-free Advances, In the
farrrier category are loans made to employees for bullding houses and for
pur:hJse of conveyances, and under the latter category come advences
made to employees on tour and transfer.

138. General conditions. (1) As a general rule, advances are ot
payable to employees who are not in permanent employment, because
their pay does not constitute adequate security for the advances.

{2) In speclal cases and subject to such conditions as may be

deamed appropriske bemporary employees may also be allowed Lhe
advantes.

(3) Interest at the rate drouslated by the Gowernment shall be
charged on advance granted te employees for ‘building of houses or
purd:ﬁ of conveyances, If an employes dies before retirzment no
reco shill be made on acceunt of Interest, and In case racoverss on
accourt of interest where In progress at the tme of death, no recovery
shall be made for the remalning amount of Interast.

{4) The followlng exceptions are parmissible, namely:-

{1} Mo Interest shall be charged from employess on
advances for the purchase of bicydes granted from the
Fund;

() no Interest shall be charged from employees In grade
1 to 15 on house building advances;

[fii} In case an ampioyes who was In grade 15 or below at
the time when house bullding advance was sanctioned
to him, if promoted to geade 16 or abave no interest
shall be charged from hls pay in grade 16 or above,
Interest shall become payable under the normal rules
and orders;

{lv} in casa an employee, who was In grade 16 or above
when house-tullding advance was sancticned to him ks

revarted ko @ post In grade 15 or below, interest shall
be charged from hm under the normal rules and
orders; and

(v} the employees, who do not daim interest on
contrtoutary provident fund balances, shall pe granted
houes building advance, mator-car advance and
metar-cycle advance free of interest,

(5) The amount of the advance is recovered from the monthly pay
bills in sich instaliments as may be specified n these rules, this shauld
not he affacted hy the fact of the horower being on leave of any kind ard
drawing leave salary or belng under suspension drawing the subsistence
grant, during the extraordinary fesve without pay and albwwance the
Installments should be recovered in cash, If the employee falls oo pay e
Installments In cash, the amears of Installments should be regcovered in

lump sum from the first payment of pay and allowances which may -

become due to the end of leave.
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(6) For all Interest bearing advances, the competent authorlty shall
nok ssue a sanctlon unless the Secretary 1ssues a certificate regarding the
availabilicy of funds for the purpose In the year In which payment is
proposad to be made.

189, House Bullding Advance. Competent autharity may sgnction the
grant of advance to an employee for construction of house, purchasing a
house, completely reconstructing a house or extending or removating a
house already owned by him for occupation by himself.

{2) Two advances may be granted in service for the con lon of
new house and for the bonafide residentlal requirements of thel employes
himsel, subject to the condition that the first advance drawn By him has
been repald In full tegether with the Interest.

(3] House bullding advance for the purchase of flats In muitl-storey
bulldings may be granted to employees to the extent and sub to uswal
conditions prescribed, for the admissblity of house building adyance, and
this shall be-subject to follawing further provision, namely:-

{I} Before recelving the amount of the advance, or
payment of the amount to the construction agency
direct, the employer concerned shall be required to
myecute an agresment In the prescribed Fprm, and,
after the purchase of the flats Is completed, execute
and reglster the mortgage deed in the prescribed form
as securfty for repayment of the amount of advances
with Interest;

(i} satisfactory evidence shall have te be produped within
three months of the drawl of the advence to 'show that
the amount has been spent on the purchase of flet by
showing the walld legal receipt issued by the

constructlon agency concerned In token of the
purchase deed!

Frovided that an empioyee who wanis that the
payment of the advanca sanctioned under the abuve
ardars be made direct to fire construction agency, e
may Indicate It fn his application for the grant of
advance and, in such a case, the Drawing & Disbursing
Officer shall arrange for the direct payment of the
sanctioned amount o the agency concemed and
obrtaln a valld receipt /n the name of employee from
that agency and hand over the same to him.

{4} The advance should not exceed thirty-shx months basic pay of
an employee.

{5) The repayment of advance shall be made In one hurdred
rwanty (120) equal instaliments by making deductions from manthly
salariek, as follows:-

{1} The interest shall be recovered; preferably on monthiy
basls with the Instaliment of principal amount or in one or
more installments from the months following In which the
recovery of the princlpal amount is completed, each such
Instaliment being not more than the amount of installment
by which the princlpal amount was recovered;

{il) the monthly rate of recovery shall be fixed in whole rupee
except in the case of [ast installment when the remaining
balance Including the fraction of a rupee shall be recovered,

{5} Those employess who are llkely to retine from service within ten
years 'and are pald the house building advance, the Instalments of
recovery 'n their case shall be so flwed that the recovery of principal
togethir with the intersst acerued thereon (s completed before the date of
retirenhent, and the rate of Instaliment shall not exceec one fourth of the
pay of an employee and If the rate of recovery exceeds that limit due to
earllerianticipabed retirement of the employee amaunt of advance may be

so reduced that |t |s recoversd together with the Interest before
retirerment.

(7} In order to secure the Board from loss consequent onm an
employee dylng or guitting service before the repayment of advance
together with the interest is completed, the house 5o budlt and the land on
which It stands, should be mortgeged to the Secretary, which shall be
relezséd only when the entire amount of advance and (mterest |s
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liguid , the mortgage deed should be executed In Farm Mo, 1, I 1T or
IV given Appendix-5 to these rules, as the caze may be, and the
sanctigning authority shall scrutinize e dead and record a cert¥ficate
regarding its comectness, the mortgage dead should be registered within
four months of payment of the advance, and the deed shall be kept in the
cafe custody of the sanctioning suthority, until the zdvance with inlerest
is fully repaid.

(B) The officer or officlal applying for the advance shall satishy Lhe
sanctioning authority regarding his tltle to the land wpon which, the house
is proposed to be bullt, 't should be seen that the officer or wfficial
cancerned has undisputad tide to land and there is no Iegal phstacle te
the property being mortgaged to the Board and right of forectusing an the
ronditons mentioned in the mortgage bond, There shall be na sbrection
to grant of advance to employee who has a lease on a plot of land, of
which the unexpired pertlon is of a term and value sufficlent b justfy the
grant of the advance and that there is no danger of the leass lapsing or of
government being unakble to dispose of it, should it become pecessany @
fore-close the mongage. '

(9] The house advance may be granted 1o temporary employees
alsa on the following condlitions, namely:-

(i) the temporary employee has compteted =t loast then
years continuous service in the Board and grade 1 and
2 ternporary employees are eliglble irrespactive of the
length of Service;

{iy Secretary ceriifies that the service of the employse
concerned are not likely to be terminated within Ehe
prescribed parind for the repayment of advance; and

(i) security of Ewo permanent employees, who are nat
IIkely to redire befere the house 15 bullt and mortgaged
i furnished which shall be relzesed when the house
has been bullt and maertgaged to the Board.

(10} The revision of house buliding advance s admiss|ble if the
following conditlons are fulfilled, narmely -

{n the increase in pay otherwlse than oy acerigal or dme
ecale Increments 1s not less than hwenty peroent;

(y the net amount payabie agalnsk the revised sanction
e arrlved at sfer the adjustment of @ny ainount
drawn against the original sanction, whether that
amount, ar any part thereof, has peen repaid or not;

(i} tne Installment of recovery shall ba re-fixed S0 as o
recover the toal amourt minus the amoun: alroady
repaid within the maximum partad originally fixed;

[iw) the revision shall be zdmissible only iF the evenl
entitling the emplayee for the revisiars of the advancos
rakes place within & perod of tweha manths
prascribed for the completion of house from the date
of the drawl of the first installment o advance for

eanstruchion, asg distinct from  the  Insiallment far
davelopment charges;

{v} the revision shal not be aliowed, if the house has been
completed and corupied by anyone; and

(W) i the mortgage dead alraady executed and registered
for the advanmce orginally sanctioned, the morgagor
may be required to execute a new SEparate desd In
Eartn MoV glven In Appendix-5 to these rules. The
new desd should also be registered under the
Reglstration Act, 1908 (XIV of 1908).

130, Advance for purchase of conveyance. The emplaysas may be
granted advances for purchase of conveyancas which may be sanctioned
by the Secratary.

191, Advance for purchase of motor-car. (1) An employee of Basic
Pay Schle 16 and above, drawing baslc pay of rupees thirty five thousand
per month and above, may be granted advance for the purchase of
rrator-car.

2} The motor-car sdvance shall be 83 per rate gniounced by the
Sindh Government from Eime to timna.
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| [3) The recovery of the advance shall start frarmn the firet Issue of
[ pay r the drawl of the adgvance, in sbity (E0) equal installment, the
i interest shall be recovered In one or more installments, the amount of
! instzliment not being higher thar that of the principal, and the recovery of
| Interest shail commence fram the month following the month in which the
recovery of the principal Is competed.

4) If the recovery of the advance has not been completed and an
emplu\Eae wants to sell the car purchased with the aid of advance, he
should obtain the permission of the competent authority and, in such case
where:a car |s proposed to be sold before the complete recovery of the
advange together with the Interest, the sale proceeds must be utllized
tawards the repayment thereof, and If the car is sold In order to purchase
another car, the competent authority may allow the sale procesds to be
applied for the purchase of another car on the conditions, namely:-

s

(i} the amouat outstanding should not be permitted to exceed
the cost of new car;

(1) the amount cutstandirg shall be continued ta be repald at
the rate already feed; and

(i} the new car should be mortgaged and Insured as usual.

éS} When an employee has drawn the advance, he | expected to
camplete the negotiations for purchase of car and pay finally within ane
¢ month of the date of drawi of advance, and i this Is not done, the entire
amount together with the interest should be refunded to the Board

Immmediately except In such cases where competent authadty has granted
him an extension,

{6) At the time of drawl of advance, the employee should execute
an agreement in Form No.VT given In Appendix-5 to these rules, The
controlling officer should scrutinize the agreement and record a certificate
on the bili that the agreement Is in order and when the purchasa has been
finalized, the employee shall execute @ mortgage deed In Form Mo, VII
given in Appendix-5 hypothecating the car to the Secretary as security for
the advance, the cost price of the car should be entered In the schedule of
specification attached to the mortgeage deed, and the mortgage bond
should be kept in the safe custody of the sanctloning authorlty until the
recovery of the advance I completed and then It may ba canpelled and
retumed to Lhe employes concerned after the Deputy Director] [Finance)
has given a clearance certificate,

(7} The car must be Insured against full loss by fire, theft or
accident by way of a8 comprehensive insurance policy, and nat a Third
. Party Insurance’ and, In case of purchase of second-hand cars thind party
insurance is permissible; provided that the employee fumishes the
fallowing undertaking, namely:-

(2} he shall not seek any abatement, ralief or walver of
I the outstanding ameunt of advance In case of damage
i to or loss of vehicle; and

(b) the event of the employee’'s demise the balpnce shall
be recovered from the gratulty or other duds payable
} 1o the helrs; {
£ the insurance should be effected within one month of the
| date of purchase. ¥

(8) As soon as the purchase Is final, meortgage deed exeruted and
Insurance efested, the following documents shall be sibmi to the
Deputy Director (Finance), namely;-

{E) verdor's recelpt;

(i} mortgage bond;

{lly Insurence policy; and

() @ letter In Form Mo, VII glven In Appendlx-5 to these
rules.

(9} & second advance for the purchase of motor-car Is admissible if
the previous advance together with the |nterest accrued thereon has been
fully repaid.

il

192, Advance for the purchase of motor-cycle. (1) An advance for
the purchase of motor-cycle may be granted to an empleyes having basic
pay scale 1 to 15 and have served the Board for not less than three
years.

{2) Motor-cycle advance shall be allowsd a3 per rates announced
by the Sindh Government from time to Bme.
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{3) Other conditions shall be the same as In the case of motor-car
advange,
193, Interest free loans. No interest shall be charged on the house

bullding and conveyance advences drawn by employees whose deposits in
the contributory provident fund account carmy no intenest:

Frovided that the employes has not recelved Interest on his
contriutary provident fund accumulalions prir to the drawl of the
ad from the fund and shall claim no interest fn future.

194, Advance for journeys on tour. (1) Advance of traveling
alowahce on tour may be grantad to emplayess by the Secretary and the
amourtt of advance shall be sufficient to cover thelr personal traveling
sypendes for & month.

{2) The authority competent to grant advance may sancton
advande for [teelf also,

{3) The acwance shall be adjusted through traveling allowance bil
immediately on return to hesdguarters or on the 307 June, whichever s
earller.

bd[;'? Sacnnd advance cannot be afiowed untll the pravious advance
has adjusted and If an employee has been pald an advance for a
particular journey the traveling allowance bill for that joumey shall not be
admitted unless the advance drawn for the purpese s properly adjusted.

CHAPTER - 17
GRATUITY

195, General provision.- (1) On retirement from service, an employse
shall bie entitled to receive such gratulty as is specified in these rules,

(2) In the event of the death of an employee, whether befora or
after retirement, his family shall be entitled to recelve such gratuity, as is
specified In these rules,

{3) No gratulty shall be admissible to an- employee who s
dismisted or removed from service for reasons of discipline,

198, Claim not admissible.~ In the foliowing cases no claim to gratuity
|s admitted, namely:-

(a) when an employee is appointed for a limited time only, or for
a specified duty, on the completion of which he is to be
discharged;

(b} when an employee serves under a coverant or 3 contract,
and

{c} when an employvee Is pald from contingencies.

1597. Service Quellfying for Gratuity. Unless ctherwise specifically
provided, the service of an employee begins to qualify for gratuity from
the ?amuku charge of the post to which he is first apppinted on
regular e

198. Conditens of gualifylng service. Except as otherwlse srovided
in thesa rules, the service of an employes does not qualify for gratuity
unh;s It Is urder the Board, is on regular basis 2nd Is paid from the
Board.

199, Period count as service. The following perlod shall count as
service gualifying for gratulty, namely:

{n All period of leave, other than extraordinary leave;

Wy time spent under suspension followed by
reinstatement, or if the officer/official dies or
retlres on attaining the age of superannuation while
under suspension and bafora final orders are
passed on the disciplinary case; and

(1) initlal or extended period of deputatipn of an
employes ko a0y government or autonomous body
or any other organization in or out of Pakistan.

200. Resignations, dismisssl and removals.- Fesignatlon pf service
ar removal or dismissal from service entalls forfelfure of post service;
provided that of the appellate authority on appeal sets asida the order of
removal ar dismissal, as the case may De, the employee’s past service
shall count.

T
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201. Interruptions. (1) An Intemuption In the service of an employes
entalls for'elture of his past service except in the case of =

(i) authorized |eave of absence;

(i) suspension Immediately followed by relnstatement or
wihere the employee dies or Is permitted to retire or is
retired while under suspenslon; =~

(1) loss of appointment cwing to aboiitlon of office or
reduction In estabiishment;

(lv) time occupled In transit from one appointment to
anather; and

{v) subject to the approval of the Secretary, an
interruption due b any other reason provided the
interruption |s due to any fault or willful act of an
amplayse such as unauthorized absence, resignation,
removal etc.

[2] The authority which sanctions the gratulty may COMmuUTe
retrospectively peried of absence without leave Irto extraordinary laave.

202. Condonation of Interruption. Upon sueh conditions as he may
think At I each case to Impose, the Chairmen n the case of employees In
grade 17 and abuve or equivalent, and the Secretary n other cases may,
on apgilcation for condonation made by the employee concerned, condane
all Intdrreption in service.

203, Calculation of gratulty. (1) After a service of five years or more,
the retling employee shall be entitied to a gratuity not excesding one
menth’s emoluments for each year or guallifylng service and f an
employes dies In service, the rate shall e one and half menth's
emolutnents for each completed year of service, and for the purpase of
this rule of service of slx maonths or more shall be treated as full ane year,

{2} In case an employee dies while in service, a lump sum payment
equal ko his pay drawn Immedlately before the death shall be paid to his
family | provided the deceased has served In the Board for 2 minimum
period of ten years,

204. Family gratuity in the case of death of an employee with
more [than five years service. (1) In case of death of 2n employee
while In service who has rendered five years guallfying service or more,
gratulty not exceeding one and a half month's ematuments for each
compieted year of service shall be payable to his Family In accordance
with rules 205 and 206, as the case may be.

rlEl}l The “Family’ for the purpose of payment of desth-cum-
retire irlent gratulty shall indude the following relatives of the employee,
namely ;-

(i)  wile of wives, In case of a male employes;

{ii) husband, In case of a female employee;

(i) children of an employes; and

[iv) widow or widows of a deceased son of the emplayes.

HNote-1: An "adapted child” shall be considered to be a
child when the Director [Finamce), the law officer of the
Bpard or the Solicitor, Law ODepartment, Govermment of
Sindh Is satisfied that under the personal law of Uhe
employee concemed, adoption is fegally recognized as
conferring the status of natural chitd, but in this case only.

Note-2: If it is proved that the wife has been
judicially separated from the employee or has ceased under
the customary law of the cormmumity to which sfe belongs Lo
be entitled maintenance, she shall no longer be deemed o
be & member of the family unless the employes fas fimself
Intimated in writing to the Director (Finance) that she shall
continue to be so regarded,

Mote-3: In the case of female employee IF she
Intimates in wrting to the Director (Finance) that her
husband shall not be included as a member of the family
then he shall no longer be considered @ member of the
family umless she subsequently cancels In wmibing her
indtimation excluding Rim:
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Frovided that If 8 subscriber by notice in writng m the
Director (Finance) expresses her desire [o exgluge her
huskand from her family, the husband shall henteforth be
deemed to be no longer @ member of the sub s farmity
in ratters of which the rule in this chapter refate, unless
subscriver subsequently cancels formally in writing fer notice
exciuding him. -

(3) An empioyes shall, as soon 25 he cempleted flve years
gualifying service, make a nomination, conferring on N2 OT MECRA pErsLIs
the right to receive any gratulty that may be sanctioned under sub-rule
(1) of rule 203,

{4) If an employee nominates more than one person Under sub-nile
{2} abone, he shall specity In the nominatien the amowunt or share payzsble
ta each nominee in such manner as to dispose of the wiole amount of the
gratulty mentioned therein,

(5) An employee may provide in a naminaticen -

fa} In respect of any specified nominge, that in the evert
of his predeceasing the employee the right conferred
upon that nomines in sub=rule () above shkﬂ pass to
such other memoer of members of the employee’s
family as may be specified In the nomination;

{b) that the namination shall become void In the event of
the happening of a contingency specified thereln,

(€} Every nomination shall be in such one of the forms sgt forth (n
Appendlx-6 and 7 to these rules as may be appropriate in the
circumgtances of the case.

{7) An employee may at any time cancel a nomination by sending a
notics In writing to Director (Finance) provided that the employes shall,
alongwith such netice, send a fresh nommination made In accordance with
thiz rule.

(8} Immediately on the death of a nominee in respect of whom no
spacial provision has been mada In the nomination urder clayse {a) of
sub-rule (4} above or on the occurrence of any event by reason of which
the nomination becomes 5o void by reasan of clause (b) of sub-rule {4)
ahove, the employee shall send to Director {Finance) a rotice in writing

formally eanceling the nomination togsther with a fresh nominatien made
in acchrdance with this rule.

{(8) Every nomination made, and every notice of cancellaticon given
by ani employee under this rule shall be sent by the employee to the
Directbr (Finance) and Immediately on receipt of a nomination fram an
empleyee the Director (Finance) and shall get It countersigned by the
Secrethry who shall countarsign it indicating the date of receipt and keep
It In his custody,

{10) Every nomination made, and every notlce of cancellation glven
by an . employes shall, to the extent that It 5 valid, taks effect on that
date oh which It I recelved by authorlty mentioned In sub-rule (8].

{11) When the amount of gratulty has besn payabie to the Family It
hall b the duty of the Director (Finance) to make payment to the family
to the following procedure namely -

(Il  When the employee |eaves a family -

{a) the amecunt of gratuity or amy part thereol o
which the nomination relates hall become payable
to his nomines or nomines In the propaiien In the
namination;

(b} IF no nomination in favour of a member or member
of a Family gubsiste, or If a nomination relates ony
to a part of the amount of the gratulty, the whiole
amount of the gratulty or part thereof to which the
nomination does mot relates, shall become payable
to the member of hls famliy In equal shares:-

Provided that ne share shall be payable (o -

(a) sons who have attained the age of
bwanty-ane years;

{b] -sons of deceased son who have
attained the age of twenty-one
years,
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{c] married daughters whose husbands
are allve;

{d) married daughters of a deceased
son whose husband are alive If
there is any member of the family
other than those spedfied In
clauses (i), (i}, {1E) and (lv) above:

Provided Ffurther bhat bhe widow or
widows and the child or children of a deceased
son shall receive betwaen tham In egqual pars
only the share which that son would have
received if he had survived that employes and

had been exempled from the operation of me
first prowviso, :

Mote-1: When the beneficary is a minor, and
has no regulary appointed manager or
guardian, the sanctioning authorlty may allow
the payment of gratulty or shares of gratuity of
minar children of a deceased employee bo their
mother, and In case the mother Is npt alive or
was judiclally separated from the employee n
his life time, the sanctionlng authprity may
nominate asy eutable person tg be the
guardian of such minor children for the purpose
of receiving payment of pension ang share of
gratuity on their hehalf, !

Mote-2; In a case when the deceasad employee
was 2 female, the sanctioning autherity may,
under the circumstances stated above, allow the
payment of pension or shares of gratuity or
minor children of the deceased to thelr father,
and

(i}  when the employes leave no family the amount of
gratuity shall be payable to the follewing surviving
refatives, If any, of the employee fn equal shares,
nameiy:-

{a) Mother;

(b) Father;

{€) Un-married sisters, widowed or divorced sisters,
wholly dependent uson hlm; and

{d}  brother below the age of twenty-one yaars,

Explanalbion;- Jedicislly separated or afverced mother
wilo has re=marrfed does nol fall i Lhis categpry.

{12) No gratulty shall be payable by the Board after the th of an
employee If he does not leave a family as defined In sub-rule (23 above or

an eliglble dependent relative or relatives specified in clause (I} of sub-
rule(11].

205 i?!mnlununl:- af Gratulty. The term "emaoluments” for the purpose
of gﬁ{ulw means the emecluments which the employee was' receiving
Immediately before retirement and shall inclde -

{i) Pay:

(1)  Senior Post Allowance;

(i} Speclal Pay of all types and nature;
(iv)  Personal Pay:

v} Technical Pay:

{vl) Dearness Allowance; and ;
j {vii) any other additions to pay which may be specifically

declared by the Board as emaluments reckoning for
gratulty.

206. Muthorities competent to sanction gratulty. Gratulty shall be
sanctidned -

a) In the case of employses holding  Chalrman Board
posis In grade 19 and abowe

(b} In the case of emplayees in Secretary Board
grade-18 and balow
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CHAPTER - 18
BENEVOLENT FUND AND GROUP INSURANCE

-
07. specified &5 an ocrganizetion undar Act No.XKXIIL of
2015.+ The Board has been specfied by Govermnment to be a body
te or an organization whose officer and servants, other than those
pald contingency or employed as work-charged staff, shall be
employees within the meaning of clause (e) of sub-section (4) of section 2
of the volent Fund and Group Insurance Act, 1969 (11 of 1969).

208, ployees governed by Act No)JOOIII of 1015 and rulas
mada fthere under. For purpose of benevolant fund and group Insurance,
the ployees shall be govermed by the Benevolent Fund and Group
Insurahce Act, 1960 ([ of 1969), as amended from time o time, the
Benevblent Fund and Group Insurance Rules 1972, as amended from tme
ko H and %y such other subsidiary orders and instructions as are
izsyed] by Government or by the Board of Trustees, Benevolent and
Groun Insurance Fund, from time to time.

209. Medical Authority to determine capacity of an employee. The
medicdl authorfty for the purpose of determining incapachty of an
employes shall be a Board constituted by the Health Department and
consisting of three medical officers, ane of whom shall be a spedallst in
the field to which the Incapadity of the employee to be ‘examined relates,

210. Nomination to ba made by every amployee. Every employee
shall make a nominatian In form A, specified In sub rule (3) or rule 10 of
the Benevolent Fund and Group Insurance Rules, 1972 conferring on ane
of members of his family, the right to recelve a specified share of
the banevolent grant or the sum assured and shall also provide In the
nemingtion -

(i that In the event of any one of the nominee
predeceasing the employee, the right conferred upon
that memines shall pass to such other member or

members of the employees family as he may saecify In
nomination; and

(i} the nomination in respect of all or eny of the nomine
shell become woid in the event of happening of any
continpency specified therein.

(2) Nothing in sub-rule (1) shall invalidate, or to require the replacement of
a nomination made under that sub-rule (1) or a nomination duly made before and
subsisting on the cate of commencement of these rules.

{3)  An employee may at any time cancel a nomination made under suberule (1) or
as the case may be, sub-rule (2}, and make & fresh nomination.

CHAPTER - 19
RELAXATION

211. Relaxation. Notwithstanding anything contained in these rules, in
relation to terms and condifions of service of employees, the board with
the previous approval of Govemment may, if it i3 satisfied for reasons to
be recorded in writing. that swict spplication of sny such rule causes
under hardship in amy case, hy order relax the requirement of =uch rule,
as it moy desm fit, for ensuring just and equitable treatment to the
person concemed without affecting the rights or adversely  affecting  the
conditions of servics of uther smployees.

312, Allowances and perquisites. Norwithstanding anything contained in these
rules, the allowsnces and perquisites to the employess shall be as provided under
Appendixz-§.

213, Application of Government Rules. In all mavers not provided in
these rules or any other rules, the rules applicable to eivil servants of Government as
amended from time to time, shall mutatis mutandis apply to the employees:

Provided that no financial benefits under such rules shall be admissible to an
cmployee unless specifically sanctioned by the Board.

ABDUL RASHEED SOLANGI
SECRETARY TO GOVT. OF SINDH
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HOMEMCLATURE

Admiristrative and Ministerial Cadre
-0 Finance and AcCounts Cadre

Works and Services Cadre

Academnic and Training Cadre

SkBls and Technlcal Cadre

WWMU

METHODS OF APPOINTMENT. CUALIFIGATION. EXPERIENCE AND
OTHER COMDITIONS RELATING TO THE POST
{PART -1}
1.
Appolrerrent to the posts indicated In cofumn (1} of tabde
below, shal bes made by initlal appointmont or premotion, in
the ratio I-.'.pctlﬁed agalnst each post I codurnn {2):
i TABLE
' Past with Grage "w N
i _ _| Apgointmieny : Eremetien |
{1) G e - 1 M
ADMINISTRATIVE S MINISTERIALCADRE: | |
BRS = 19 | Cirector (Adme/Wellare) = 100% |
BPS - 18 | Deputy Director (Admn/Welfare/Estate) | -- [ 100% |
BPS - 18 | Administrative Dfficer S S o 100% |
- 18 | Deputy Director {Zonal offica) e i) ___|m|n.:~ |
e e o o] e
s (s sy, | s | e
BPS - 17 | Assistant Director [Admn/Walfare) 50% | S0
895 - 17 | Assistant Directer (Technical/Estate) S50% S0%n i
_BP5 - 17 Eﬂ”&’wﬁ SR (S o '
BPS - 17 | Assistant Director (Lega!) ] 1% [ -
BPS- 17 |Coordination Officer — 1 00w
8PS - 17 | Sr, Computer Operatar =¥ 1 100% |
[ Brs- 17 |50 ‘Superntendant g _e | 0w |
Bps -7 | P Personel Assistant | v 10054 |
BPS = 16 | Welfare D'I'Tcr e 1 R 75
TBpS - 17 | Law Officer R " : |
_BPS- 16 HEEEF"{ Ingpector | 100% - |
8BRS - 16 - | Compiiter I'me‘a'rrr . P __15% 3 5%
8PS - 1'“'-. Stenogrepher | ..... 25% | 7%
'BPS - 16 | Senior Assistant/Office & Assistant | 0% |
BPS-14 |StenoTypist T
BRS - 14 | Seninr Clerk / U.D.C — i s | [{eh
s PUgStORRTRR ) |
i | BPS - 11 | Care Taker 100% -
# BFS - 11 | Store Keeper 50% 500
i BPS = 11 | Junlor Assistant/Clerk/L.D.C 7086 0%
- BFS - 07 |[Store Keeper 100%: B
3 BFS - 07 | PABX Cperator 100%
3 BPS - 07 | Electridan 100% =
1 BPS - D6 | Plumber 1003 TS
; BPS - 06 | Carpenter | 100% --
BPS - 05 | Dispatch Rider 100% =F
E BPS - 04 | Driver 100% -
- BPS - 04 | Pump Operator 100% -
E BPS - 03 Head Mall 100% e
] BPS - 01 | Lab: Attendant / Computer Lab: 100% o
| BPS - 01 | Malb Qasid/Peon 100% -
‘8PS - 01 | Helper 100% -
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|
| Post with Grade By Initial By
i T, {1} I
ES - 01 | Mali R T | -
Bps - 01 | Aya 100% =
BES - 01 | ChowkidarSecurity Guard 100%% = ;
BPS - 01 | Sanltary Worker/Sweeper 100% == :
FINANCE B ACCOUNTS CADRE:
BPS - 19 | Diredtor (Finance] - £ 100% |
T BPS - 18 | Deputy Directar (Finance) = 100% ¥
BPS - 17 | Asstt: Director/Secretary (Accounts) - 100% E
BPS - 17 | Asstt: Directur {Finance/Budget/Audit) s 106% &
BPS - 17 | Assistant Director (Recovery) el 100% £
[ BrS - 17| Acoounts Officer . e 100% | &
BFS - 17 | Budget Officer = 100% | E
_BPE - 17 | Audit Officer i 100% i
GRS - 16 | Accounts Officer [/ Accountant. 5 L00% b:
| BPS - 16 | Budget / Audit Officer 50% sno |
BES - 16 | Accourtant [ Accounts Assistant 50% S0%
| BPS - 16 Recovery Ingpector GO0 B0k
| BPS - 14 | Arcounts Clerk 100%
| 8PS - 11 [Cashier ] weow |
WORKS & SERVICES CADRE: LU
aP5 - 12 | Director {Works) i 100%
BPS - 18 | Deputy Director {Works) R 100%
BPS - 17 | Assistant Directar (Works) 50% 0%
apE = 17 nsslsta:l;;:;eﬁnr (Works) i e
BPS - 11 | Sub-Englneer | 100%
| BPS - 11 | Quantty Survayor 100% T |
ACADEMIC B TRAINING CADRE:
BPS - 19 | Director (Education) - 100%:
BFS - 19 | Princioals (Degree Colleges) -- 100
BPS - 18 | Administrator (Inter/Secondary) 200 | BO%
BPS - 18 | Asslstant Professas L 50%
EPS - 17 [ Lecturer 100% =
gPS - 17 | Head Master/Mistress 25% | 75%
BPS — 17 | Subject Spedalist (H/S) 750 750
BPS - 17 | Asstt: Director (Fhy: Educatan} 0% 50% |
| Bes - 16 | Senlor Section Teacher 20% aow |
BPS - 16 | Librarisn 20% B0
8PS - 16 | Arable & Islamiyat Teacher 100% w |
EPS - 16 | Sindni Language Teacher 100% - |
| BPS - 1€ | Comguber Teacher 1005 - |
| BPS - 14 | Elementary Teacher 100% =
BPS - 14 | Montessori Teacher 100%: -
BPS - 14  Drawing Teacher 100% e
TBPS - 14 | Physical Training Insbiuctor 100% -
| BPpg - 14 | Labaratory Assistant BO% 20%:
35 - 14 | Assistant Librarfan i E0% | S0% |
BPS - D9 | Murse / Dispenser ] 100% -
BFS - 05 |-Library Attensant 1005 =
APS - 02 | Lsboratory Attendant  ~ © : 100% 2
SKILLS & TECHNICAL CADRE;
Fps - 18 | Deputy Director (Skills fuTechnical) | -- [ 1u<|'=«:~J
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Post with Grade
i ! {1)
BFS - 17 | Chlef Instructor (STC / MT}
pes - 16 | Instrucior (ETC) / Senior Instructor
BPS - 15 | Assistant Librarian (STC) 50% S0%
BPS - 14 | Comauber / Trade Instructor (MT) 100% =
BES - 12 | Hardware Supervisor (STC) 100% =
BPFS - 14 | Senior Lady Instructor (I/H) 50% 50%
BPE - 11 | Junbor Lady Instructor (1/H) 100%
EPS - 07 | Warkshop Assistant 100% -
{(PART =111
2. IMITIAL APPOINTMENT.

{1 A candidate for Iritial appolntment to a post specified in
column (1) must possess the gualification and experience
specifiad in polumn (3) and must be within age-limit specified
in enlumn (2} glven in the table below, however the appainting
authorty may relax the conditions f so required, and the
reasors for relmation would however be indicated In writing,

TABLE

Post with Grade Age Limit | Minimum qualification experience |
) {Min-Max) |  andothercondition

[EN] 21 31
Asslstant Frofessor 25 - 35 Masters degree |n relevant subject
with M.Phil atieast In Seconc Class
from a HEC recogmized University,
with three vears experence of
teaching In 3 govemment or private
L sector in m. 2=
Administrator/ Principal 75-35 |MA (Education) or M.Ed, or B.Ed
{lntar/Secbndary schoal) {Hons) from & HEC recognized
Unlversity, with atleast three years
experience of serving in a2 public

- sector or arlvate reputed Instiution. |

Gmds - 37, : =
Assistant Hrector {Works/ 22-30 Bacheler's  Degree In Clvll
Estate) {Elect: Mech) Enginesring or equivalent atieast in
Sarond Class from a HEC recognized
University.
| Assistant Dirzctor | 22.30 | Master's Deqrae pr equivalent atleast
Assistant Secretary/ | in GSecond Class from a HEC|
| Coordination Officar recognized Univessity.
Assistant Director (Legal) 22-30 Master's degrea with L,LB atlesst in
| Second Class from a HEC recognized
Unilversity.
Aszsistant 22-30 Master's degree In Financef
Director/Secretary Commerce/Economics ar ICMA(Inter)
(Acoounts/Recovery, or MB& in Second Clasg from & HEC
Budget/Audit}/ recaghized Unlversity with.
Budget Officer/
Audit Officar
Computer Pragrammer, 22-30 (I} Masters/BS degree in Cormpuber
Senior Computer Operatar Sclence of equlvalent ateast In|
Serand Class  fromm a  HEC
recognized University with
Computer programyming COUrses
in any ftwo latest computer
languages,
(I} Training In system anafysis and
design.
(li)Five years experience In the
L N relevant field,
Assistant Director 22-30 Masters degree In Physlcal Health
{Physical Education) Education. DR equivalent atleast In
Second Class from a HEC recognized
University.
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Post with Grads

Age Limit

e andother congition |

11y

(2}

(3}

Chief Instructor (STC)

22-30

Master Degree In  Commerce/
Econemics/Business or Bachelors or
equivalent in Cnmputér Sciente ar
equivalent from a HEBEC recognlzed
University.

Lecturar

F2-30

Mastar's degree in releyant subject in
Flrst Class or equivalent from a HEC
recogni iy A

Head Master/Mistress

22-30

Subject Specialist

22-30

Master’s degree ‘n any subject with
M.Ed atleast or equivalent in Second
Class fram a HEC recognized
University. s
Master's degree in relevant subject
with M.Ed atleast in Second Class or
sculvalent from a HEC recognized
Uniwersity.

Wefare Officer

Bachelors' degree atieast n Second
Class from a HEC recogalzed
University.

| Accounts CHlcer/

| B.Carn stieast in Second Chase from a !

Budget & RudIt DMcery
Recovery Inspector/
Accountant

HEC recognized University.

Instructar

18-28

Graduation atiesst In Second Class
from a HEC recognized Unlversity
with Diploma In Computer Sclence
from the recognized Institute.

Computer Instructor?
Computer operator/
Computer Teacher

18-28

Bacheler degree In Computer Science
or Informatien Technology from 2
| HEC recognized Unlversity.

Librarlan

18-28 °

Sanior lon Teacher
{General/Susject]

18-28

| aHeast in Second Class or eculvalent

Masters Degres in Library Sdence

from & HEC recognized University,
preference will  be giver  fto
| experience holders.

Masters Degree In relevant subject
with B.Ed atbeast in Second Class or
equivalent from a HEC recognized
University,

Arabic & I§lamiyat Teacher

Masters Degree [n Arabic or [slamiyat
or equivalent with B.Ed atleast in
Second Class or equivalent from a
HEC recognized University.

[ Sindhi Language Teacher

18-28

Seninr Asistant/
Office Assistart

18-28

Masters Degrae In Sindni with B.Ed iIn_
Second Class or equlvalent from a

_|HEC re ized University.

Graduate atleast in Second Class in
any discipiine from a HEC recognized
Uniwarsity.

Accounts Assistant

~1B-28

Bachelor's degree In Commerce or
Business Adminfstration atleast In
second Class from a HEC recognized
University,

assistant Wbrarlan

18-28

Bachelors Degree In Library SCience
atieast in Second Class from & HEC
recognized University.

 Grade — 34

Aceaunts Chark

18-28

{1} Graduation atleast (n Second
Class from a HEC recognized
Unlversity with 1.Com [ D.Com !
pBA  from  any  recognized
institution.

(i) Typing with speed 35 w.p.m. with
‘nowledge of computer
poeratlon,

PART-1
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Age Limit | i i
2 i T
21 i3

() Intermadiate atlgast In 2™
Divislon from recognized Board of
Intermedlate anpdl  Secondary
Education.

(i) Cemmand aver short hand wits &
speed of B WPM and typing
spead with 40 wpm.

{iil) Must possess  knowledge of
computer aperation.

Elementary Teadher

18-28

Rachelors degree in 'zn'y ciscipline
| with B.Ed. -atleast in Second Class |
from @ HEC recognized University. |
Preference wil be given to sdence |
graduates, RN L

Mantessarl Teacher

18-28

Bachelors degree in gny discipline
atleast in Second Class from a HEC
recaanized University with Dislama in
Montessori Education.

Drawing Teacher

18-28

Bachelors degree in any discipline
with Diploma In Fine Arts/IGDC/EDL
atleast In Second Class from a HEC
recognized University, Preference will
be given to graduates in Fine Ars,

Assistant Librarlan

18-28

Bachlors In Libraryl Science or
Bachelors degrze In any discipfine
gtleast I Second Class in any
discipline from & HEC recognized
Unversity with Diplama in  Fine
ArtsIGDC/EDC  with Diplema/Higher
Certificate Course in Library Science.
preference  will  be  glven o
pxperience holders.

Labaratory Assistant

| 18-28

Bachelors degree In Science atleast |
‘I Second  Class from & HEC |
recognized University,  Preference

"P.T. Instructor

| 1B-28

wilil be clven to exoerience holders,

Bachelors degres in Physical Health
Education atleast in Second Cass
from a HEC recognized Unlversity.
Preference  will  be given o
experience holders, |

Senior Lady lnstructor

18-28

Graduate [omw & HEC iﬁcﬂgﬂlz&l
University having a Diploma i
Talloring and Dress making  or |
Machine embroidery from SETE or |

| Grage-13

any other recognized Instizubor.

Lab: Insbructorf

treemnedlste ateast in {2™ Divison)

[ Data Entr} Operator
Computer Operator

{From recagnized Board of
| Inrermediate and Secandary
Education with Diploma in Computer
Sclence  from  any  recognized
instiution, Preference will be glven
to graduates with DIT.

[Hardware Supervisor

18-28

Intermediate atleast In (2™ Division),

from recognized Board of
Intermediate and Secondary
Education. Preference shall be given
o Graduates. Diplema in Camputer
Hardware,

Sub-Englnesr/
Quantity Jurveyor

18-28

B.Tech or Dipoma of Assoclate
Engineering in Civil atleast in Second
Class from SBTE.

| Cashier

185-28

Bachelors Degree  In Commerce
atieast In Second Class from a HEC
recognized University.

Care Taker

18-28

Bachelors degree atleast in Second
Class  Ffrom a HEC recognized
University.
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a
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Minimum gualificstion sxperiengs
31 |

| Stoee Kespar

Bachelors degres atleast in Second
Class,

Junor Lady Irstructor

Intermediate (2" Division) from the
recognlzec  Board of Intermediate
and Secondary EBducation  with
Diploma/Certificate in Talloring ard
| Dress making or Machine Embroldery
1rrnm SBTE or any other recognized
Ingtitution,

Janior Clerk / LD.C/
Junior Asslstant

1B8-28

(i) Intermediate atleast i 29 |
Diwvision from recognized Board of
Intermediate  end  Secondary
Educatlon,

[} Typing with Speed 35 w,p.m.
with knowledge of computes
operatng.

Murse ( Dispenser

18-28

Intermediste sHeast in 2™ Division |
fram recognized Board of
Intermedizte and Secondary
Educaticn with Course In MNursing/
Dispensary from the recognzed
Instikbution.

Ehore Keeper

| 16-28

| Intermediate alleast In 2™ Division |
friem reconrized Board of

PABX QOperator

Intermediate and Secondary |
Educstion,

1E-28

intermediate atieast In 2° Division
from recognized Board of
Intermediate and Secondary
Educetion,

| Clecriclan

1E-3H

Matric from recognized Board with
Certificate Course in Elecrriclan from
a retogrilzed institute,

Pumber

1B-18

Board with |
Certificate  course Flumbirg/

Matrie from re.-ca-;nize"F
Sanitary Fitting,

Carpenter

18-28

Matric rom recogrized Board with

Certificate course 'n Carpentary.

Library Attendant

Dispatch Rider

13-28

| Matric in 2 Divisian From recogn zed
Board.

13-i8

Matric with valid matarcyela driving
licerise,

Lab; Atendant

13-Z8

| fram recognized Board

Matric with Science (29 Division)

Drlver

“1{i-35

Middiz with a valla LTV HTV driving
llcense.

Pump operator

16-28

Head Mail

: Middie passed.

18-32

! Middle pazsed.

| Grade — 0]

Nalb Qasid/HeiperMall/
Lady Peon/Chowkidar
[SG) Aya/Sweeper,

16-28

Literate. Preferably Makriculate from
recognized Boad. Prefgrence shall be
glven to persons halding experience
In relevant feld.

(i
{iii}
(1)

Only those degrees,

which are recognized oy Higher

Education Commission, will be accepted,

Prescribed minlmum gualification must atleast

Division or above,

be in 2™

Only persons, having the reguired academic/professional
qualfications and experience as specifed in these rules for
Initial recruitment against a glven post, shall be eliglble for
appointrnant on deputation.

PART:I

e




PART-I

0

[Part - I11)

APFOLNTHMENT BY FRGRSTION:-

An empioyes may be promeoted agalnst a post reserved for

departmestal cuota, specified In column (1) subject to
fulfliment of terms and conditions specified in column (3}
froem the person spedified In colurn (2) of the table below,
[f no sultable candidate found ellgible for promotion as par
criteria mentionad In column (3], urless speciied otherwise,
the post shal be filled by inftlal appointment.

an

Director {Admmn)f
Diractor {Wlfare)/
Dlrector (Edbcation))
Dirmctor (Zonal Office)
[BPS-19]). ;

{31
Deputy Dlrectors/Admif
Officer/Dy: Secretary
[BPS-18) or eguivalent
grade officers.

Atleast twelve years service in
BPS-17 ar above, of which atleast
seven years should be In BPS-18,
on senlorty-cum-fitness.

Dlreckor [Finance) Depury Directors/Admn | Atleast twelve years service In
IBPS-19), Officer (BPS-18]) ar BPS-17 or above, of which atleast
equivalent grade geven years should be In BPS-18,

. offloers., on senlor|ty-cum-ftness.
Dlrector {Wdrks) Deputy Diretior AHeast Twelve years service In
(BPS-18}. {Works) (BFS-18) or Engg:/Works in BPS-17 or above,

equivalent grade
officers of Works &
 Services Cadre.

of which atleast seven years
should be in BPS-18, on senjorty-
cum-fitness,

Principal (Degree

Administrator (BPS-18)

AHeast twelve years service In the

Colleges) of Academic Cadre. field of Education In BFS-17 or
[BPS-19). above, of which atleast seven
years should be In BPS-18, on
' senlory-cum-titness.
Deputy Diredtor Acssietant Director Akbleast ve vyears Service In
{Works) {BRE-18), (Waorks) (BPS-17) BPS-17 In relevart cadre, on
! i seniarity-cum-fitness,
Admn. Officer/ Bssistant  Directors/ | Ateast flve years service In
Deputy Diredtor Assistant Secretaries or | BPS-1¥  In relevant cadre, on
(Admn/Welfare/Zonal ) | Grade-17  officers  of | senlority-cum-fitness.
Deputy Secretary Admm. and Ministerial
| (BPS-18]. cadre,
Deputy Diredtor Assistant Director Ateast five years .service in
{Finance) {BPS-1B). {Accounts/Audit/ BPS-17 In Finance & Accounts
Budgel/Recoverylf Cadre, on senlority-cum-fitness
Budget Officery Audit basls.
' Officer or Grade-17
afficers of Finance &
_ ACCOUTES Cadre.
Deputy Director Chief Instructor (BPS- | Atleast five years service i
{Training} (BPS-18), 17] or equivaient grade | BPS-17 n  relevant cadre, on

officer of Skills &
| Technical Cadre.

| seniority-cum-fitness basls.

Administrator
(BP5-18),

(College)

I Lecturer (BPS-17)

Atleast Ave yeprs service in
BPS-17, on senfarity-cum-finess.

Adminlstrator (School)
{BPS-18),

Head Master/Subject
Speclallst (BPS-17) or
equivalent grade offlcer
of Academlc Cadre.

Adeast flve veprs senice in
| BPS-17, on senkprity-cum-fitness
basis.

{BPS-17).

offleers of Admn. B
Min: Cadre.

Assistant Professor Lecturer (BPS-17) of Atleast five weprs service In|
{BPS-18), concemed subject. BPS-17, on senlorby-cum-fitness.,
Assistant Secratary! Superintendent/Welfare | Atleast Five vyeprs Service In
Assistant Dirackor! DOfficer (BS-16) or BPS-16 In  releyant cadre, on
Ceordinatlon Officer equivalent grade

senlority-cum-fitnpss,

Asgistant Director
(Works) [BPS-17).

Sub-Enginesary
Quantlty Survayor or
other grade-11 officials
of Works & Services
Cadre, passessing Civil
Enaa: aualifications.

Atleast five yeoass Service I
BPS-11 and abgve in relevant
cadre, on sentprity-cum-fitness
basls,
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iA.ssIstant Directar/ {Accounts/Budget/ Afdeast Swe }'E;rz Service in |
Secretary (Accounts) Audit Officer)/ BPS-16 In relevant cadre, on
{Budget)/{ Audit), Accountant and cther | senlority-cum-fitngss basls,
| (Recovery)f Budget Grade-16 officars of
| Cfficer/Audit Officar Finance & Accounts
(BPS-17). cadre.
Chief Instructor (STC) | Instructor {BP5-16). Atleast flve yeprs service In
(Bp5-17). BPE-16, In releyant cadre, on
i seniority-cum-fitness basis.
Senior Computer Computer Operator Atleast five vyears service in
Operator (BPS-17). (BPS-18) BPS-16, In releyent cadre, on
senlority-cum-fitness.
Superintendent A0% from Assistants Atleast  Five yna+r5 service in
(BPS-17). (BPS-16/14), 20% relevant cadre, om sanlariby-cum-
from Stenotypist fitness, Mus: possess adequate
{BPS-14) knowledge  of | afficefadmn./
welfara affalrs.
Head Master) Senior Saction {I} 30% from Benlar  Sertien
Mistresses (BPS-17). Teachers) Arablc Teachers:
Teachers/SInghl ttll]. 10% from Arable Teachers &
Language Teachar 10% from Sindhi Language
{BPS-16) Teacher, on senierty-cum-
fitness,

They Must possess five years
SErvice, :

| Subjact Spacialice !

Ceninr Sactinn |

Atlaast flve years service In

[BF5-17)

Teachers (BP5-16) of

relevant cadre, on senlarity-cum-

refevant subject, fress. Must possess Second
class Masters degree in relevant
subject with B.Ed.
Assistant Difector Phy: Training AHeast five vyears service In

Officery Budget Officer/
Recovery Inspectory
accountant (BPS-16]

(Physical Edb)(BFS=17) | Instructor [BPS-14) relevent fleld, on senlority-cums
I i K ftness,

Computer Dparator 504 from Computer Atleast flve years =ervicz Inm

(BPS-16) Dperator/0.E.0 (BPS- | relevant cadre, on sentorty-cum-

| 14) ftness.

“Weltare Ofiger a0°% from Asslstants | Atleast five years serviee In

(BP5-LE) (BrS-14), 10% from relevant cadre, on senioriy-cum-

vig D.E.0 (BPS-12) Atness.

Accounts Officer/ Audit | Accounts Assistant or | Allmast  five vears service in

grade-14 officials of
Flnance B Accounts
Cadre,

relevant cadre, on seniority-curm-
fitness.

InstructarsCbmputer
[nstructor (BPS-16)

| Lab: InstructorHerd

ware Supervisor ar
grade-12 officlals of
relevant cadre.

Atleast  five }-?a_r: service In
relevant cadre and flald,  on
senlority-cum-fitness.

Senior Seclin Teacher
{BP5-16)

|

Elementary Teachers
Leb: Asslstanks/
Montessori Teachers
{BPS-14})

(1) 30% from Elem: Teachers

possessing B.Sc/BASB.Com
with B.Ed;

{il) 102 frem Lab: Assistanks
possessing B.Sc. and Involved
Ini teaching;

(HL0%: from  Mont: Te.ad'um{

postessing Graduation with
Glp: In Montessarl Fdu:, on
sanlority-cum-fitness,

possessing flve years service.

Senior/OTice Assistant
[BPS-16)

senior Clerks {BPS-

14)/ Store Kespers
(BPS-11)/ Care Takars

(BPS-11).

(I 40% from Senlor Clerks
(BPS-14);

(i} 5% from Store  Keepess
{BPS-11); and :

(I}10% Fom Care Takers
(BFS-11), possessing three

years sprvice, on  senlority-
cum-fitness.

| Accounts Asdistant

Mocounts Clark

Atleast five years serviom, an

{BPS-16) {BPS-14} senioriny -cum-fkness,
Elementary Teacher Primary Schoal AHeast five years service In
(BFS-14} Teachers (EPS-9) relevant cadre, on seniority-cim-

fitness. Must possess CT/PTC,




| Librarian (BFS-16)

Assistant Librarian
(BPS-15/14)

Afleast three years semice In
relevant cadre, on seniority-cum-
fitness.

Senior Clerk

Junkor Clerck (BPS-11]

Areast flve years service as Junior |
Clerk,

Asslstant Librarlan

Library Attendant

Ableast three vyears service in

(BPS-15/14) {BP5-5) relevanl cadre, on senloriby-cum-
fithess.

Labaratory Assistant Lab: Attendants Aleast (Inier Science with five

(BPS-14) (BPS-5) years service) OR j(Matric Sclence
with Ten years seryice) In relevant
cadre, vn senloritysoum-fimess,

Senior Lady Instructor | Junfor Lady Instructer | Atleast seven years service in

(BP5-14) (BF5-11) relevant cadre,

Senior Clerk (BPS-14)

Junior Clerk (BPS-11)/
Store Keeper (BFS-7)/
PABY Queatar {(BPS-7)

() 50% from Junlor Clerk
(BPS-11);

(i) 10% from Store  Keepsr
{BP5-7); and

(i} 10% fom PABX  Operatar
(BF3-7), on ' senlority-cum-
fitness.
They must possess abeast
three years' servlce  n

reicvant cadre,

Junlor Clerk/L.D.C
{BP5-11)

Drivers, Lab:
Attandants, Malb
Oasld, Head Mall, Ava,
Mali, Chowkidars,
Securty Guard, Lady
peon, Helpers, Sanltary
Werlkers/Swespers or
ather Class-1V
emplovees.

309 from Incumbents of Cormemon

Seniority List of  Class-Iv
amployees, possessing  atleast
thres YERIE sarvice  and

passesting Matrc eartificate with
typing speed 30 w.p.m.

Store Keaper [BPS-11)

Store Keeper (BPS-7)

Areast three years serlce In
| relevant cadre, on seaiority-cum-
| fitness basls.

{1

Only those degrees, which ame recognized by Higher

Education Commission, will be accepted.

¢

Division or above.
APFPENDIX - 3

Prescribed minimum guallicatlon must atleast be In 2™

(SEE SUB-RULE (3) OF AVLE (173}

EORM CF NOMINATION WHEN SUBSCRIBER HAS A FAMILY

[ heelry direct that the amount et my credit In the contiibatory provident
Tunid, at the time of my death, shall be diskributed arong the members of
mvy family mentioned below, In the manner shown against thaly pames,

g 1 S ] 3 4
SEE A -
qocressct | “winmhe’ | gt | “awor
" nominess subscriber L am;rnuufﬂunl
Two witnesses to signature:
L.
1.
Statbion:
Dkt Signature of subscriber

HNoie: : Column-4, shall be flllad-in, =5 a5 to cover the whole amount at

credik,
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Form of nomination when subseriber has no family and direct that the
amount at my credit in the contibutory provident fund, at the time ot my
death shall, in the event of my na family, be distributed among the
members of my family mentioned belaw in the manner shown against
rames.

L 2 3 q
Mame and )
address of | Relationshipwith | Ageofthe | Amountorshare
nominee o the subscriber Nomines of accymulations
| nomingss

Two witnesses to signature:

Signature of subscriber

Note; Column-4, shal be filled-in, 5o as to cover ke whole ampunt at
credit.

APPENDIX - 5
EQRM - [
(SEE SUB-RULE (7} OF RULE 189)
FORM OF MORTGAGE
This Indenture made this day of two
thousand and Between of
an  Officerfofficlal of (herelnafter referred to as the

martgagor which term shall where the context so admits Include hls heirs,
execltors; administrators and assigns) of the one part and the Secretary
(herelrafter refered to 2s mostgages which term shall where the context
s admits Include his successors and assigns) of the other part,

WHEREAS the mortgagor is absolutely selzed and possessed of or
otherwise well entitled to the land hers determents and premises
hereinafter described and ewpressed and expressed to be hereby
con d transferred and assured {hersinafter referred to as the said
here determent.

AND WHEREAS the mortgagor has applied to the mortgages for an
advante of the sum of Rs. for the purpose of enabling him
to defrby the expanses of building a house on the said here determents as
a sultable residence far his own use.

AMD WHEREAS under the provisions contained In the Workers
Walfare Board. Employees [Service) Rules, 2003, (hereafter referred to as
the sald Rules which expression shall where the context 5o admits [nclude
any amendment thereof or additon thereto for the time baing In force)
the mbrtgages has agreed to advance to the morbgagor the said sum of
Bs. . payable as folows that is to say the sum of Rs,
_____ on aor before the execution of these presents and the
halance (unless and untll the power of sale applicable hereto shall have
hecorrle exerclsable) by equal installments payable quarterly, the frst of
cuch Installments to be payable on the day of
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MOW THIS INDENTURE WITNESSETH that In pursuance of the sald
agreermnent and in consideration of the sum of Rs. Pald an
or before the execution of these sresents to the mortgago by motgages
{the receipt whereof the mortgagor doth hereby acknowledae) for the
pu'pusfe of enabling the mortgagor to defray the hemelnbefore recited
expenses the mortgagor hereby covenants with the mortgagee to repay
to the: mortgace the sum of Rs. {and sueh further sums as
shall hereafter be paid by him to the calculated according to the Rules on
the day of next and if the loan shall not be
repaid-on that date will pay interest in accordance with the said rules,

And THIS IMDENTURE ALSO WITNESSETH that for the
consideration aforesaid the mortgagor doth hereby convey transfer and

assurg in to the morgage ALL that plece of land situate In the

— district A registrabjon distrct
of 3 = Sub-registration district af
I contalning Mome ar less

now In occupation of the mertgggor and bounded on the' Morth oy
. . On the South by Cn the East by
and on the West by _____ - Together with the
dwelling-houses and the out-offlcers, stables, cook-rooms:and out-
buildings now erected on the sald piece of land together with all rights,
easements and appurtenances to the said here determents or ahy of them
belenging TC HOLD the said here determents will their appyrtenances
Including all erections and building hereafter erected and built gn the said
piece of land unto and to the use of the mortgagee absolutely |subject to
the provislon for redemption herelnafter contalned PROVIDER ALWAYS
that if and a5 soon as the sald advance of rupees ; [and
of such further sums as may have been paid as zforesald Jmade upon the
security of these presents shall have been repaid and intereft therean
calculated according to the sald Rules by the deduction of maonthiy
installments of the salary of the morigagor 85 in the said Rules mentisnad
or by any other means whatsoever then and in such case the montgagee
will upan the request and the cost of the mortgager ve —cavey, re-transfer
of re-gssure the sald hersdeterments unto and to the use of the
martgagar or as he may direct AMD It is hereby agreed and declared that
If there shall be any breach by the martgager covenants on his part
hereln contained or if he shafl die or quit the service beore the said sum
ofrupees __ [and any further sum s may have been paid as
aforesaid] and intersst thereon calcuated according to the gaid Rubes
shall hawve been fully paid off Chen and In any of such cases §t shall be
lawfu for the mortgagee to sell the sald heredeterments off any parl
thereof either together or in parcels and elther by public augion or by
prlvate contract with power to buy In or rescind any contracl fdr sale and
to re-sell without being responsible for any loss which may be guoasioned
thereoy AND to do and execute 2l swch acts and assulfances (o
effectuating any such sale as the morigagee shall think fit AND it hereay
declared that the recelpt of the mortgagee for the purchase money of the
premises sold or any part thereof shall effectually discharge theipurchaser
or purchasers there from AND It is hereby declared that the mortgagae
shall hold the moneys to arlse from any sale In pursuznce of thg aforesaid
power UPON TRUST in the first place there out tu pay all the expenses
Imourred on such sale and |n the next place to apply such mopeys in or
towards satisfaction of maneys for the time being owing on the security of
thaem prasente and then tn pay the zurplus (if ary) ta the mortgagor AND
is hereby agreed and dedared that the said Rules shall he deemed and
taken to be part of these precents.

The mortgagor hereby covenants with the mortgagee that he the
merbgager will during the continuance of his security observe and perform
all the provislons and conditlons of the said Rules on his part to be
observed and performed in respect of these presents and the sald here
determents,

IN WITNESS whereof the mortgagar, has heratn sate his hand the
day and year first above w-itten,

Signature of Mortoagor Slignature of Secretary Board
In presence of

WITNESS L

WITHESS 2,

Address  Occupation  Address Occupation



THIS INDENTURE rvade khis Day of Twa
Thougard and BETWEEMN the retary of
Werlkers Welfare Board and an Officer /. offidal of

(here after called the martgagor) the other part is
supplemantal to an Ivdenture of mortoage dated the | day of
20 and made BETWEEN the mortgager of khe one part

and the Secretary of the other part and registerad at In
Book ‘Volume pages Lo
as No Far Herelnafer called the

frincipal INDENTURE) WHEREAS all moneys due and owing on the
sacurty of the PRINCT2AL TNDENTURE have been fully paid and satisfled
and the Secretary has accordingly at the request of the mortgago- agreed
to expeute such-re-conveyanee of the morfgaged premises in the within
written INDENTURE comprised as In hereinafter contalred. NOW THIS
INDEMTURE WITNESSETH that In pursuance of the said agresment and in
ronglderation of the premises the Secretary hoth here granted assign and
recovery unko the mortgagor, his helrs, executors, administrators and

asslgn ALL that piece of land situate n the containing

Mnare of less now In occupation of the morbgagor and
bounded on the Morth by ______ on the South by
" ontheEFast by and on the West by

Together with the dwelling house and the out-cfficer,
stables, conk-rooms and out bulldings thereon, AND ALL singular other
the premises in the PRINCIPAL INDENTURE comprised or expressed to ba
Ehereby assured or which now by any means vested In the Seoetary
subject to redemption under or by virtue of the PRINCIPAL INDENTURE
vilth their rights easements and appurtenances 8s in the PRINCIPAL
INDENTURE expressed and all the estates right title Interest property
daim and demand whatsoever of the Secretary Into out of or upon them
same premises by virtue of the PRINCIPAL INDENTURE to hawve and to
hald the premises herein before expressed to be hereby grantedl assigned
and re-conveyed unta and to the use of the martoagor ‘his helrs,
executors, adminlstrators and assigns for ever freed and discharged fom
all moneys Intended to be secured by the PRINCIFAL INDEMTURE and
from all actions accounts, suits accounts, claims, and demands for, of In
respect of, the salc moneys or any part thereol or, for or, In respect of
the PRINCIPAL INDENTURE or of anything relating to the premises AND
the Secretary hereby covenants with the mertgagor his heirs, executors,
administrators and assigns that the Secretary has not done o knowigly
suffered or bean part thereof are, is or can be Impeached, in cumbered or
affected in title estate of otherwise, howsoever,

1M WITNESS whereef the partles here to have hersunto sets thelir
hands and sea’s the day and year first above written,

SIGHED, Sealed and Dellvered by -
For ard on behal® of the Secretary Workers Welfare Board

In presence of

THIS INDENTURE made this day al

Two Thousand amd _ BETWEEN __  df
an afficer/offioal af e
{hereinafier referred to as the mortgagors which term shall where tha
context so admits Include - this heirs, executors, administrators and
assigns} of the one part end the Secretary (herelnafter referred o as
martgages which term shall where the coilext so admiis include his
successors and asslgns) of the ather part.

. n
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WHEREAS the mortgagor i absolutely selzed and possessed of or
atherwise well entitled to the land here cetermenls and. premises
thereinafter described and expressed and exprossed o be herehy
conveyed transferred and assured {hereingfter referred o 2s the said
here determent.

AND WHEREAS the mortgagor hes applied to the mortgagee for an
advance of tha sum of Rs for the purpose of enabling
Him o defray the expenses of building a house on the gald hers
determent as & sultable residence for his cwn use.

AMD WHEREAS under the provisiors contained In Workers Welfare
Board employees (Service) Rules, 2003 (harainafter raferred 2o as the
sald Rules which expression shall where the context so admits Include any
amendment thereaf or addition therets for the time baing In force] the
mortgagee hes agreed bo advance to the mortgagor the sald sub of Rs.
{out of which the mortgagor hereby acknowledges
receipt of RS which have aiready been pald to the
morigager In pursuaace  of an agresment  executed on
20 hetween the mortgagor as borrower and the
mortgages and the remainder viz., Rupess
} being payable as follows or 3s entered
and receipted from time to time in the schedule hereto.

NOW THIS INDENTURE WITNESSETH that In pursuance of the sald
agreement  and  In consideration  of  the  sum of Rs.
e DN |1 _ pald on of before the execution of these
presents to the mortgagor by mortgagee (the receipt whereof the
mnrtgagor bath kersby acknowledge) for the purpose of enabling the
mortgagor to defray the herein before redted expenses the mortgagar
hereby covenants with the mortgagee to repay to the mortgagee the sum
of Bs.] 2 {and such further sums as shall hereafter be
paid by Aim to the mortgager pursuant to hereinbefore recited agreement
in that behalf) and Interest thereon calculated according to the Rules on
the: Day of MNext
{2} and If the loan shall not be repald on that date will pay interest in
accordance with the sald Rules. AND THIS INDENTURE ALSC
WITNESSETH that for the consideration aforesaid the mortgagor both
heseby convey transfer and assure |nto the mortgage ALL that plece of

“land Situate in the district a
registriation district of sub-registration district of
contalning more or less now In

occupation of the mortgagor and bounded on the Merth by
on the South by __ on the EBast bay

and on the West by together with the

dwelling-house and the out-offices, stables, Cook-rooms and out-bulldings
now etected on the sald plece of land together with all rights, easements
and agpurtenances to the said here determents or any of thern belanging
TO HOLD the saild hers determents will thelr appurtenances including ai
eractidns and bulldings hereafrer erected and bullt on the sald plece of
land unto and to the e of the mortgagee absolutely subject to the
provighon for advance of rupees ____ and of such further
syms ke may have been pald es aforesald) made upon the security of
these presents shall have been repald and Interest thereon calculated
arcording to the sald Rules by the deduction of monthly Installments of
the 31:1—-,- of the mortgagor as In the sald Rules mentioned or by any
other means whatsoever then and In such cases the mortgages will upon
the rehuest and the cost of the mortgagor or as he may direct AND it s
hereby agreed and declared that i thers shall be any breach by the
mortgagor covenants on his part hereln contained or If he shall die or quit
the service before the sald sum of rupees [
ard any further sum as may have been pald as aforesald) and iInterest
therech calculated according to the sald Rules shall have been fully paid
off then and In any of such casss it shall be lawful for the mortgages to
sell thie sald here determents or any part thereof elther together ar,in
parcals and either by public auction or by private contract with power to
buy in or rescind any contract for sale and to re-sell without beirg
resporsible far any loss which may be eccasioned therelby AND to.do and
execule all such acts and assurances for effectuating any such sale as the
rmortgagee shall think fit AND ¥ hereby declared that the recelpt of the
mortgagee for the purchase money of the premises sold or any part
thereof shall effectualy discharge the purchaser or purchasers there from
AND If I5 hareby declared that the mortgayes shall hold the moneys to
arise from any sale in pursuance of the aforesald power UPON TRUST in
Lhe first place there out to pay all the expenses incurred on such sale and
in the next place to epply such moneys in or towards satisfaction of
moneys for the time being owing on the security of these presents and
ther th pay the surplus (If any} to the mortgager AND s hereby agraed

and ddclared that the said Rules shall be deermed and taken to be pat of
these presents,
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The mortgagor hereby covenanks with the mortgagse that he the
mortgagor will during the continuance of this security cbserve and
perform all the provisions and condilons of the said Rules on his part to

be observed and performed in respect of these present and ¢ s2ld here
geterments,

Ik WITMESS whereof the margagor, has hereto sets his hand the
day and year first above writtan.

Signed by the sald (Mortgagor) SIGMATURE SECRETARY
In presence of

WITHESS L.

WITHESS 2.

Address Decupation Address Occupation

THIS INDENTURE made this day of
_ two thousand and _ BETWEEN
2 af — e o ) offlcarfolfical of

RIS | P W (hereinafter refermed to a6 the mertgagor which term
shall tharc repugnant to the context Inelude hls hairs, executors,
adminfetrators and asmigns) of the one part and the Secretary (hereimafter
referrdd to as mortgagee which term shall wnere not repugnant to the

ennbext include his successors and asslgns) of the other gart.

WHEREAS 5y an  Agreement dated day of
20 _ and made between the mortgager of the one part

and the mortgages of the other part. The mortjagees advanced and lent to-

thia martgagor the 5um of rupees
. = far the purpose of
purchdsing the place of land hereinafter described and intended o e
hereby transferred and assured and as security For such loan the
mertgdgor agreed to execute a mortgage in Favour of the mortgages in
the firm of these present AND WHEREAS the mortgagor on the
day of 2u duly purchased the seid
piece of land and Is now absolutely selzed and possessed of or otherwise
well efttied to the said land plece of land AKD WHEREAS the mortgagor
has applied to the mertgagee for @ further acvance of sum of rupees
for the purpose of enabling him to defray the expenses

of =redting on the said piece of land a suitable resicence fior ks own use.

AND WHEREAS under the provisiorns contained in Waorkers Welfare
Board Employess (Service) Rules 2003 (hereinafter referred 1o as the salc
rules which expression shall where he context so sdmits include any
amendment thereaf o additon thereto for the time belng in force) the
mertgdges has agreed to advance Lo the mortgger the said sum of R

{payable as foluws that |s ko a8y the sum of rupees on
or before the execution of these presents) end the balance {unless and
unitil the power of sale applicable hereto shall have become exorcisaole)by

equal instaliments payabla quarterly the
first of such Instaliments o be payable on the day of

MOW THIS INDENTURE WITNESSETH that In censlderation of

the said advances of Rupees andy Rupess
making @ total of Rupees ]
advances as aforesaid and in pursusnce of the said agreement the
mortgagor doth hereby covenant with the morbgagee to pay to mortgagee
the sakd sum ol Rupess and such further sums as shall
hereafter be paid by Rim to the moctgagor pursuant tn hereinpefore
recited  agreement i that behalf) ard interest therean caloulated
accurding to the Rules on the day of
pext (2] and if the loan snafl not be repaid on that date will pay Interest
in accordance with tha sald Rule .

Ly
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AND THES INDENTURE ALSO WITNESSETH that for the consideration
aforesaid the mortgager both hiereby transfer 8ssign and assure unte the
mortgagee ALL that piece of land sitate In the
district ! a reglstrathon district of !
sup-reqistration district of cankaining !
more or less now In eccupation of the mertgagor and bounded on the
Nerth by the South by ____ on the East oy
and on the West by together with e
dweling- house and the our offices, sables, codk-rooms amd out-
buildings and 2/l kinds used or Intended to be used with tHe sald dwellihg
house {erected or hereafter to be erected on the sald plew of Land)
together with all rights, easements and appurtenances t the safme or any
of them belonging To HOLD the sakd premises incliding all eregtions and
bullding hereafter erected on the sald ldnd (herelnafter referred to as the
sald premises) unte ahd ta the use of the mortgages absalutely to the
proviso for advance of MUpee ... { and of such further surms as may
have been paid a5 aforesild) made upon the security of these presents
shall have been repdid and Interest thereon calculated according to he
<318 Rules by the deduction of monthly Instaliments of the salgry of the
marigagor as I the sald Hules mentioned or by any other maans
wnatsoever then and In such case the mortgagee will upon the reqiiest
and the cost of the martgagor re-convey, re-transfer or e-assure the said
premises unto and to the use of the mortgagor and the maorgagar hereby
wovenants with the mortgagor that he the mortgsgor nos hawe good right
to transfer the sald premises unto the mortgages free from Incumbency
AMD FURTHER that he the mortgagor and all other persons| having a
lawfully claiming and estate or Interest In the said premises of any part
theraaf shall and will from time to time and al' times hereaftet at His or
their own cost do and things for further and more perfectly assdring the
=sald premises unto the mortagee Iin mather aforesaid as shall or may be
reasonably reduired PROVIDED ALWAYS and [t Is hereby agreed and
declared that if there shall be any breach by the miortgagor of the
covenants of his part Herein contalned of IF he shall die or quit the sarvice
hefore all same sums dee or payable to the mortgagee on the gecurlty of
these presents shall have been fully pald gff thien and in any of such cases
it shall be lawful for the mbrtgagee to sell the sald preémises gr bullcing
stantding thereon or any patt thereof elther fogether or in parcels and
_gither by publlc adction or by private coftract with power to buy In or
reselind any contract for sale and bo re-sell without belng resppnsible for
any loas which may be occasloned thereby or to let the same for any term
or pefiod and to do and execute all such -acts and assurances for
eﬂecnlfﬁl:g any such sale of lgtting as the mortgagee shall think fit AND

IF BY declated that the mortgagee shall hold rents, profits,
premiums, salami or roney arising from thespremises or from any such
lattingior sale as aforesald LPON trust in the first place there cut to pay
all expenses attending such sale or otferwise incurred In relation o this
security and In the next place o apply such maoneys In or towards
sattsfabtion of moneys for the dme being owing on the security of these
presents and then to pay the surplus (if anyd to the mortgagor AND IS
HER DECLARED thet of leasc made by the mortgagor of the said
premises or any part thereof durdng the continuance of this security shall
have d’ru:t unkess the mortgagee shall consent thereto In written,

Il WITMESS wherécf the mortgagor, has hereto sets his hand the
day anid year first above wriktan.

SIGNATURE SECRETARY

WITNESS 1

WITNESS 2.
APPENDIX-5

(SEE CLAUSE (VI) OF SUB-RULE (10) OF RULE 189)

USE 87 UTTLIZATIGN LOAN ADVANCED BY THE GOVERNMEN

THIS IMDENTURE made s ... day of oo Two Thougand and

BetWesfi ... an officer of offidal in the| ...
{hgrehaﬂtl- refdrfed to 88 *mortgagor’ which tanm shall where q'epuglnanl:
to the context ihclude HiS Relrs, execltors, agministrators ard assigns) of
the one part ahd the Setrétary (hersinafter referred to as mortgagee
which term shall wheére not repugnant to the context Ini:luu& his
succassors and azsigns) of the ather part.
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WHEREAS in pursuance of the provisions of Waorkers Welfare Board
Employees (Service) Rules, 2003 (hereinafter referred to as “the said
Rules" which expresslon shall where the context o admits induce any
amendment tereol or addition therete for the tme telng In force), the
mortgages advance a loan of RS, ... To the martgager to enablz
him Lo purchase for his residence a house constructed by I:nel_ ....... and
the mortgagor by an agreement dated ... (hereinafler called the sald
agreement) undertook to mortgage the house In favour of the rrmr[gage-_-
to secure the repayment of said loan to lthe morygsges together wikh

Interest - thereon,

AMD WHEREAS the mortgagor, has be means of registered deed dated
e purchased a house with all the plece of land situated ... Lssiiisin Tn
distrct of measuring appraximately . ... and bounded on the Marth by
s 00 the South by On the East by ...... And on the West by ...
Together appurtanances to  the houses  therslnafter called

heredeterments.

NOW THIS INDENTURE WITNESSETH that In pursuance of the said
agreement and In consideration of the sald sum of Rs. ... Faid to FIm,
the mortgagor does hereby transfer and assure upto the mortgagee the
sald heredeterments together with allghts and eazements. Tg hold the
heredeterments including all erections and building hereafter efected and
bullt therean unto sand to the use of the mortgacee absolutely subject to
the provision for redemption herelnafber contaln PROVIDED ALWAYS that
if the sald advance of Rs. ... and interest calculated according to the
cald Rules shall have been repald by the deduction on monthly
instaliments from the salary of the mortgagor as provided In the said
Aules or by any ather means whatsoever then and in such case the
meortgagee will upen the request 2nd the cost of the mortgagor re-convey,
re-transfer or re-assure the heredeterments unio and to the s of the
martgagor or he may direct AND It is hereby agreed declared that if there
ghall he any breach by the mortgages of the covenants on his part herein
rontained of IF he shall dle ar quit or be remaved from services before the

said sum of RS, ... And Interest thereon calculated according to the '

sald Rules shall have been fully paid off then In any of such cases # shall
be lawful for the mortgagee to sall he said heredeterments or any part
thereof either together or In parcel and sither by public auction or by
private contract with power to buy In or rescnd any coentract for szle and
tn re-tell without being responsible for any loss which may ba occasioned

m AND to do and executed all such acks and assurances for-
a

ting and such sale as the mortgagee shall think it AND K'is
hereby declared that thee receipt of the mortgagee for the money of the
premises or any part thereof sold by him shall effectually discharge the
purch3ses thersof AND It |5 hereby declared that mortgages shall hald the
moneys to-arise from any, sale in pursuance of the aforesaid power UPON
TRUST In the first nlace thare out to pay all the eipenses incutred on such
sale aihd In the next place to apply such moneys in or towards satisfaction
of moneys for the time belng owing on the security of these presents and
then to pay the surplus (i any) to the mortgagor AND Is hereby agreed
and déciared that the =aid Aules shall be deemed and taken to be part of
these presents.

The rhortgagor hersby covenants with theé mortgagee that he the
martaigor will durtag the continuance of this securty cbserve and
serfortn all the provisions and coaditions of the sakd Rules on his part to
pe observed and performed In respect of these presents and the said
heredéterrents.

I,T.H WITNESS whereof the mortgager, has berebo sets his hand the
Jday and year frsl above writben,
Signed by the said (Mortgagor)

In presence of

WITNEES 1,
Addreds
Oocupation
WITNESS 2.
Address

Crccuoation

ik
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AN AGREEMENT made ... Day of ... Twe Thousand .
antd BETWEEN ..coorvrrrions of (hersinafter calied the Borrower, wh
expression shall include his legal representatives and assigneps) of Lhe
one part and the Secretary of the other part WHEREAS the BORRUWER
has under the provistons of the General Financlal Rules (merelnafie
referred to &s the sald Rules which expression shall inglude any
amendments theresf for the time being In force) applied to the Secrelary
for the Ioan of Re........... for the purchase of a2 motor vehicle and
Secretary has agreed to lend the sald amount to the Bomower on the
terms and conditions hereinafter contained NOW IT IS HEREBY AGREED
between the parties heréto that In consideration of the sum of Rs
coimsiiimae: pald by the Secretary of Bormmower (the recelpt of which the
Borrower hareby acknowledges ) the Borrower hereby agreses with the
Secretary [1) to pay the Secretary the sald amount with Interest
calculated according to the said Rules by monthly deductiong from his
salary as provided for by the sald Rules and hereby authprizes the
Secretary [0 make such deductions and (2} within une menth from the
date f these presents to expand the full amount of the said loan In the
purchase of @ mater veklcle or ¥ the actual price paid Is less than the foan
to repay the difference to the Secretary forthwith and (3) to execute &
document hypothecating the ssld motor vehicle to the Seerstary as
securlzy Tor the amount lent to the Barrower as aforesald and frterest in
the form provided by the said Rules AN IT IS HEREBY LASTLY AGREED
AND DECLARED thakt If the motor vehicle has not been purchased and
hypothecated as aforesaid within one month from date of H'm-st presents
or If the Borrower within that perfod becomes inselent or guits the service
of government ur dies the whole amount of loan and interest accrucd
thereon shall lmmediately become due and payable.

IN WITNESS whereof the martgagar, has hereto sets his hand the day
and year first above writken.

Signed by the sald
In presence of
WITHESS 1.

WITNESS 2.

THIS INDENTURE made this wuue: S8Y 0 i Two thousand and
vremmereiiagins BETWEEN .ocinieicienne (Rizreinaftber called “the Bormower™ of the
one part of the Secretary of the other part.

'WHEREAS the Borrower has applied for and has been granted an advance
of Rupees ........ to purchase a Motor Vehicle on the berms as
mentigned In Workers Welfare Board Employees (Service) Rules, 2003
{hercihafter referred to as “the said Rules” which expression shall Include
any a dment thereof or additior thercto for the time being In force)
AKD WHEREAS one af the condiions upon which tha sald advance has
been [ was granted to the Borrower was that the Borrower willfwould
hypothecate the said Motor vehicle to the Secretary as security for the
amourit lent to the Bomower AND WHEREAS the Borrower has purchased
with or partly with the amount sn advanced as aforecaid Mobor vehicls
particulars whereof are set cut In schedule heraunder wrkten.

NOW THIS INDENTURE WITHMESSETH that In pursuance of the sald
agreernent and for the consideration aforesald the Borrower doth hereby
covenant to pay to the Secretary the sum of R,
ala |d or the balance thersof remaining unpald at the sate of these
preser|is by equal payments of RS, ... each on the first day of every
manth and will pay interest on the sum for the time being remakning dus
and pling calculated acconding to the sald Rules and the Borrower doth
agree that such payments may be recovered by monthly deductions form
his salary In matter provided by the sald Rules. And further pursuance of
the =aid agreement the domower doth herehy assign and transfer unto
the Seoretary the Motar Vekicle the particulars whereof are set put in the

SchedUle hereunto written >y way of security for the sakl advance and
ifterest thereon as redqulred by the sald Rules.
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And tHe Borrower dotn hereby agree and dedlares that he has paid in full
the ourchase prlce oF the sald Motor vehicke and that the same |s his
absolute property ahd that e Has not pledgdd and so lonig as any meney
remaln payable to the Setretshy in respect of the pald advance will not
sell, pledge or part with the property In or passeasion of the said Motor
wehiclé PROVIDED ALWAYS and It Is hereby agreed and dieclared that Is
any of the said instaliments of principal or Irterést ehall not ba paid or
recovered on manier aforesald within ten days After tne same are due or
if tha Borrower shal dia or at any time cease to be in Government Service
of if the Bdrrower shall sell or plddge of part with the property in or
posseasicn of the cald Motor vehicle dr become insoivent or make any
composition or arrangement with his creditors of if any bersen shall take
procesding In executidn of any decree or judgment against the Borrower
the wHale of the saitl principal sum which shall than be remaining due and
unpaid togettier with interest thereon lculated as aforesald ghall
forchwith becdme payable AND IT IS HEREBY AGREED and declared that
the Secretary may on the hippening of any of the events herein
mentioned seize @nd take possescion of the sald Mator vehlcle and either
rernaln in posséesion thesssf without removing the same or' else may
rernove and sell the said Motor vehicle either by public auction:of private
contract and may out of the sale mihey retain the balance gf the sald
advance than rermaining unpaid and d@ny Inkerést due thereon lcalculated
ac aforessid and ali costs, cherdes, expense$ and payment property
Incurred or made In maintainihg, defending or realizing his rghts
hereunder and shall pay over the surplus if any, to the Borawer, nis
sxecutors, sdmintstratoes or persdral rapresentative PROVIDED FURTHER
that the aforesaid power of taking possession or selling of the sald Mator
vehicle shall not prejudice thee faht of the Secretary bo use they Borrower
ar his personal represeftatives for the said remaining due and |nterest ar
in the case of the Miter vehicle being sold the amount be which the net
sale proceeds fall short of the amourt owing AND the Borrower hereby
further agrees that 5o long as ary mdneys are remaning due and owing
tn the Secretary, the Bormower will Insure and keep insured the Eald Motor
vehlglea @gainst loss or damage by fire, theft, or accidenf with an
|1sUrante Compary to be @aproved by the Secretary eoncermnad and will
produce evidence to the satistaction of tne Secretary, that the Matar
Insurance Company with whom the sald Mator vehicle s Instred have
recelved notice Hat the Secrétary (s interested in the pollcy AND the
Bomower hershy further agrees that he will not permit of suffer Lhe said
Mobor vebicle to be cestroyed or injiited or to deterfdrate In a degree than
F wollld deteriorate by réasonable wear and tear thereof AND fisrther that
i the event of damage or accdent happening to the said Mator vehide
the Bartawer will forthwith have the sgime repalred and made ggod.

IN WITNESS whereof the said {‘Eurr:iwer] hath
nereLnto set his hard the day and the year first above written.

THE SCHEDULE
Description of Motar vehlche:
Makars Hame: . Description: .
Nao. of Cylinders: ___, Englrie Number: i
Chassis No , Cost Prices -I

Signed by the Bormower L
In Presance of
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Cear Sir,

wish to inform yogu that the Secretary |s Interested in the Maotor
Car / Boat | Cycle. Insurance Palicy No. saeired
in your company and ta request that you will kindly make a note of the
fact in'the records of the Company.

Place
Date
Yours faithfu'ly,

Forwarded, The receipt of the letter may kindly be acknowledged, It Is
also reguested that the undersigned may kindly be infortmed whenever
ciaim Is pald under the policy and also I the premium Is not perlodically
for renewal.

Place
Date
Slgnature
Diesignation
APPENDIX-
{SEE SUB-RULE (6) OF RULE 204)
HOMINATION FOR

e ACPARATORY 10 FETTRDMENT, [

‘When the employee has & famlly and wishes nominate mere then
one member theraaf,

I hershy nominate the persons mentioned bDelow, wheny are
members of my family, and confer on them the right to recejve, to tha
extent specified below, any gratuity that may be sanctloned by the
Workers Welfare Board In the event of my death while In servige and the
right to recelve on my death, to the extert specified, any grafulty which
havirg become admissible to me on retirement may remain unpaid at my
death.

Mame and | Relationship | Age | Contingencies 1] and
address with the on the relatipnship of
of the employee happening of | the nif
nominas which the any to whom

nomination the right
shall become | con on
Invalid the nea
shall pass in
the event of
the nominee
prudgceasing
the employee,
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N.B. The employee should draw lines across the blank space below
the last entry to prevent the insertion of any name after he has signed.

Date this day of 20 at

Witnesses to signature

1, Signature of the employee
 ___

(To be tilled In by the head office in the case of employees in grade 15
and below)

Nomination by Slgnature of Head of
Office

Designation Designation

Office __ Date

[ ]
1h Government Press




EXTRAORDINARY

Registered No. M324

The Sindh Government Gasette

Published by Authority

KARACHI TUESDAY JULY 13, 2021

No.$.REG:4(47)/2020/165(A)- In

PART-I

GOVERNMENT OF SINDH

LAW, PARLIAMENTARY AFFAIRS & CRIMINAL
PROSECUTION SERVICE DEPARTMENT

Karachi, dated the 15t July,2021.

CORRIGENDUM

the Sindh G

overnment Gazette

Extraordinary issue, Registered No M324, Part-l, published on 18" June,

2021, in the titled Rules "The Sindh Workers Weltare Board Employees
(Service) Rules, 2021, in Appendix-2, in (Part-lll) “"APPOINTMENT BY
PROMOTION". in the Table, in column (1), the Deputy Director (Works)

(BPS-18] and entries there-against in column {2) and {3}, be recd as

follows:-
TABLE
Name of Post Persons Eligible Conditions of Eligibility
(1 (2) o ORI
Deputy Director Assistant Director/ Atleast  five vears service in
(Works/Estate) Assistant Secretary BPS-17 In relevant codre, on
(BPS-18], (Works/Welfare/ Finance | seniority-cum-fitness. |

& Admn
{BPS-17})

]

ALl AHMED BALOCH
SECRETARY TO GOVERNMENT OF SINDH
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